* NATO Rapid Deployable Corps German-Netherland (NRDC-GNL) (Münster, GE)

WELCOME PACKAGE

(as of 20 Sep 02)

1(GE/NL) Corps POCs

0049-251-506-2132

0049-251-506-2135

0049 228 12 7973

Fax



0049-251-506-2102

1(GE/NL) Corps is in the process of implementing a Community Office that will serve as an in-processing center.

Military In-Processing

In processing is held at the Central Processing Facility at 254th BSB in Schinnen, NL.  Please contact for an appointment at DSN: 360-7334 or  COM: (0031)-(0) 46-443-7334. 

254th BSB Housing POC is Chief Housing Division, DSN: 360-7342 or 

COM:  (0031)–(0)- 46-4437-7342 

Arriving to Münster by Airplane

Support personnel arriving to the 1 (GE/NL) Corps should fly into the Frankfurt International Airport and get a connecting flight to Münster/Osnorbrück Airport (FMO).  Notify the Protocol/Community Officer, 0049-251-506-2132 for transportation arrangements from the Münster/Osnorbrück Airport and any other particulars.

Hotels in the Münster/1 (GE/NL) Corps Area

When making hotel accommodations let the reservations clerk know that you are affiliated with 1 (GE/NL) Corps to receive the discount price.  Note:  All prices are in Euros (€).
	NAME
	REGULAR

PRICE
	DISCOUNT

PRICE
	TELEPHONE

	Hotel Überwasserhof

Uberwasserstr. 3

48143 Münster
	€200
	€150
	0049-(0)-2531-41770

	Parkhotel “Schloss Hohefeld”

Dingbangerweg 400-402

48161 Münster-Roxel
	€243
	€178
	0049-(0)-2534-8080

	Hotel am Schlosspark

Schmale Str. 2-4

48149 Münster
	€195
	€148
	0049-(0)-2531-20541

	Gasthof/Hotel Scho

Gerhardstrasse 21-23

48145 Münster
	Not Available
	Not Available
	0049-(0)-2531-133190

	Kolping Tagungshotel

Aegidiistr. 21

48143 Münster
	€205
	€155
	0049-(0)-2531-48120

	Hotel Dorint

Engelsstr. 39

48143 Münster
	€250
	€210
	0049-(0)-2531-41710


* Formerly known as High Readiness Force (HRF)
Family & Legal Services:   

Legal Office
DSN 364-6220
*located 5K from Schinnen in the Treebeek Center. 

ACS 

DSN 360-7424
*located on Schinnen Emma Mine Complex.
Housing:  

Average rental costs of 3-4 bedroom in Münster area. 


Monthly Rent                 
 $  1,500


Utilities and M&R          
 $     450


MIHA                           
 $       60
 
Total p/month                
 $  2,010  (Annually $  24,120)

Real Estate Agents in Münster

	INSTITUTION
	ADDRESS
	POSTCODE
	TELEPHONE
	EMAIL

	Homann Immobilien*
	Servatiiplatz 7
	48143 Münster
	(0049)-(0)-251-41848-0

Fax (0049)-(0)-251-41848-90
	Homann@rdm.de

	Domberg-Kösters Immobilien GmbH
	Königsstrasse 37
	48143 Münster
	(0049)-(0)-251-41450

Fax (0049)-(0)-251-4145444
	info@dk-immobilien.de

	Droste zu Senden Immoblien KG
	Harsewinkelgasse 19/20
	48143 Münster
	(0049)-(0)-251-44738

Fax (0049)-(0)-251-47971
	

	Friepörtner
	Daverstrasse 45
	48143 Münster
	(0049)-(0)-251-58001

Fax (0049)-(0)-251-58777
	

	Sparkasse Münster Immoblilien GmbH
	Ludgeristrasse 88/91
	48143 Münster
	(0049)-(0)-251-1730

Fax (0049)-(0)-251-1729
	

	LBS Immobilien

Frank Langenkamper
	Servatiiplatz 3
	48143 Münster
	(0049)-(0)-251-484990
	

	*Preferred client
	
	
	
	


Dependent Education:  

International School of Düsseldorf provides English instruction for kindergarten through high school.  Enrollment is based on space available for each grade but they try to place foreign students over local German applicants.  The average student enrollment is 800 representing 40 nationalities; approximately 40% are Japanese and 30% American.  Of the American enrollment, 15 children are US military family members with their tuition financed through DoDDS.  School records from the previous 3 years along with medical and vaccination records are the general requirements for admission.  More specific information is required depending on the grade the child will be going into.  The school offers an American high school diploma program and for European colleges, an international diploma program is available for students enrolled for their last 2 years of high school.  The International school is located approximately 2 hours driving time from Münster.   
 
British Army schools in the Münster area include a primary school (ages 5-8) at Oxnard Barracks (Münster-Roxel) as well as another primary and secondary (ages 8-13) schools in the Osnabrück area located approximately one hour travel time.  Enrollment is based on space available. 
 
The city of Munster operates an educational consultation office (Bildunsbertatung der Stadt Munster) to assist families in finding the right school for their child, phone number 0251/492-4070 or 4071.  Part of DoDDS responsibility to provide K-12 educational opportunities in remote sites where DoDDS schools are not located is to contract for transportation between home and school.  
Medical & Dental Facilities:

Albert-Sschweitzer Hospital

Albert-Schweitzerstraße 33

48149 Muenster

Tel. 0251-83-0

Services

ER





Ophthalmology

Dermatology



OBGYN 

ENT




Cardiology

Pediatrics




Pediatric surgery

Child Psychology and Psychiatry

Radiology

Neuro-Surgery



Neurology

Oral surgery

St. Franziskus Hospital Münster

Hohenzollernring 72
48145 Münster

Tel. 0251-935-0

Fax. 0251-935-4060

Services

ER





Surgery Department

Cardiology




Gastroenterology

Radiology




Internal Medicine

OBGYN




Pediatrics

Orthopedics

Raphaelsklinik Münster

Klosterstraße 75

48143 Münster

Tel. 02501-5007-0

Fax. 02501-5007-2329

Services

ER





Coloproctology

Radiology and Nuclear medicine

Surgery

Cardiology




Internal Medicine

OBGYN

Fachklinik Hornheide Münster

Dorbaumsraße 300

48157 Münster

Tel. 0251-3287-0

Fax. 0251-3287-1170

Website: www.fachklinik-hornheide.de
Services

ER




Dermatology

Oncology




Oral Surgery 

Surgery




Internal Medicine

Ev. Krankenhaus Johannisstift Münster

Wichernstraße 8

48147 Münster

Tel. 0251-2706-0

 Website: www.evk-muenster.de
Services

ER




Surgery

OBGYN




Radioloy Incl. MRI

Internal Medicine



ENT

Pain clinic

Clemenshospital Münster
Düsbergerweg 124
48153 Muenster

Tel. 0251-976-0

Fax. 0251-976-4440

Services

Surgery




Internal Medicine

OBGYN




Pediatrics

Münster at a Glance

Münster is a university town, an Episcopal residential town as well as a garrison and it is situated in the heartland of the Münsterland.  About 280,000 inhabitants live in Münster.  It is the capital of Westphalia with about 1.5 million people living in the immediate area.  Münster is the seat of many public administrations and local governments, banks and insurance companies.  With 55,000 students, the University of Münster is the third largest in Germany.  In 1170, Münster received its town charter.  The “Peace of Westphalia” was concluded here in 1648, thus ensuring the sovereignty of the Netherlands.

During the Second World War, 63% of the city was destroyed.  Nowadays, Münster is a booming city with all the advantages of a city situated right in the middle of a natural park.”

Münster gained its structural importance from its central location and its role as a connecting link between the North Rhine-Westphalian industrial areas and the North Sea ports.  An international airport is located in Greven, just 25 km away from the city.  Münster is twinned with cities all over the world.

The most popular means of transport is the bicycle.  An exemplary cultural and landscape, including municipal theaters, museum, libraries and much more, in addition to many possibilities with respect to sports and leisure time activities as well as broad educational and cultural programs makes this city attractive for its inhabitants and visitors.

Münster in Numbers

Inhabitants:



app. 
280.000

Area:





302 sq km

Agricultural and green space


161 sq km

Area of forest:




46 sq km

Rate of unemployment:

app.
9.4%

Students:



app.
55,000

Bicycles:



app.
800,000

Percentage of foreign residents:
app.
24,000 (9%)

Businesses:




11,000

Economic Power:



2.4 Billion DM (ca. 1.2 billion Euro)

Churches:




20

Barracks/Agencies



10

Münster, City with a High Quality of Life

The average citizen of Münster regards himself as a citizen of a city that is said to be “One of the most beautiful among the beautiful cities in Germany.”  Such a citizen could be a well-to-do civil servant or an industrious businessman or a student.  Münster has been an Episcopal residential town since 805 A.D. and therefore houses numerous churches of rich architectural variety that are greatly valued in art history.  In this context, the cathedral and the Lamberti Church in the city center have to be mentioned in particular.  Apart from that, the cultural diversity in general, including theatres, museums and events at all times of the year is very impressive.

Everybody interested in history know about Münster in the context of the Peace of Westphalia.  This peace treaty marked the end of the Thirty Year War (1618-1648) and at the same time the beginning of the independent state of the Netherlands.

The inhabitants of the city of Münster are indeed fortunate to live in the middle of this extensive natural park offering many leisure-time activities.  And at the same time, they enjoy all the advantages of a principal economic and cultural center. One can live pleasantly here, especially considering the Aasee (lake Aa, about 0.4 sq km) a recreational area near the city center.  The many green spaces, parks or the botanical gardens reinforce the high quality of life.

Typical food and drink in and around Münster includes asparagus, smoked ham, beer and “Korn” (a distilled spirit made from grain).  A wide range of restaurants and pubs offer a great variety of local and international meals.

The Münsterland

Münster is the capital of the Münsterland, bordering on the West of the Netherlands.  The Münsterland is often described as a parkland.  It is characterized by its heavy, fertile soil as well as marshy soils, heartland areas and large regions with sandy loess (where the tasty asparagus thrives).  Hedges, small wooded areas, small lakes and brooks divide the fields and meadows, thus creating the typical parkland for which the Münsterland is so famous.  It is a wonderful region for cycling and walking tours or for horse riding.  In such a popular recreational area, especially the “Rieselfelder” (sewage fields) situated to the North of Münster are worth mentioning.  Due to the plentitude of birds in this area, it is classified as a “European Reserve – Marshland of International Importance” and consequently enjoys special protection.

The Münster Garrison

For centuries and through the ages, Münster has been a garrison Reichswehr and Wehrmacht were stationed here.

With the set-up of the Bundeswehr in 1955, the first soldiers moved into the building of the corps command of 1 (GE) Corps at the Hindenburgplatz.  Thus, the Münster garrison once again became the seat of high German Army command authority.  And this has not changed so far.

At present, about 5,000 soldiers from various countries (Germany, The Netherlands, Great Britain) are stationed in six barracks all over Münster.  The relationship between citizens and soldiers is very good.

Barracks/Premises

Apart from many German units situated in the Münster garrison, there is the Dutch element of 1 (GE/NL) Corps accommodated at Prince Claus Barracks and the British units that are accommodated at York Barracks and Oxford Barracks (see Annex Barracks).  There you can shop at a duty-free shop/NAAFI.

First German-Netherlands Corps

On 30 March 1993, it was decided to establish 1 (GE/NL) Corps in Münster.  The defense ministers of Germany and the Netherlands, in a joint resolution, agreed to merge the two existing formations, 1 (GE) Corps and 1 (NL) Corps into a multinational corps, which other nations were invited to join.  However it was decided to initially proceed at a bi-national level.  The official inauguration took place on 30 August 1995.  The new corps consists of a bi-national HQ staff that is manned equally by both nations on a rotational basis, one German division and one Dutch division as well as one bi-national brigade.

In the course of the NATO force structure reform and the fundamental reform of the Bundeswehr the corps no longer has administrative command and control over the divisions in peacetime.  Based on a government resolution made by both nations the corps currently restructures to become a High Readiness Force Headquarters operational as of 01 July 2002 to accomplish tasks with respect to Art. 5 and Non-Art. 5 operations.  The participation of other nations in this HQ is very welcome.

Corps Unit Crest

The Corps unit crest of 1 (GE/NL) Corps shows the “Send” sword.  It symbolizes the sovereignty of the two nations and the combat power of the Army.  The shape of the sword is based on the so-called “Send” sword that has been hanging on the façade of the Münster city hall during “Send” for four hundred years now.  Nowadays, “Send” is a big fair held at the Hindenburgplatz.  In former days it was a church meeting or synod, which coincided with the annual market.  During “Send” a special law was in effect and quarrels were prohibited.  The gauntlets display the colors of the German and Dutch flags and they symbolize the bi-national character of 1 (GE/NL) Corps.  The Latin motto “Communicate Valemus” means “together we are strong” and it stands for physical and intellectual strength.

The Headquarters unit crest of 1 (GE/NL) Corps features the colors of the city of Münster (gold-red-silver).  The messenger of peace is depicted on the background displaying the Münster City logo, a stylish representation of the city hall façade, thus referring to significance of Münster as a city where peace was concluded after thirty years of war (1618-1648).

Institutions

Münster offers a wide range of schools for your child.  Within the city there are 48 primary schools, 17 secondary modern schools, 14 grammar schools, 14 schools for children with learning difficulties and physically handicapped children, 16 vocational schools and of course several colleges and academics with various faculties.

At three grammar schools lessons are given in two languages (English/German or French/German).  The British Army at Oxford Barracks runs a primary school (Münster-Roxel).  There are British secondary schools in Osnabruck and Paderborn (app. 1 hour by car).  A British shuttle service is provided.  These schools are open to students of other nationalities.  

In co-operation with the Bundeswehr the city of Münster offers consultations on how and where to find the right school for your child.  Please contact the “Bildunsberatung der Stadt Münster” (educational consultation office of the city of Münster), at (0049)-(0)251-492-4070 or 4071.  A telephone consultation is possible on Mondays and Wednesdays from 1400 to 1600 hours and on Fridays from 1000 to 1200 hours.  It is also possible to make individual appointments.

If you decide to promote the musical talents of your child, the “Westfalische Schule fur Musik” (Westphalian School of Music at (0049)-(0)251-98100313) is the ideal point of contact.  The “Vokshochschule” (Adult Education Center, (0049)-(0)251-492-4321) also offers an attractive program.

Health Service/Hospital
The mere fact that Münster is a university town ensures excellent medical service for the population.  About 5,000 employees working at the worldwide acknowledged university clinics care for the well being of their patients.

A large number of physicians and specialist add to the high medical standard of the numerous hospitals.  You can reach the central telephone switchboard of the public health department at (0049)-(0) 251-492-5300.  The medical support of military personnel is ensured by the Münster – Handorf garrison medical center and its branch at 1 (GE/NL) Corps.

Churches

There are four German-Lutheran and one Catholic Church in the Münster area, but no English speaking services.  Spiritual advising can be conducted on an outreach basis.

“It either rains or the church bells ring and when these two things coincide, it is bound to be Sunday.”  Even though this popular saying does not sound terribly friendly, it nevertheless takes into account that there are really quite a number of churches in the diocese of Münster.  In the town center alone, there are more than 20 churches that are well worth visiting.

Since Münster is an Episcopal residential town, the largest church in the city center is the Episcopal cathedral, which was build around 1250.  With regard to denominational structure the population of Münster is divided into approximately 60% Catholic; 22% Protestants; and 18% belong to other religions.

Leisure Time Activities and Tourism

The Aasee near the city center, various museums, and castles in the surrounding area provides plenty of variety for recreation.  Listed below are telephone numbers for a few sites:

Location





Phone/EMail

All Weather Zoo




(0049)-(0)251-89040

Castle Information




touristk@Münsterland.com
City Museum 





(0049)-(0)251-492-4503

Zeiss-Planetarium at the Wetphalian 

Museum of Natural History 


(0049)-(0)251-59105

Open Air Museum Muhlenhof 


(0049)-(0)251-981200

Pablo Picasso Museum of Graphic Arts 

(0049)-(0)251-414470

Cycle Path “SKULPT(O)UR” 



(0049)-(0)251-4922710

The little ones won’t be bored in Münster either.  There are cinemas for children, puppet theaters, events and holiday programs as well as day care for children.  The city also takes care of its handicapped and elderly citizens.  The public transport uses buses with incline equipment to make it easier to get on the bus.  The edges of curbs have been lowered for persons in wheelchairs.

Children especially like going to swimming pools.  In Münster there are four outdoor swimming pools and nine indoor ones.

Indoor Pools





Outdoor Pools
Mitte






Hiltrup

Ost






Stapelskotten

Inderhaus





Handorf

Sud






Nienberge

Jiltrup






Next to Prince Claus Barracks

Handorf

Roxel

Wolbeck

Amelsburen

Let’s not forget about the old part of the city.  The “Prinzipalmarkt” is the center of business life, shopping and trade.  Behind the pillars you can find the well known Haute Couture shops.  The city hall is situated right at the heart of the Prinzipalmarkt as it has been since the late middle ages.  Nearly everything can be bought in modern pedestrian precincts like the shopping areas Salzstrasse and Am Rothenburg.  Within the city area there are also a lot of central markets and shopping centers.  Very popular is the big semi-weekly market, which takes place every Wednesday and Saturday.  But Münster’s cultural life has a lot more to offer.  Various theatres, variety theatres and cabaret ensembles present interesting performances to their discerning audiences.  The Halle Münsterland, a large multipurpose building is known for a wide range of events like equestrian tournaments, musical operettas, operas and of course performances by international stars.

After visiting one of these events it is a good idea to stop at one of the student’s favorite pubs or cafes and let the evening end quietly.  Münster is definitely a city of and for cyclist and not least the award of the “Goldenen Speiche” (Golden Spoke) is proof of that.  At the main railway station there is a large bicycle park where you also have the possibility to rent a bike for sightseeing tours.  

The bus service provides a quick connection to sites within and outside the city.

Sports

In Münster, all kinds of sports can be practiced ranging from aerobic exercise to horse riding and yoga.  There are 178 listed sports club you could join.  Among other facilities there are 25 health and fitness centers and two golf courses.  Just one km away from the Corps HQ is the Wilkinghege golf course.  You can play there at prices ranging from DM 60 to 80 as long as you can prove your handicap.

Banks, Saving Banks and Insurance Companies

After Frankfurt the city of Münster houses the largest number of banks and insurance companies.  Many international institutions have their main office in Münster.  Any international credit card can be used.  Please note that currency used in Germany is the Euro.

Hotels

In the booklet “Tourism,” there is a list of hotels of the city of Münster surely everyone can find pleasant accommodation.  Information is available by phone at (0049)-(0)-251- 49-22710/19433 as well as via email tourismus@stadtmuenster.de 

Housing Costs

The housing market, especially the districts around the city center and the adjoining small towns, meet the demand.  The rent level is appropriate.

The Bundeswehr School of General Vocational Education in Münster provides troop accommodations.   

Recommendation:  Rent a house/apartment on the civilian housing market.  The market situation is relaxed especially in the surrounding districts or adjoining small towns.

Information on available apartments or houses can be gathered from the Housing Support and Allocation, Garrison Administrative Office at (0049)-(0)-251506-4120.  Another possibility is estate agents.

Data Concerning Foreign Residents

Foreign Residents in Münster

The number of foreign residents living in Münster amounts to 24,000 (in 2000).  In relation to the population this is 9% of the total population.

International Clubs and Associations

There are numerous clubs and associations in Münster where one can find support and a point of contact.

Important Telephone Number and Internet Address

City of Münster
Phone:  
(0049)-(0)-251-492-2710




Internet:
www.muenster.de



Email:

tourismus@stadt-muenster.de
Information Counter
Phone:

(0049)-(0)-251-492-1313




Email:

beratung@stadt-muenster.de
Münsterland Tourism
Phone:

(0049)-(0)-255-193-9291




Internet:
www.muensterland.com



Email:

touristik@muensterland.com
Please do no hesitate to contact the Press & Information Section of 1 (GE/NL) Corps if you have any further questions:




Phone:

(0049)-(0)-251-506-2185




Email:

pandi@muenster.de
In addition, some Internet sites refer to 1 (GE/NL) Corps:

Bundesehr:
www.bundeswehr.de


www.deutschesheer.de
NL Army
www.landmacht.nl
Foreign Residents in Münster

On the whole about 24,000 foreign residents live in Münster.  This is 9% of the entire population.  Residents of the following nationality live in Münster:

Turkish
2,332




Portuguese
1,913

Polish

1,365




Italian

   870

British

   860




Dutch

   624

Points of Contact:

Auslanderbeirat der Stadt Münster

Kemensstr. 10

48143 Münster

Phone: (0049)-(0)-251-492-6041

Deutsch-Amerikanische Gesellschaft e.V.

Soestkamp 3

48165 Münster

Phone: (0049)-(0)-2501-6868

Deutch-Danische Gesellschaft e.V.

Elsasser Str. 24

48151 Münster

Phone: (0049)-(0)251-795169

Deutsch-Franzosische Gesellschaft e.V.

Averkamp 13/15

48151 Münster

Phone: (0049)-(0)-251-523108

Deutsch-Griechische Gesellshaft e.V.

Zumsandestr. 36

48145 Münster

Phone: (0049)-(0)-251-393507

Deutsch-Italienishce Gesellschaft e.V.

Von-Witzleben Str. 5

48151 Münster

Phone: (0049)-(0)-251-72967

Deutsch-Niederlandische Gesellschaft e.V.

Lindenstr. 7

Phone:  (0049)-(0)-2534-1057

Deutsch-Norwegische Freundschaftsgesellschaft

Walter Mertens

Wellstr. 26

48301 Nottuln

Phone:  (0049)-(0)-2509-385

Deutsch-Polnische Jugendakademie Münster e.V.

Postfach 2311

48010 Münster

Phone:  (0049)-(0)-251-628195 (Anna Kuczynska)

Deutsch-Turkische Gesellschaft e.V.

Pferdegasse 1

48143 Münster

Phone: (0049)-(0)-251-83-29348

Englisch-Club International

Ostermarkstr. 49

48145 Münster

Phone: (0049)-(0)-251-33037

Forderkreis Deutsch-Polnische Freundschaft

Buddenholz 14

48165 Münster

Phone: (0049)-(0)-2501-6953

Niederlandischer Verein Münster e.V.

Kellermannstr. 8

48149 Münster

Phone:  (0049)-(0)-521-271223

Portugisischer Freizeitclub e.V.

Hammer Str. 371

48153 Münster

Phone: (0049)-(0)-251-7801148

Portugisisches Zentrum in Münster e.V.

Buldernweg 43

48153 Münster

Phone: (0049)-(0)-251-786025

Spanisches Zentrum

Kleine Turmstr. 4

48151 Münster

Phone: (0049)-(0)-251-795690

Turkischer Arbeiter-und Studentenverein Münster e.V.

Bremer Str. 57

48155 Münster

Phone: (0049)-(0)-251-664009

Turkisch-Islamischer Kulturverein in Münster e.V.

Bremer Platz 42-46

48155 Münster

Phone: (0049)-(0)-251-665810

Annex Barracks/Premises at the Münster Garrison

As of 09 October 2001, the military and civilian personnel stationed in Münster is approximately 1,500 German soldiers and civilian employees; approximately 1,300 participants at the Army NCO School 1, the Münster Motor Vehicle Training Center and the Bundeswehr School of General Vocational Education; approximately 300 Dutch soldiers and civilian employees; approximately 2,100 British soldiers and civilian employees; a total of approximately 5,200 soldiers and civilian employees in more than 40 units/agencies.  

The Münster garrison includes:  nine barracks, the military sub region recruiting office; the garrison administrative office; one garrison firing facility; one German training area; and 1 British training area.

HQ 1 (GE/NL) Corps




Blucher Barracks

Stab I. D/NL Korps




FuUstgKp GE/NL

Hindenburgplatz 71




Einsteinstrasse 41-44

48023 Münster




48149 Münster

(0049)-(0)-251-5061




(0049)-(0)-251-5061

Air Force Barracks




Lutzow Barracks
LtKdo






Heeresunteroffizierssschule I

Manfred von Richthofen Str. 8


Lutzowstr. 1

48145 Münster




48157 Münster

(0049)-(0)-251-9360




(0049)-(0)-251-93270

Military Sub-region Recruiting Office Münster
Prince Claus Barracks
KWEA Münster




FuUstgKP GE/NL

Nieberdingstr. 22




48159 Münster

(0049)-(0)-251-609480



(0049)-(0)-251-5061

Garrison Administrative Office Münster
Bundeswehr School for General Vocational Education
StOV Münster
BW Schule Münster

Edelbach 51
Edelbach 51

48157 Münster
48157 Münster

(0049)-(0)-251-5061
(0049)-(0)-251-5061

Oxford Barracks
York Barracks
The Irish Guards
HQ 4th Armoured Brig

Roxeler Str
Albersloher Weg

48161 Münster
48167 Münster

(0049)-(0)-251-92720
(0049)-(0)-251-92720

Annex Theatre, Variety Theatre, Cabaret Ensembles

Stadtische Buhnen Münster
Wolfgang Borchert Theatre
Neubruckenstrasse 63
Hafenweg 6

48143 Münster
48153 Münster

(0049)-(0)-251-41467-100
(0049)-(0)-251-40019

Charivari
Kabarett “Die kleinen Maxe”
Kornerstr. 3
Lingener Str. 6

48151 Münster
48155 Münster

(0049)-(0)-251-521-500
(0049)-(0)-251-65495

Kammertheater “Kleiner Buhnenboden”
Kulturschiene
Schiller Str. 48a
Berliner Platz 23

48155 Münster
48143 Münster

(0049)-(0)-251-661759
(0049)-(0)-251-42421

Pumpenhaus
Schlosstheater

Gartenstr. 123
Melchers Str. 81

48147 Münster
48149 Münster

(0049)-(0)-251-233443
(0049)-(0)-251-22579

Titanick
Wirsing Company
Hoppengarten 20
Bernhard – Ernst Str. 9

48147 Münster
48155 Münster

(0049)-(0)-251-2841101
(0049)-(0)-251-6744833
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This Handbook is designed to be an all inclusive guide of the Department of Defense Dependents Schools (DoDDS) “Non-DoD Tuition-Fee Program” policies and procedures which are extracted from current Department of Defense (DoD) and Department of Defense Education Activity (DoDEA) instructions, regulations, manuals, and public laws.  It has been written to cover the entire spectrum of student eligibility, approval of student enrollment, paying of tuition fees, and other authorized costs related to the education of eligible DoD dependent students enrolled in non-DoD schools located in the countries for which DoDDS-Europe is responsible.


Familiarization with the contents of this Handbook is encouraged for all School Officers, i.e., Point of Contacts (POCs), DoD sponsors, and Commanders assigned to organizations and activities located in the countries serviced by DoDDS-Europe.  This Handbook is provided by DoDDS-Europe, Fiscal Division.


The DoDDS-Europe Non-DoD Schools POCs are:

1.  Program Manager, DSN 338 7220, Civilian 00-49-611-380-7220.

2.  Management Assistant, DSN 338-7221, Civilian 00-49-611-380-7221.

3.  Mr. Dan M. Kimbrough, Chief, Financial Management Branch, DSN 338-7224,


Civilian 00-49-611-380-7224.


Facsimile:  Civilian 00-49-611-377-033 (preferred), DSN 338-7279, or civilian



00-49-611-380-7279.


Web Page information may be accessed at:  “http://fiscal.dodds-e.odedodea.edu/fmb/”     (Select FMB, then Non-DoDDS)
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(References are listed in date sequence)

a.
Title 20, United States Code, Section 921-932, ”Defense Dependents’ Education Act of 1978,” dated November 1978, as amended.

b.
DoD Regulation 4500.36-R, “Management, Acquisitions, and Use of Motor Vehicles,” dated July 1981.

c.
DoD Instruction 1342.12, “Education of Handicapped Children in the DoD Dependents Schools,” dated December 17, 1981.

d.
DoD Directive 1342.13, “Eligibility Requirements for Education of Minor Dependents in Overseas Areas,” dated July 8, 1982, as amended.

e.
DoDEA Regulation 2035.1, “Department of Defense Dependents Schools, Use of Non-DoD Schools,” dated July 1, 1991.

f.
DoDEA Memorandum for Superintendents, subject: “Clarification of Policy on Payment for Preschool Children in Community Child Care Centers and Preschool Programs,” dated September 5, 1995.

g.
Section 657 of Public Law 105-261, “Strom Thurmond National Defense Authorization Act of Fiscal Year 1999”, dated October 17, 1998.
h.
Assistant Secretary of Defense Memorandum for Secretaries of the Military Departments, subject: “Authority to provide Financial Assistance for Education of Certain Defense Dependents Overseas,” dated August 17, 2000.

i.
Department of State Standardized Regulations (DSSR), (Government Civilians in Foreign Areas), Sections 031.12, 277.2, and 920.
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1.
Appropriate Education.  That education which promotes the development of informed, thinking citizens who are able to reason, skilled in using language and other symbol systems, mature both emotionally and socially, and to participate in domestic and world affairs.  Secondary school policy must allow for the translation of local units of education into the Carnagie units necessary for graduation from a DoDDS high school and for entrance into an American institution of higher learning.

2.
Commuting Area.  A designated geographical area surrounding a non-DoD school within which pupil transportation at U.S. Government expense may be provided for DoD dependent students, except for those living within walking distance of the school.

3.
Command Sponsored.  A condition that exists when a DoD sponsor is authorized by DoD to transport his/her dependents overseas, during a period in which the sponsor is assigned to or employed by DoD overseas, and/or is authorized by Department of State Standardized Regulations (DSSR) to receive a living quarters allowance at the “accompanied by dependents rate”.

4.
Correspondence Courses.  Home or supplemental instructional courses for eligible DoD dependent students who live in areas where there are no DoDDS schools, and for the augmentation of course offerings at approved non-DoD schools.

5.
DoD Dependents School with Dormitory Facilities.  Residence facility operated by DoDDS, to provide room and board for DoD dependent students who are authorized to accompany their DoD sponsors to locations where there are no appropriate educational facilities available locally.

6.
DoD Sponsor.  A member of the Armed Forces (Army, Navy, Air Force, Marine Corps, and Coast Guard) serving on active duty and stationed overseas, or a civilian employee of the Department of Defense who is employed on a full-time basis, paid from appropriated funds, stationed overseas, and who is either a U.S. citizen or a person lawfully accorded the privilege of residing permanently in the United States as an immigrant in accordance with the United States immigration laws.

7.
DoD Dependent Student.  A minor dependent who:


a.  has not completed secondary school and who will reach his or her 5th birthday by October 31 of the current school year and who is not age 21 by the start of the school year, and


b.  is the command sponsored child, stepchild, adopted child, ward, or spouse of a DoD sponsor, or who is a command sponsored resident in the household of a DoD sponsor who stands in loco parentis to such individual and who receives one-half or more of his or her support from such sponsor; and


c.  is authorized transportation at U.S. Government expense to or from an overseas area; and


d.  is entitled to a family living quarters allowance, as authorized by the Department of State Standardized Regulations if the DoD sponsor is DoD civilian.

8.
Fees.  Fixed amounts charged by a school directly related to the enrollment in a school as for tuition, registration, and transportation.  Payable fees do not include refundable deposits, lost/damaged books, parent directed testing, International Baccalaureate testing, advanced placement testing, and charges for services of a personal nature such as lunches, parking, and insurance.

9.
Local School.  A school located in a geographical area within daily commuting distance of the DoD sponsor’s residence and where a DoD school is not available.

10.
Non-DoD Schools.  Schools (including dormitory facilities) other than DoD Dependents’ Schools that provide appropriate educational programs, usually on a tuition-fee basis.  The term includes resident facilities which provide room and board for eligible handicapped dependents when DoD dependents’ schools cannot provide an appropriate education.

11.
Overseas Area.  Any area situated outside the United States.  The United States includes the 50 states, the District of Columbia, the Commonwealth of Puerto Rico (excludes the Trust Territory of the Pacific Island and Midway Island).

12.
Sending Organization.  The parent DoD organization, activity, or unit of a sponsor desiring to send an eligible DoD dependent to a non-DoD school or to a DoD dormitory school.

13.
Tuition.  Tuition is the amount of money charged by a school for instruction.
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Tuition-Fee Schedule.  A rate schedule published by the school to show the rates for tuition and fees charged by the school for the current school year.
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A.  ENROLLMENT.


When enrollment in a Non-DoD school is necessary, the following lists the priority with respect to placement.  When more than one local school meets the same requirements, the most economical choice will be selected.


1.  Elementary students (K-8):



a.  A local, tuition-free, English language school which provides an appropriate education.  If one is not available or full, then



b.  A local, tuition-charging, English language school which provides an appropriate education.  If both types of schools are not available or full, then



c.  Correspondence courses (Home Study Programs).


2.  High School students (9-12):



a.  A local, tuition-free English language school which provides an appropriate education.  If not available or full, then



b.  A local, tuition-charging, English language school which provides an appropriate education.  If both types of schools are not available or full, then



c.  The DoDDS school with dormitory facilities, then



d.  A tuition-charging, English language school that offers an American-type curriculum and residence hall facilities.  Proposals to use this option must be submitted and justified to the Director DoDEA, Attn: Chief, Education Support Policy & Legislation, who must approve the request before enrollment can be authorized.  Documentation accompanying the request must support the reason for not using the DoD dormitory.  DoDEA may approve such requests when the DoD sponsor can demonstrate that the non-DoD placement will enable the DoD sponsor to visit the student significantly more frequently during the school year than would otherwise be possible if the child is placed in the DoD dormitory school and the cost of the non-DoD school placement is more economical than placement in the DoD dormitory.  If this option is not used, then



e.  Correspondence courses (Home Study Programs).


3.  Special Education:



a.  A local, tuition-free, English language school with an appropriate educational program that can meet the needs of the special education student.



b.  A local, tuition-charging, English language school with an appropriate educational program that can meet the needs of the special education student.



c.  An approved school in the overseas area with an appropriate educational program that can meet the needs of the special education student.



d.  An approved school in the United States with an appropriate educational program that can meet the needs of the special education student.
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Note:  This priority listing does not exclude the use of homebound instruction or correspondence courses for handicapped students when the Case Study Committee determines that these service delivery options are part of an appropriate placement.

B.  ELIGIBILITY DETERMINATION.


1.  General Requirements.


Eligible DoD dependents may be provided education in approved non-DoD schools at U.S. Government expense only at locations where DoD dependents schools are not available or where, in the case of handicapped students, an appropriate educational program is not available within the DoD school.  If adequate housing is available within the commuting area of a DoD school and an appropriate educational program is available at the school, tuition will not be authorized for the attendance of DoD dependents in a non-DoD school.


DoDDS-E is the only activity authorized to approve student enrollment in a non-DoD school within the DoDDS-E area of responsibility.


If an eligible DoD dependent student enrolls and enters school prior to receipt of enrollment approval by DoDDS, the sponsor may be required to pay the tuition costs.  Only unusual or extenuating circumstances are justification for after-the-fact approvals.  Enrollment requests, invoices, and other documentation should be sent by fax, with hard copies submitted by mail, in order to avoid late payment penalties.


DoD Personnel who are assigned to English language host nation countries and whose children are not yet in High School can expect that, in the absence of a DoD dependents school, that their dependents will be educated in the English language public schools located in the vicinity where they chose to live.


Sponsors should be aware that the educational benefits offered under the authority that creates DoDDS is separate and distinct from the authority that provides for the education of Department of State dependents.


2.  Age.


For admission to kindergarten in a non-DoD school, an eligible DoD dependent must reach his/her fifth birthday by October 31 of the current school year.  For admission to grades 1 through 12, an eligible dependent who has reached his sixth but not 21st birthday by October 31 of the current school year will be placed in the appropriate grade based upon documentation from the school previously attended in accordance with local school policy.


3.  Change in Sponsor’s Status.


Eligible DoD students attending non-DoD schools may complete the current school year if the sponsor is transferred, dies, or retires during the school year.  Once a student is registered and has attended class, the status of the dependent will remain unchanged for the full school year.


4.  Special Education.


The DoDDS-Europe Area Special Education Coordinator should be contacted if an eligible dependent enrolled in a non-DoD school is considered by the school or by the parent to require special education and/or if the student has a history of receiving special education services.


DoDDS-E will assume responsibility for appropriate evaluation to determine the student’s needs.  If the student is found to be eligible for special education, the DoDDS-E Special Education Coordinator, the parent (s) and non-DoD school representatives will develop an Individual Education Program (IEP) which will outline appropriate goals, objectives, and services.


DoD dependents attending non-DoD schools who are determined to require special education in accordance with reference (c) are eligible for supplementary services at DoDDS expense.  If the sponsor is assigned to a Security Assistance (SAAC), Military Assistance Program (MAP), or Foreign Military Sales (FMS) funded organization, then SAAC or FMS funds are to be charged.  DoDDS-E will assume logistical, financial, and monitoring responsibilities for services agreed to in an IEP.


NOTE:  DoDDS will not reimburse parents or the school for any educational expenses incurred prior to DoDDS approval.  This includes evaluations, assessments, and testing.


When more than one school is available in a given location, special education dependents will be enrolled in the least expensive school with the required personnel, resources, and services available inclusive of daily transportation services.


5.  Tuition Payment for Preschool Children in Community Child Care Centers.


In communities where no DoDDS preschool is available, itinerant providers may serve space required preschool children with disabilities in a community child care setting.  In cases where it is determined that the Child Development Center (CDC) provides the least restrictive environment, DoDDS will fund the cost of the program required by the IEP through a Military Interdepartmental Purchase Request (MIPR).  The MIPR will cover the cost of the program identified on the IEP.  DoDDS will also fund the special services identified on the IEP.

C.  FINANCIAL REQUIREMENTS.


1.  Exceeding Department of State Standardized Regulations (DSSR) Rates.


The tuition and the transportation costs paid by DoDDS will not normally exceed the education allowance authorized by reference (e) for that location.  The DSSR education allowance may be exceeded when:



a.  the total cost is equal to or lower than the DoDDS non-federally connected tuition rate for the applicable grade;



b.  only one local qualified school is available and the costs are determined to be reasonable by the Chief, Fiscal Division, DoDEA or designee.  In order for a determination to be made to exceed the DSSR rate, the following information should be provided for each school:




(1)  Basic tuition for required grade level.




(2)  Tuition for necessary elective courses offered by the school which would be required by public schools in the United States (if billed separately).




(3)  Cost of books and supplies required by the school.




(4)  Required fees (itemize).




(5)  Required “Donations”, if applicable.




(6)  Cost of supplemental instructions.




(7)  Cost of local transportation on school days between home and school.




(8)  Cost of non-refundable amounts charged by the school as “one-time” fees, such as capital, building, registration, matriculation, or admission fees.




(9)  Certification that no other school in the area meets the requirement of DS Regulation 2035.1, reference e.


2.  Authorized and Unauthorized Costs.


Sponsor’s whose dependents are authorized to enroll and are placed by DoDDS in a tuition-fee school must be aware that not all costs charged by the school will be paid by DoDDS.  Following are lists of authorized and unauthorized costs which may be approved and paid by DoDDS.  It is the intent of Congress to provide a school curriculum comparable to tax-supported schools in the United States.  If a required service is not listed, contact the DoDDS-Europe POC.  Advance approval of entry to desired schools is required by DoDDS.  The sum of total costs authorized for tuition, transportation, school supplies and other necessary costs (see paragraphs a.(1), a.(2), and a.(3) below) cannot exceed the amount of the current Department of State Standardized Regulations (DSSR) “at post” education allowance rate for the area to which the sponsor is assigned.  All costs in excess of this amount, or costs not authorized for payment using appropriated funds, become the responsibility of the sponsor.
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a.  Authorized Costs.
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(1)  Tuition.  Normal tuition charges identified by the school may be paid in advance for the school year or by the semester.  DoDDS may not be charged a higher rate for DoD dependents than the rate charged to all other students.




(2)  Transportation.  The following transportation is authorized:





(a)  Daily Transportation.  Students attending a non-DoD day school will be authorized one round-trip home-to-school per day.  If transportation is provided by the school and billed as part of the regular school bill, this method will normally be used within the designated commuting area established by the command.  Sponsors electing to live outside the designated commuting area are required to pay for transportation of their dependents to the nearest point in the commuting area served by the school or US Government.  Other means of transportation will be considered, i.e., contracted transportation, public transportation, or mileage paid for use of privately owned vehicle.  For transportation which is not provided by the school, a DSE Form 950, “Request for Reimbursement of Transportation Expenses”, should be submitted by each sponsor to the DoDDS-Europe, Attn.: Non-DoD Schools Program, for approval and payment.





(b)  Field Trips.  Transportation costs for field trips for students in a particular grade or class are authorized provided they are accomplished within one school day and do not involve overnight stays.  No other costs associated with field trips, including entrance fees and food, are authorized for payment.





(c)  Extra-Curricular Transportation.  Ground transportation charges for students in grades 9-12, participating in after-school, extra-curricular and athletic activities, within the local area or reasonable geographic distance from the non-DoD school, are authorized.




(3)  School Supplies and Other Necessary Costs.





(a)  Textbooks/Workbooks.  Textbooks may be purchased or rented for DoD students according to the individual school policy.  If they are purchased and subsequently sold or turned in to the school for credit, the money or credit must be returned to DoDDS.





(b)  Library, Science, Home Economics, Chemistry, Arts & Crafts, and Laboratory Fees.  Fees in these categories are authorized for payment if they are charged to all students for participation in given classes.





(c)  Home Economics Class Fees.  Fees for cooking materials normally consumed at the school in Home Economics classes are also authorized.





(d)  Special Activity Fees.  Special activity fees, such as music, art, and physical education, are authorized if they are included in the courses regularly offered in the curriculum of the school.





(e)  Musical Instrument Rental.  Rental fees for band instruments obtained from the school as part of the school curriculum are authorized for payment.





(f)  International Baccalaureate Program.  Fees related to this program are authorized for students in Grades 11 and 12.  Both the International Baccalaureate Diploma and Certificate Programs are authorized for payment by DoDDS.  All other costs, including related activities such as examinations/tests to qualify for the program, are the responsibility of the sponsor.





(g)  Diplomas.  Diplomas normally issued by the school, if not included in tuition, are authorized for payment.




(4)  Authorized One-Time or Special Costs.





(a)  Registration and Matriculation Fees.  These fees, if shown on the school’s fee schedule, are authorized for payment.





(b)  Capital Improvement Fees.  Schools may assess families or individual students a special Capital Improvement Fee or contribution which is intended to be used to build new facilities or improve existing ones.  If this fee or contribution is considered reasonable and is assessed to all families or individual students equally, then payment of the cost may be authorized.  Schools Officers should consult with the DoDDS Europe Financial Management Branch where these fees or contributions have been assessed.





(c)  Special Use Fees.  In some non-DoD schools that are tuition-free, a charge per student or family is assessed to offset unfinanced charges of certain approved curriculum programs, such as elementary art, music and physical education instruction, general school equipment, library books, audio-visual materials, and physical education equipment.  Fixed charges assessed equally to all families may be approved for payment.  Large contributions, or those that are questionable in nature, must be approved by the DoDDS Europe Financial Management Branch.




(5)  Supplemental Instruction.  In addition to regular tuition, supplemental instruction may be authorized not to exceed $3,000.00 per student if deemed appropriate by the Deputy Director DoDDS-Europe.





(a)  Remedial Summer School.  Attendance may be paid if approved by the Deputy Director DoDDS Europe on a case-by-case basis, e.g., it is necessary to make up lost time incident to a permanent change of station (PCS) move for unforeseen emergency situations.





(b)  Tutorial Fees/Compensatory Education.  Private tutoring for remedial instruction in basic skills is authorized only under extenuating circumstances, for periods of not more than six weeks, and on a case-by-case basis with advance approval by the Deputy Director DoDDS Europe.





(c)  English as a Second Language.  Dependents in schools without teachers of English as a Second Language may under some circumstances be authorized tutorial services for a period not to exceed six weeks.  Approval must be obtained in advance from the Deputy Director DoDDS Europe before services at DoDDS expense can begin.





(d)  Special Education.  When special education students require special tutoring as outlined in the Individual Education Program (IEP), tutoring is authorized upon approval of the Deputy Director DoDDS Europe.  The Deputy Director must approve this requirement in advance of any contracting or payments.
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(e)  Special Education Transportation.  Eligible dependents with handicap conditions and requiring door-to-door transportation prescribed by the IEP will be transported as required.  DoDDS Europe will review and approve the transportation arrangements prior to any service being provided.





(f)  Correspondence Courses.  These courses may be authorized up to $1,500.00 each school year for instruction in K-8, and $3,950.00 in grades 9-12.  However, the cost of such home-study courses may not exceed the “school at post rate” where local schools are adequate.  Home or supplemental instructional courses are authorized for eligible DoD dependent students who live in areas where there is no suitable English language based non-DoD school or facility for handicapped DoD dependent students.  These courses are also authorized to supplement course offerings at non-DoD schools.  Enrollment must be in a correspondence school (program) approved by DoDDS-Europe and normally will be for subjects required for graduation from a US High School and/or entrance into a US college.  Elective courses are approved on an individual basis when the courses are a follow-on to a course begun in a US or DoD school.  Costs for blank cassette tapes for use in foreign language courses, supplies for mathematics courses (i.e., graph paper, protractors, rulers, etc.) and blank computer diskettes are the responsibility of the sponsor.  All non-consumable course materials (i.e., textbooks, foreign language dictionaries, recorded cassette tapes, etc.) must be returned to the Schools Officer for refund and/or use as resource materials.





(g)  Correspondence Course Monitor.  Correspondence course monitors may be authorized to assist DoD dependent students who are provided correspondence courses at US Government expense.  Monitors may only be authorized by the Deputy Director DoDDS Europe based on a full justification validating that a monitor is necessary.  In most cases, it must be determined that the spouse of the sponsor does not possess the skills necessary to assist the child or has very limited English language capabilities.  If approved, hours per day authorized will be used on the number of students in the program.  The hourly wage may not exceed that of a GS-4, Step 1.




6.  Dormitory Schools.  For dependents in Grades 9-12 whose sponsors are assigned to locations where there are no non-DoD schools, and the use of correspondence courses is not considered appropriate, approval may be given for dependents to attend the residence facility operated by DoD Dependents Schools.  Authorized expenses are as follows:





(a)  All charges normally approved in a regular school day.





(b)  An application fee (advance payment of tuition and fees) that is deducted from the first semester billing.





(c)  Regular room and board charges.  Additional expenses in a school store that are above the regular boarding charges are not authorized for payment by DoDDS.

[image: image27.wmf]WORKSHEET TO ESTIMATE COST OF TRANSPORTATION EXPENSES FOR SY ____/____

 

(THIS FORM IS TO BE USED ONLY IF SCHOOL DOES NOT PROVIDE DAILY

 

ROUND

-

TRIP TRANSPORTATION AND FOR DORMITORY STUDENTS.)

 

  Return to:  Office of the Director DoDDS

-

Europe    or     DoDDS

-

E

urope   (

E

-

mail:  nondodds@eu.odedodea.edu)

 

 

Unit 29649, Box 7100

 

 

 

 

 

Attn:  Non

-

DoD School Program

 

 

Attn:  Non

-

DoD School Program;  APO, AE  09096

 

Postfach 2267;  D

-

65012 Wiesbaden, Germany

 

Telephone: DSN: 338

-

7220, Civilian: 00

-

49

-

611

-

380

-

7220; FAX: DSN:

 338

-

7279, Civilian: 00

-

49

-

611

-

377

-

033

 

  In accordance with DoD Directive 1342.13, public transportation or private car pools may be authorized if daily transportation

 

  is not furnished by the school or through a contract.  However, prior approval from th

e DoDDS

-

Europe is required.  Therefore,

 

  the following information must be provided.

 

PART I 

-

 TO BE COMPLETED BY SPONSOR

 

 

  SPONSOR NAME

: _________________________________ 

RANK: _____________ SSN: ______________________

 

 

  HOME ADDRESS: __________________

__________________________________________________________________

 

 

  UNIT: _________________ ADDRESS: __________________________________________ TEL #: __________________

 

 

  STUDENT(S) NAME(S): (1) _________________________ (2) _________________________ (

3) ____________________

 

 

  SCHOOL NAME: ________________________ ADDRESS: _____________________________ TEL#: _______________

 

  MODE OF TRANSPORTATION: (check one)    POV ____ SUBWAY ____ BUS ____ RAIL ____ OTHER: __________

 

  

PRIVATELY OWNED VEHICLE (POV)

:

 

 

 

 

COMPUTATION AREA

:

 

  a.  Mileage, ONE

-

WAY, (home to Non

-

DoD school):  _____________

 

  b.  Number of one

-

way trips per day (2 maximum):    _____________

 

  c.  Number of school days per month:

 

 

       _____________

 

  d.  Total mileage per month (a x b x 

c):

 

 

       _____________

 

[Not more than one ROUND

-

TRIP (two one

-

ways) per day is authorized.]

 

  

PUBLIC TRANSPORTATION

:

 

 

 

 

 

 

COMPUTATION AREA

:

 

  a.  Fare, ONE

-

WAY to school: 

 

 

  _____________

 

  b.  Number of ONE

-

WAY trips per day:

 

  _____________

 

  c.  Num

ber of school days: 

 

 

  _____________

 

  d.  Amount of Fare per month (a x b x c): _____________

 

[Only one round

-

trip per day is authorized.]

 

  

TRANSPORTATION BETWEEN DORMITORY AND RESIDENCE

:

 

  a.  Travel Mode: ______________________________________

 

  b.  C

harge per ONE

-

WAY trip: _________________________

 

  c.  Number of ONE

-

WAY trips: _________________________

 

d.  Total Cost (b x c)  = ________________________

 

[Three (3) round trips per school year are authorized:  Beginning of school year (ONE

-

WAY),

 

Winter

-

break (ROUND

-

TRIP), spring

-

break (ROUND

-

TRIP), and end

-

of

-

school year (ONE

-

WAY).]

 

SPONSOR’S CERTIFICATION

 

  In accordance with DoD Directive 1342.13, I request reimbursement for the cost of transporting my dependent(s) to and

 

  from school.  The informati

on above is applicable.  I certify that government or school transportation is not available.

 

  The transportation for which reimbursement is requested is the most cost effective means available.

 

 

 

 

SIGNATURE: ____________________________________ DATE: ___

______________________

 

PART II 

-

 COMMANDER’S CERTIFICATION

 

 

 

 

 

 

 

 

 

 

 

DATE: ___________________

 

  The information above is correct to the best of my knowledge.  I recommend approval of this request for reimbursement

 

  of transportation costs.

 

 

  ___________

_______         ________________________________________         _________________________________

 

       (Duty Phone)                 (Typed/Printed Name, Grade/Rank, Unit, APO)

 

 

 

(Signature)

 

  DSE Form 950 (Revised April 02) (Local reproduction authorize

d)

 





(d)  Round-trip Transportation (Boarding Schools).  Dependents enrolled in a seven-day boarding school will be approved three round trips per school year at DoDDS expense from the overseas duty station to the boarding school.



b.  Unauthorized Costs.


The following costs and other costs of a personal nature are not allowed for payment with appropriated funds.  These items are also not ordinarily provided free of charge by public schools in the United States.




(1)  Duplicate Registration, Tuition, and other enrollment fees.  These fees are not authorized to be paid from DoDDS appropriated funds.




(2)  Deposits.  Refundable deposits are not authorized to be paid.  Deposits made to cover any lost or damaged textbooks or other items must be borne by the sponsor.




(3)  Testing.  Parent or Student Directed Educational Testing, including college entrance examinations, are not authorized for payment by DoDDS.




(4)  Advanced Placement Program.  (The College Board.)  Enrollment in Advanced Placement Programs courses or examinations are not authorized for payment by DoDDS.




(5)  Bus Monitors.  Unless specifically required by the host country, bus monitors are not authorized at DoDDS expense.




(6)  Supplies.  Normally required supplies are the responsibility of individual sponsors and may not be paid from appropriated funds.  Such items include, but are not limited to; writing and typing paper, tablets and notebooks, crayon, pencils/pens, rulers, paste, normal art supply, and other items which are the property of the student.  Payment for cost of thread, material, patterns, and woodworking supplies is not authorized.  Funding for dictionaries and other supplemental books, i.e., Thesaurus, specialized dictionaries, etc., is not authorized.




(7)  Lost Books.  Charges for lost and/or damaged books are the responsibility of the sponsor.




(8)  Equipment.  Specialized equipment for classes which are considered the personal property of the student are not authorized for payment by DoDDS.  This category includes, but is not limited to, calculators, mechanical drawing sets, and slide rules.




(9)  Religious Instruction Materials.  Appropriated funds may not be used to apply for textbooks, Bibles, workbooks, or any material for religious instruction classes.




(10)  Uniforms.  Uniforms are the responsibility of individual sponsors and may not be paid from appropriated funds.




(11)  Physical Education Uniforms.  Under normal circumstances, any cost associated with physical education uniforms are the responsibility of the sponsor.




(12)  Cheerleading and Band Uniforms.  Uniforms for cheerleading and band are considered individual clothing items and are not authorized for funding by DoDDS.




(13)  Personal Items.  Items such as graduation caps and gowns, photographs, senior-class banquets, yearbook fees, and class rings are the responsibility of the sponsor.




(14)  Music.  DoDDS can not pay for after class, private music instruction.




(15)  Musical Instruments.  Musical instrument rental, for other than band (paragraph 3.e. above), is not authorized.  Purchase of, or a rental agreement leading to a purchase of musical instruments, is not authorized under any circumstance.




(16)  Bookroom/Bookstore Charges.  Bookroom charges are not authorized unless they are listed as a separate cost on the school’s fee schedule.




(17)  Late Payment Fee.  Late payment fees are not authorized unless the fault lies with either the Operations Coordinator/Schools Officer or DoDDS-Europe.  School invoices with questionable charges will be processed for payment of the authorized charges only.  Payment of tuition, transportation, approved fees, and books will not be delayed pending resolution of a charge that is in question.  DoDDS is not responsible for late charges incurred due to the fault of the sponsor.




(18)  School Pictures, Yearbooks, Newspapers, PTA Dues/Assessments.  All charges for these and similar items, by any other name, are the personal responsibility of the sponsor and are not authorized for payment by DoDDS.




(19)  Escort Service.  DoDDS has no authority to pay costs associated with sponsors who elect to escort their dependents to a non-DoD school, either locally or to a non-DoD dormitory school, away from the duty station of the sponsor.




(20)  Outdoor Education.  Trips of several days to several weeks duration to locations distant from the non-DoD school, are not authorized for payment by DoDDS, regardless of the fact that the school may choose to consider them as part of the school curriculum.




(21)  Food, Cafeteria, and Laundry Costs.  These costs are not authorized for payment from DoDDS appropriated funds.




(22)  Insurance.  Insurance of any kind is not authorized to be paid from DoDDS appropriated funds.




(23)  School and/or Classroom Decoration.  These costs may not be paid from DoDDS appropriated funds.
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PART I 

-

 TO BE COMPLETED BY THE SPONSOR

 

  1.  Under the provisions of DoD Directive 1342.13, request that the following command sponsored dependent be

 

       authorized to enroll in the following Non

-

DoD school: _______________

________________________________

 

  2.  Date dependent plans to enter/entered school: ___________   (Name of Non

-

DoD School desired to enter)

 

                                                                                                                  

                                                                   School

 

  3.  Student Name: ___________________________________________ DOB: ________________ Grade: _______

 

 

 

 

(Last)

 

 

  (First)

 

 

               (MI)

 

  4.  Relationship of pupil to sponsor

 (check one):    (   ) Natural child      (   ) Legally adopted       (   ) Stepchild 

 

 

       (   ) Other (explain): ___________________________________________________________________________

 

  5.  Do you consider your dependent to be handicapped and r

equiring special services?  YES ______ NO ______

 

 

  6.  Sponsor Information:  (a) Name: _________________________________________ (b) SSN: ______________

 

 

 

 

 

 

      (Last)

 

 

(First)

 

 

   (MI)

 

 

       (c) Rank/Grade/Service: ____________ (d) DEROS: _______

_______ (e) MAP/FMS/SAO? YES ___ NO ___

 

 

       (f) Sponsor’s Local Economy Address: ___________________________________________________________

 

 

       (g) Unit Name and Mailing Address: ____________________________________________________________

 

 

     

  (h) Local Military Mailing Address: _____________________________________________________________

 

             (if different than (g) above)

 

 

       (i) Duty Phone: _______________________________ (j) Home Phone: ________________________________

 

 

     

  (k) E

-

mail address: ___________________________________________________________

 

 

       (l)   Name/Location of nearest DoD School: _______________________________________

 

       (m) Distance from sponsor’s place of assignment to nearest DoD School (Mil

es): ________

 

       (n)  Distance from sponsor’s place of assignment to Non

-

DoD School (Miles): ___________

 

 

  7.  SPONSOR’S CERTIFICATION: 

I certify that the above information is true and correct to the best of my knowledge.  

I also certify that the de

pendent named in block 2 is command sponsored.  I will notify the DoDDS

-

Europe 

in case of

 

withdrawal of my dependent

 prior to the end of the term.  IAW Privacy Act of 1974, Title 10, USC Sec. 3012, disclosure of 

information is mandatory if I desire payment

 of tuition fees by the US Government, including FMS, SAO and MAP funds.  I 

understand that I am responsible for any costs incurred that are not approved for payment by DoDDS

-

Europe.

 

 

  Date: ____________________ Signature of Sponsor: ___________________

_____________________________

 

 

PART II 

-

 TO BE COMPLETED BY THE COMMANDER

 

  8.  Commander’s Endorsement:

 

  Concur: ______ Non

-

concur: ______               Date: _______________

 

 

     _____________________        __________________________________

 

______

______________________

 

               (Telephone #)                         (Typed Name, Grade/Rank, Unit, APO)

 

 

     (Signature)

 

PART III 

-

 TO BE COMPLETED BY THE DoDDS ELIGIBILITY OFFICER

 

  9.  Approval:

 

 

      ______________         _________________

_____________________

 

____________________________

 

              (Date)

 

                      (Printed Name, DoDDS

-

E Eligibility Officer)

 

 

                   (Signature)

 

DSE Form 900 (Revised April 02) (Local reproduction authorized

)

 




(24)  Daycare Costs.  These costs may not be paid from appropriated funds.


3.  Funding.



a.  Public law requires the reservation of funds for legal obligations prior to the “Act of the Contract”.  This is accomplished by certification of the DoDDS funds out of which non-DoD schools educational costs are paid.  The exceptions are those costs for the education of minor dependents of DoD sponsors assigned to, or employed by FMS or MAP organization or positions.  Billings for these minor dependents will be paid from FMS or MAP case administrative funds handled by SAAC.



b.  Governing rules for the expenditure of appropriated funds also apply to activities funded by FMS and MAP case funds administered by SAAC; consequently, the payment of tuition fees out of these funds must also be approved by DoDDS-Europe.  Payment of fees for dependents of Third-State Nationals (TSN’s), or Third Country Nationals (TCN’s), is not authorized.



c.  The tuition and the transportation costs paid by DoDDS-Europe (including FMS or MAP funded activities) will not exceed the educational allowance authorized by reference (e) for that location.  This limitation does not include one-time charges for such items as registration, building and construction, one-time assessments, and debenture assessments, etc.



d.  DoD sponsors assigned to overseas locations are not authorized to obligate the U.S. Government, nor to contract with a private institution, etc., and/or charge educational fees to DoDDS-Europe appropriations (including FMS or MAP case funds) without obtaining prior approval from DoDDS-Europe.  Such actions could constitute a violation of U.S. Government regulations and, if found guilty, the individual committing the act may be subject to a $5,000.00 fine, a jail sentence, or both.



e.  Nothing in this Handout is intended to preclude DoD sponsors from enrolling their dependents in non-DoD schools at no expense to the U.S. Government.

D.  RESPONSIBILITIES.


1.  The Deputy Director for DoDDS-E.



a. The Deputy Director for DoDDS-E is responsible for approving additional required courses of instructions and special services.  This includes providing special education evaluations and validations of required services, facilities, etc.



b.  The DoDDS-E Special Education Coordinator is responsible for notifying the Financial Management Branch of any new students requiring special services, i.e., approval for tutor, aid, number of hours, (full-time/part-time), duration of services, and early withdrawal from a school program.


2.  The DoDDS-E Fiscal Division, Financial Management Branch is responsible for:



a.  the final validation of DoD dependents and approval for enrollment in a non-DoD school.



b.  assuring the timely processing of requests for enrollment of DoD dependents in non-DoD schools, and for the prompt approval/disapproval notification to the Sending Organization.



c.  coordinating with Special Education Coordinator for special needs, IEPs, maintenance of documents, and follow-up evaluations.



d.  auditing invoices from schools to establish propriety of payments, and determining the most efficient way to assure prompt payment of tuition, school transportation charges, and other educational costs.



e.  coordinating with DoDDS Europe Procurement Office (DEPO) on the requirement for delivery orders and for certification that services have been received.



f.  maintaining non-DoD schools files, for the compiling and submission of required non-DoD schools reports for management and higher authority.



g.  budgeting of funds required to support the tuition-fee school program.



h.  participating in the formulation of non-DoD schools policy and reviewing all regulatory material prior to publication.


3.  The DoDDS Europe Procurement Office (DEPO) is responsible for:


a.  negotiating Educational Service Agreements with the each non-DoD school for tuition and other fees, as appropriate.



b.  processing of individual delivery orders for appropriate sponsors.


4.  The DoD Sponsor is responsible for:



a.  requesting that DoDDS-Europe place their child in an appropriate school.  Parents who arrange a placement without the prior approval and consent of DoDDS-E risk the loss of U.S. Government funding of that placement.



b.  completing DSE Form 900, “Application for Enrollment”, and for certifying the information by dating and signing the original form.



c.  providing documents (i.e., copies of PCS orders, amendments, changes in DEROS, certificates of eligibility) to the Sending Organization as an attachment to the DSE Form 900 for forwarding to DoDDS-E.



d.  arranging for transportation of dependents from his/her home to the school, and return, if the school does not provide daily round-trip transportation.  (DSE Form 950, “Request for Reimbursement of Transportation Expenses”, may be used to claim reimbursement for these daily round-trips.)



e.  notifying the school and DoDDS-E if the student withdraws before the end of a school term.


5.  The Unit Commander of the Sending Organization.


The Unit Commander of the Sending Organization should appoint a contact person, such as a Schools Officer or the Operations Coordinator, to coordinate school matters between DoDDS-E, the school, and the sponsor.  This would contribute to a successful school program in the community.  This designated Point of Contact (POC):



a.  is authorized by DoDDS-E to make initial contact with the non-DoD school in order to perform liaison and to monitor the application process.


b.  will determine which non-DoD schools are currently receiving U.S. Department of State support and ascertain from local school officials whether the school can accommodate all eligible DoD students.  Priority consideration for certification will be given to the U.S. State Department supported schools.



c.  is responsible for submission of completed applications for enrollment in a non-DoD school, with the DoD sponsor’s PCS orders attached, and for the submission of other required supporting documents, such as non-DoD school brochures, tuition-fee schedules, school calendars, school payment and refund policies, to allow the validation eligibility for enrollment of DoD dependents in a non-DoD school.  School brochures, tuition-fee schedules, school calendars, and school payment and refund policies are to be submitted to DoDDS-E each school year.
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  In accordance with DoD Directive 1342.13, tuition

-

free schooling is authorized for command sponsored dependents.  Request

 

  command sponsorship be certified as shown below.  Failure to provid

e this certification along with the commander’s endorsement

 

  would result in the denial of enrollment in a Non

-

DoD tuition

-

fee school at Government expense.  A copy of the sponsor’s PCS

 

  order is to be attached.  All members of a family may be listed on 

the same form.  (Please print clearly.)

 

PART I 

-

 SPONSOR’S CERTIFICATION  

(Select

 a, b, 

or 

c

 below, as applicable.)

 

 

  I, __________________________________________, assigned to ____________________________, certify that:

 

              (Sponsor’s Name prin

ted in capital letters)

 

 

 

 

 

  (Unit)

 

  (a) ____ (MILITARY SPONSOR)  I am serving an accompanied tour of ________ months and the student(s)

 

  listed below is/are my minor dependents(s).  My dependent(s) is/are authorized transportation at Government

 

  expen

se to/or from my duty station.

 

 

 

 

 

Signature: _______________________________ Date: ________________

 

  (b) ____ (CIVILIAN SPONSOR)  I am a full time DoD civilian employee, assigned overseas, paid with approp

-

 

  riated funds, and the student(s) listed below

 is/are my minor dependents(s) and I am receiving Living Quarters

 

  Allowance at the “with dependents rate”.

 

 

 

 

 

Signature: _______________________________ Date: ________________

 

  (c) ____ (NON APPROPRIATED FUND SPONSOR (NAF))  I am a full

-

time NAF employ

ee, assigned overseas

 

  and I am receiving Living Quarters Allowance at the “with dependents rate” and my dependent(s) listed below

 

  is/are authorized transportation at Government (NAF) expense to and/or from CONUS.

 

 

 

 

 

 

Signature: _______________________

_______ Date: 

_________________

 

 

 

STUDENT’S NAME

 

 

 

DATE OF BIRTH

 

        

RELATIONSHIP

 

      

1.

 ____________________________

 

____________

 

_____________________

 

      

2.

 _______

_____________________

 

____________

 

_____________________

 

      

3.

 _______________

_____________

 

____________

 

_____________________

 

      

4.

 ____________________________

 

____________

 

_____________________

 

 

PART II 

-

 COMMANDER’S ENDORSEMENT

 

(This endorsement is to be completed by the sponsor’s Commander, or by the servicing Personnel Offi

ce.)

 

 

  This is to certify that (Sponsor’s Name and Rank) __________________________________________________

 

 

  is assigned to (unit) ____________________________________________________________________________

 

 

  and is serving an accompanied tour of ____

___ months with an expected rotation date of ________________ .

 

  According to the member’s service record, the above named student(s) is/are legal dependent(s) of this member

 

  and is/are command sponsored.

 

 

  PRINT:  Name: ____________________________ Ra

nk: ________ Title: _______________________________

 

 

 

     Unit:   __________________________________________________ APO/FPO: ___________________

 

 

  Signature: _________________________________ Date: ________________ Telephone: ___________________

 

 

  Addr

ess of Servicing Personnel Office: ____________________________________________________________

 

DSE Form 920 (Revised April 02) (Local reproduction authorized)

 





d.  is responsible for ensuring that all DoD sponsors with school age dependents are aware of the non-DoD school enrollment entitlements and requirements, such as forms to be completed, due dates in DoDDS-E, etc.



e.  makes preliminary eligibility determinations of dependents before signing the application and submitting it to DoDDS-E.  Final approval from DoDDS-E is required before DoD students enroll in a non-DoD school.



f.  verifies that the student is “Command Sponsored” if dependent information is not provided on the sponsor’s orders.



g.  notifies the DoDDS-E, Eligibility Officer immediately if a student is known to have special needs or requires special services.



h.  notifies the DoDDS-E, Eligibility Officer if no appropriate school is available in the area or a non-DoD school needs to be supplemented with required courses to initiate the procurement of home-study courses.
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i.  performs initial liaison with American Embassies, U.S. Consulates, or other U.S. Government organizations, if necessary, to ascertain availability of disbursing facilities.  Upon receipt of fund cites from DoDDS-E, processes payment to the non-DoD school and immediately forwards a voucher copy to DoDDS-E, Fiscal Division for accountability purposes and validation of obligations.  (Due to the diversity of geographical locations in Europe, and local currency payment requirement, local payment to non-DoD schools may be necessary.)


6.  The Non-DoD School Official (Superintendent, Principal, or other authority):



a.  provides two copies of the tuition fee schedule and school calendar to DoDDS-E.


b.  enters into an Educational Service Agreement with DoDDS, if appropriate, and charges DoDDS students the same tuition and authorized fees which the school charges any other students pursuing the same or similar curricula.



c.  submits invoices through the military command to DoDDS-E.  Invoices must, at a minimum, identify each student separately, by grade, and with each student’s specific charges itemized.
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A.  PRELIMINARY ENROLLMENT.


Sending Organizations initially determine student eligibility and entrance requirements.  A minor eligible dependent is one who will reach his or her fifth (5th), but not twenty-first (21) birthday, by October 31 of the current school year of the non-DoD school.  A minor eligible dependent whose status is in one of the following categories, may be enrolled in a non-DoD tuition-fee school.


1.  Dependents accompanying U.S. military personnel who are on an accompanied active duty tour and are stationed in the geographic area serviced by DoDDS-E.

2.  Dependents of U.S. citizen (or immigrant alien as defined by Section 1101 (a) (15), Title 8, USC) employees of the Department of Defense who are:



(a)  stationed overseas in the geographic area serviced by DoDDS-Europe,



(b)  employed full time,



(c)  paid from appropriated funds,



(d)  entitled to transportation to and from the United States, and



(e)  eligible for family living quarters allowance.


3.  Will reach his or her fifth (5th) birthday by October 31 of the current school year for admission to kindergarten in a tuition-fee school.


4.  Will reach his or her sixth (6th) birthday by October 31 of the current school year for admission to grade one.  Kindergarten is not a prerequisite for grade one entry.

B.  ENROLLMENT PROCEDURES.


1.  DSE Form 900, “Application for Enrollment in a Non-DoD School”, will be completed by the sponsor and endorsed by the sponsor’s commander.  Eligibility will be determined and approved by DoDDS-E prior to enrollment in a non-DoD school.  A separate DSE Form 900 is required for each student.  All blanks on the form must be completed in order not to delay receipt of final approval of enrollment from DoDDS-E.


2.  The commander needs to endorse the form and forward it to DoDDS-E, with a copy of the sponsor’s PSC assignment orders authorizing an accompanied overseas tour of duty.



a.  The sponsor’s PCS orders authorizing an accompanied tour of duty must contain the names and dates of birth of each minor dependent.  If the PCS order does not specify this information (as in Navy orders), then a DSE Form 920, “Verification of Command Sponsorship”, needs to be completed.  The DSE Form 920 is not complete without the sponsors’ commander or servicing personnel officer certification.  The DSE Form 920 must be submitted with the PCS orders attached to the application.



b.  If the sponsor acquires an additional eligible dependent while overseas, receives a DEROS change, etc., then documentation supporting these changes must be provided to DoDDS-E Fiscal Division as soon as possible.



c.  Dependents who are in attendance in a tuition-fee school may complete the current school year at U.S. Government expense if, during the school year, the sponsor is transferred, dies while on active duty, or retires.



d.  Dependents of a sponsor who is detained by a foreign power, becomes a prisoner of war, or is declared missing in action or unlawfully detained, may remain in a tuition-fee school at U.S. Government expense for so long as the detention continues to exist, subject to Deputy Director DoDDS-Europe approval.
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e.  Any change in the status of either a U.S. military or DoD civilian sponsor that could affect the eligibility of the dependents to receive U.S. Government funded education in a non-DoD tuition-fee school must immediately be brought to the attention of the DoDDS-E Eligibility Officer.  Copies of pertinent documentation must be provided to permit determination and approval of continued entitlement.  For example, entitlement no longer exists if an eligible dependent returns to the United States on “early return of dependents” orders and subsequently returns to the sponsor’s overseas duty station.  The dependent is no longer eligible for enrollment in a non-DoD school at U.S. Government expense (this includes FMS and MAP case funded education).

C.  PAYMENT OF TUITION AND OTHER FEES.


1.  The DoDDS-E Eligibility Officer will review enrollment applications and school invoices with supporting documents, tuition fee schedules, etc., and initiate a SF 1034 to the Defense Finance and Accounting Service (DFAS), or purchase request through the DoDDS Europe Procurement Office (DEPO), for subsequent payment of invoices.  For remote areas, a fund cite can be provided to the appropriate Sending Organization to allow payment in the local currency.  DoDDS-E will inform the DoD Sending Organization of approvals or disapproval’s in a timely manner.


2.  Sending Organizations receiving funding or notification of approval for payments will monitor and ensure that all payments are made in accordance with the approvals issued by DoDDS-E and that funding authorities are not overobligated.  When required, prior approvals for expenditures of additional funds may be obtained from DoDDS-E via e-mail, message, or FAX.  Sending Organizations are also required to send copies of locally paid vouchers to DoDDS-E Fiscal Division as soon as payment is made.  Sending Organizations should retain copies of all documents and applications submitted to DoDDS-E as a precautionary backup against loss during mailing.
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AUTHORIZED FORMS

Forms used in this Handbook are approved for local reproduction and are summarized below.  These forms may also be obtained from the DoDDS-Europe Web page at the following address.  “http://fiscal.dodds-e.odedodea.edu/fmb/”


a.  DSE Form 900, “Application for Enrollment in a Non-DoD School”


b.  DSE Form 920, “Verification of Command Sponsorship”


c.  DSE Form 950, “Request for Reimbursement of Transportation Expenses”
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  In accordance with DoD Directive 1342.13, tuition

-

free schooling is authorized for command sponsored dependents.  Request

 

  command sponsorship be certified as shown below.  Failure to provid

e this certification along with the commander’s endorsement

 

  would result in the denial of enrollment in a Non

-

DoD tuition

-

fee school at Government expense.  A copy of the sponsor’s PCS

 

  order is to be attached.  All members of a family may be listed on 

the same form.  (Please print clearly.)

 

PART I 

-

 SPONSOR’S CERTIFICATION  

(Select

 a, b, 

or 

c

 below, as applicable.)

 

 

  I, __________________________________________, assigned to ____________________________, certify that:

 

              (Sponsor’s Name prin

ted in capital letters)

 

 

 

 

 

  (Unit)

 

  (a) ____ (MILITARY SPONSOR)  I am serving an accompanied tour of ________ months and the student(s)

 

  listed below is/are my minor dependents(s).  My dependent(s) is/are authorized transportation at Government

 

  expen

se to/or from my duty station.

 

 

 

 

 

Signature: _______________________________ Date: ________________

 

  (b) ____ (CIVILIAN SPONSOR)  I am a full time DoD civilian employee, assigned overseas, paid with approp

-

 

  riated funds, and the student(s) listed below

 is/are my minor dependents(s) and I am receiving Living Quarters

 

  Allowance at the “with dependents rate”.

 

 

 

 

 

Signature: _______________________________ Date: ________________

 

  (c) ____ (NON APPROPRIATED FUND SPONSOR (NAF))  I am a full

-

time NAF employ

ee, assigned overseas

 

  and I am receiving Living Quarters Allowance at the “with dependents rate” and my dependent(s) listed below

 

  is/are authorized transportation at Government (NAF) expense to and/or from CONUS.

 

 

 

 

 

 

Signature: _______________________

_______ Date: 

_________________

 

 

 

STUDENT’S NAME

 

 

 

DATE OF BIRTH

 

        

RELATIONSHIP

 

      

1.

 ____________________________

 

____________

 

_____________________

 

      

2.

 _______

_____________________

 

____________

 

_____________________

 

      

3.

 _______________

_____________

 

____________

 

_____________________

 

      

4.

 ____________________________

 

____________

 

_____________________

 

 

PART II 

-

 COMMANDER’S ENDORSEMENT

 

(This endorsement is to be completed by the sponsor’s Commander, or by the servicing Personnel Offi

ce.)

 

 

  This is to certify that (Sponsor’s Name and Rank) __________________________________________________

 

 

  is assigned to (unit) ____________________________________________________________________________

 

 

  and is serving an accompanied tour of ____

___ months with an expected rotation date of ________________ .

 

  According to the member’s service record, the above named student(s) is/are legal dependent(s) of this member

 

  and is/are command sponsored.

 

 

  PRINT:  Name: ____________________________ Ra

nk: ________ Title: _______________________________

 

 

 

     Unit:   __________________________________________________ APO/FPO: ___________________

 

 

  Signature: _________________________________ Date: ________________ Telephone: ___________________

 

 

  Addr

ess of Servicing Personnel Office: ____________________________________________________________
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DoD SCHOOL FOR  SY____/____

 

(FOR COMMAND SPONSORED DEPENDENTS ONLY)

 

  Return to:  Office of the Director DoDDS

-

Europe        or

 

DoDDS

-

Europe   (

E

-

mail:  nondodds@eu.odedodea.edu)

 

            Unit 29649, Box 7100

 

     

                                               Attn:  Non

-

DoD School Program

 

            Attn: Non

-

DoD School Program;  APO, AE  09096

 

Postfach 2267;  D

-

65012  Wiesbaden, Germany

 

Telephone: DSN: 338

-

7220, Civilian: 00

-

49

-

611

-

380

-

7220; FAX: DSN: 338

-

7279, C

ivilian: 00

-
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-

611

-

377

-

033

 

PART I 

-

 TO BE COMPLETED BY THE SPONSOR

 

  1.  Under the provisions of DoD Directive 1342.13, request that the following command sponsored dependent be

 

       authorized to enroll in the following Non

-

DoD school: _______________

________________________________

 

  2.  Date dependent plans to enter/entered school: ___________   (Name of Non

-

DoD School desired to enter)

 

                                                                                                                  

                                                                   School

 

  3.  Student Name: ___________________________________________ DOB: ________________ Grade: _______

 

 

 

 

(Last)

 

 

  (First)

 

 

               (MI)

 

  4.  Relationship of pupil to sponsor

 (check one):    (   ) Natural child      (   ) Legally adopted       (   ) Stepchild 

 

 

       (   ) Other (explain): ___________________________________________________________________________

 

  5.  Do you consider your dependent to be handicapped and r

equiring special services?  YES ______ NO ______

 

 

  6.  Sponsor Information:  (a) Name: _________________________________________ (b) SSN: ______________

 

 

 

 

 

 

      (Last)

 

 

(First)

 

 

   (MI)

 

 

       (c) Rank/Grade/Service: ____________ (d) DEROS: _______

_______ (e) MAP/FMS/SAO? YES ___ NO ___

 

 

       (f) Sponsor’s Local Economy Address: ___________________________________________________________

 

 

       (g) Unit Name and Mailing Address: ____________________________________________________________

 

 

     

  (h) Local Military Mailing Address: _____________________________________________________________

 

             (if different than (g) above)

 

 

       (i) Duty Phone: _______________________________ (j) Home Phone: ________________________________

 

 

     

  (k) E

-

mail address: ___________________________________________________________

 

 

       (l)   Name/Location of nearest DoD School: _______________________________________

 

       (m) Distance from sponsor’s place of assignment to nearest DoD School (Mil

es): ________

 

       (n)  Distance from sponsor’s place of assignment to Non

-

DoD School (Miles): ___________

 

 

  7.  SPONSOR’S CERTIFICATION: 

I certify that the above information is true and correct to the best of my knowledge.  

I also certify that the de

pendent named in block 2 is command sponsored.  I will notify the DoDDS

-

Europe 

in case of

 

withdrawal of my dependent

 prior to the end of the term.  IAW Privacy Act of 1974, Title 10, USC Sec. 3012, disclosure of 

information is mandatory if I desire payment

 of tuition fees by the US Government, including FMS, SAO and MAP funds.  I 

understand that I am responsible for any costs incurred that are not approved for payment by DoDDS

-

Europe.

 

 

  Date: ____________________ Signature of Sponsor: ___________________

_____________________________

 

 

PART II 

-

 TO BE COMPLETED BY THE COMMANDER

 

  8.  Commander’s Endorsement:

 

  Concur: ______ Non

-

concur: ______               Date: _______________

 

 

     _____________________        __________________________________

 

______

______________________

 

               (Telephone #)                         (Typed Name, Grade/Rank, Unit, APO)

 

 

     (Signature)

 

PART III 

-

 TO BE COMPLETED BY THE DoDDS ELIGIBILITY OFFICER

 

  9.  Approval:

 

 

      ______________         _________________

_____________________

 

____________________________

 

              (Date)

 

                      (Printed Name, DoDDS

-

E Eligibility Officer)

 

 

                   (Signature)
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[image: image56.wmf]WORKSHEET TO ESTIMATE COST OF TRANSPORTATION EXPENSES FOR SY ____/____

 

(THIS FORM IS TO BE USED ONLY IF SCHOOL DOES NOT PROVIDE DAILY

 

ROUND

-

TRIP TRANSPORTATION AND FOR DORMITORY STUDENTS.)

 

  Return to:  Office of the Director DoDDS

-

Europe    or     DoDDS

-

E

urope   (

E

-

mail:  nondodds@eu.odedodea.edu)

 

 

Unit 29649, Box 7100

 

 

 

 

 

Attn:  Non

-

DoD School Program

 

 

Attn:  Non

-

DoD School Program;  APO, AE  09096

 

Postfach 2267;  D

-

65012 Wiesbaden, Germany

 

Telephone: DSN: 338

-

7220, Civilian: 00

-

49

-

611

-

380

-

7220; FAX: DSN:

 338

-

7279, Civilian: 00

-

49

-

611

-

377

-

033

 

  In accordance with DoD Directive 1342.13, public transportation or private car pools may be authorized if daily transportation

 

  is not furnished by the school or through a contract.  However, prior approval from th

e DoDDS

-

Europe is required.  Therefore,

 

  the following information must be provided.

 

PART I 

-

 TO BE COMPLETED BY SPONSOR

 

 

  SPONSOR NAME

: _________________________________ 

RANK: _____________ SSN: ______________________

 

 

  HOME ADDRESS: __________________

__________________________________________________________________

 

 

  UNIT: _________________ ADDRESS: __________________________________________ TEL #: __________________

 

 

  STUDENT(S) NAME(S): (1) _________________________ (2) _________________________ (

3) ____________________

 

 

  SCHOOL NAME: ________________________ ADDRESS: _____________________________ TEL#: _______________

 

  MODE OF TRANSPORTATION: (check one)    POV ____ SUBWAY ____ BUS ____ RAIL ____ OTHER: __________

 

  

PRIVATELY OWNED VEHICLE (POV)

:

 

 

 

 

COMPUTATION AREA

:

 

  a.  Mileage, ONE

-

WAY, (home to Non

-

DoD school):  _____________

 

  b.  Number of one

-

way trips per day (2 maximum):    _____________

 

  c.  Number of school days per month:

 

 

       _____________

 

  d.  Total mileage per month (a x b x 

c):

 

 

       _____________

 

[Not more than one ROUND

-

TRIP (two one

-

ways) per day is authorized.]

 

  

PUBLIC TRANSPORTATION

:

 

 

 

 

 

 

COMPUTATION AREA

:

 

  a.  Fare, ONE

-

WAY to school: 

 

 

  _____________

 

  b.  Number of ONE

-

WAY trips per day:

 

  _____________

 

  c.  Num

ber of school days: 

 

 

  _____________

 

  d.  Amount of Fare per month (a x b x c): _____________

 

[Only one round

-

trip per day is authorized.]

 

  

TRANSPORTATION BETWEEN DORMITORY AND RESIDENCE

:

 

  a.  Travel Mode: ______________________________________

 

  b.  C

harge per ONE

-

WAY trip: _________________________

 

  c.  Number of ONE

-

WAY trips: _________________________

 

d.  Total Cost (b x c)  = ________________________

 

[Three (3) round trips per school year are authorized:  Beginning of school year (ONE

-

WAY),

 

Winter

-

break (ROUND

-

TRIP), spring

-

break (ROUND

-

TRIP), and end

-

of

-

school year (ONE

-

WAY).]

 

SPONSOR’S CERTIFICATION

 

  In accordance with DoD Directive 1342.13, I request reimbursement for the cost of transporting my dependent(s) to and

 

  from school.  The informati

on above is applicable.  I certify that government or school transportation is not available.

 

  The transportation for which reimbursement is requested is the most cost effective means available.

 

 

 

 

SIGNATURE: ____________________________________ DATE: ___

______________________

 

PART II 

-

 COMMANDER’S CERTIFICATION

 

 

 

 

 

 

 

 

 

 

 

DATE: ___________________

 

  The information above is correct to the best of my knowledge.  I recommend approval of this request for reimbursement

 

  of transportation costs.

 

 

  ___________

_______         ________________________________________         _________________________________

 

       (Duty Phone)                 (Typed/Printed Name, Grade/Rank, Unit, APO)

 

 

 

(Signature)
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WORKSHEET TO ESTIMATE COST OF TRANSPORTATION EXPENSES FOR SY ____/____


(THIS FORM IS TO BE USED ONLY IF SCHOOL DOES NOT PROVIDE DAILY


ROUND-TRIP TRANSPORTATION AND FOR DORMITORY STUDENTS.)


  Return to:  Office of the Director DoDDS-Europe    or     DoDDS-Europe   (E-mail:  nondodds@eu.odedodea.edu)


Unit 29649, Box 7100




Attn:  Non-DoD School Program



Attn:  Non-DoD School Program;  APO, AE  09096
Postfach 2267;  D-65012 Wiesbaden, Germany


Telephone: DSN: 338-7220, Civilian: 00-49-611-380-7220; FAX: DSN: 338-7279, Civilian: 00-49-611-377-033

  In accordance with DoD Directive 1342.13, public transportation or private car pools may be authorized if daily transportation


  is not furnished by the school or through a contract.  However, prior approval from the DoDDS-Europe is required.  Therefore,


  the following information must be provided.


PART I - TO BE COMPLETED BY SPONSOR


  SPONSOR NAME: _________________________________ RANK: _____________ SSN: ______________________

  HOME ADDRESS: ____________________________________________________________________________________


  UNIT: _________________ ADDRESS: __________________________________________ TEL #: __________________


  STUDENT(S) NAME(S): (1) _________________________ (2) _________________________ (3) ____________________


  SCHOOL NAME: ________________________ ADDRESS: _____________________________ TEL#: _______________


  MODE OF TRANSPORTATION: (check one)    POV ____ SUBWAY ____ BUS ____ RAIL ____ OTHER: __________


  PRIVATELY OWNED VEHICLE (POV):



COMPUTATION AREA:


  a.  Mileage, ONE-WAY, (home to Non-DoD school):  _____________


  b.  Number of one-way trips per day (2 maximum):    _____________


  c.  Number of school days per month:

       _____________


  d.  Total mileage per month (a x b x c):

       _____________


[Not more than one ROUND-TRIP (two one-ways) per day is authorized.]


  PUBLIC TRANSPORTATION:





COMPUTATION AREA:


  a.  Fare, ONE-WAY to school: 

  _____________


  b.  Number of ONE-WAY trips per day:
  _____________


  c.  Number of school days: 

  _____________


  d.  Amount of Fare per month (a x b x c): _____________


[Only one round-trip per day is authorized.]


  TRANSPORTATION BETWEEN DORMITORY AND RESIDENCE:


  a.  Travel Mode: ______________________________________


  b.  Charge per ONE-WAY trip: _________________________


  c.  Number of ONE-WAY trips: _________________________
d.  Total Cost (b x c)  = ________________________


[Three (3) round trips per school year are authorized:  Beginning of school year (ONE-WAY),


Winter-break (ROUND-TRIP), spring-break (ROUND-TRIP), and end-of-school year (ONE-WAY).]


SPONSOR’S CERTIFICATION


  In accordance with DoD Directive 1342.13, I request reimbursement for the cost of transporting my dependent(s) to and


  from school.  The information above is applicable.  I certify that government or school transportation is not available.


  The transportation for which reimbursement is requested is the most cost effective means available.




SIGNATURE: ____________________________________ DATE: _________________________


PART II - COMMANDER’S CERTIFICATION











DATE: ___________________


  The information above is correct to the best of my knowledge.  I recommend approval of this request for reimbursement


  of transportation costs.


  __________________         ________________________________________         _________________________________


       (Duty Phone)                 (Typed/Printed Name, Grade/Rank, Unit, APO)


(Signature)
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_1093863186.doc
		APPLICATION FOR ENROLLMENT IN A NON-DoD SCHOOL FOR  SY____/____



		(FOR COMMAND SPONSORED DEPENDENTS ONLY)



		  Return to:  Office of the Director DoDDS-Europe        or
DoDDS-Europe   (E-mail:  nondodds@eu.odedodea.edu)



		            Unit 29649, Box 7100
                                                    Attn:  Non-DoD School Program


            Attn: Non-DoD School Program;  APO, AE  09096
Postfach 2267;  D-65012  Wiesbaden, Germany


Telephone: DSN: 338-7220, Civilian: 00-49-611-380-7220; FAX: DSN: 338-7279, Civilian: 00-49-611-377-033



		PART I - TO BE COMPLETED BY THE SPONSOR



		  1.  Under the provisions of DoD Directive 1342.13, request that the following command sponsored dependent be


       authorized to enroll in the following Non-DoD school: _______________________________________________



		  2.  Date dependent plans to enter/entered school: ___________   (Name of Non-DoD School desired to enter)


                                                                                                                                                                                     School


  3.  Student Name: ___________________________________________ DOB: ________________ Grade: _______



		


(Last)

  (First)

               (MI)


  4.  Relationship of pupil to sponsor (check one):    (   ) Natural child      (   ) Legally adopted       (   ) Stepchild 



		       (   ) Other (explain): ___________________________________________________________________________



		  5.  Do you consider your dependent to be handicapped and requiring special services?  YES ______ NO ______



		



		  6.  Sponsor Information:  (a) Name: _________________________________________ (b) SSN: ______________



		




      (Last)

(First)

   (MI)


       (c) Rank/Grade/Service: ____________ (d) DEROS: ______________ (e) MAP/FMS/SAO? YES ___ NO ___



		       (f) Sponsor’s Local Economy Address: ___________________________________________________________


       (g) Unit Name and Mailing Address: ____________________________________________________________


       (h) Local Military Mailing Address: _____________________________________________________________



		             (if different than (g) above)



		       (i) Duty Phone: _______________________________ (j) Home Phone: ________________________________


       (k) E-mail address: ___________________________________________________________



		       (l)   Name/Location of nearest DoD School: _______________________________________



		       (m) Distance from sponsor’s place of assignment to nearest DoD School (Miles): ________



		       (n)  Distance from sponsor’s place of assignment to Non-DoD School (Miles): ___________



		  7.  SPONSOR’S CERTIFICATION: I certify that the above information is true and correct to the best of my knowledge.  I also certify that the dependent named in block 2 is command sponsored.  I will notify the DoDDS-Europe in case of withdrawal of my dependent prior to the end of the term.  IAW Privacy Act of 1974, Title 10, USC Sec. 3012, disclosure of information is mandatory if I desire payment of tuition fees by the US Government, including FMS, SAO and MAP funds.  I understand that I am responsible for any costs incurred that are not approved for payment by DoDDS-Europe.



		



		  Date: ____________________ Signature of Sponsor: ________________________________________________



		



		PART II - TO BE COMPLETED BY THE COMMANDER



		  8.  Commander’s Endorsement:
  Concur: ______ Non-concur: ______               Date: _______________


     _____________________        __________________________________
____________________________



		               (Telephone #)                         (Typed Name, Grade/Rank, Unit, APO)

     (Signature)



		PART III - TO BE COMPLETED BY THE DoDDS ELIGIBILITY OFFICER



		  9.  Approval:


      ______________         ______________________________________
____________________________



		              (Date)
                      (Printed Name, DoDDS-E Eligibility Officer)

                   (Signature)
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VERIFICATION OF COMMAND SPONSORSHIP FOR SY ____/____


(TO BE USED BY SPONSORS WHOSE DEPENDENT/S IS/ARE AUTHORIZED TRANSPORTATION AT


U.S. GOVERNMENT EXPENSE BUT IS/ARE NOT LISTED ON THE SPONSOR’S PRIMARY ORDERS.)


  Return to:   Office of the Director DoDDS-Europe       or
 DoDDS- Europe (E-mail:  nondodds@eu.odedodea.edu)


Unit 29649, Box 7100




 Attn:  Non-DoD School Program



Attn:  Non-DoD School Program;  APO, AE  09096
 Postfach 2267; D-65012  Wiesbaden, Germany


Telephone: DSN: 338-7220, Civilian: 00-49-611-380-7220; FAX: DSN: 338-7279, Civilian: 00-49-611-377-033


  In accordance with DoD Directive 1342.13, tuition-free schooling is authorized for command sponsored dependents.  Request


  command sponsorship be certified as shown below.  Failure to provide this certification along with the commander’s endorsement


  would result in the denial of enrollment in a Non-DoD tuition-fee school at Government expense.  A copy of the sponsor’s PCS


  order is to be attached.  All members of a family may be listed on the same form.  (Please print clearly.)


PART I - SPONSOR’S CERTIFICATION  (Select a, b, or c below, as applicable.)

  I, __________________________________________, assigned to ____________________________, certify that:


              (Sponsor’s Name printed in capital letters)




  (Unit)


  (a) ____ (MILITARY SPONSOR)  I am serving an accompanied tour of ________ months and the student(s)


  listed below is/are my minor dependents(s).  My dependent(s) is/are authorized transportation at Government


  expense to/or from my duty station.






Signature: _______________________________ Date: ________________


  (b) ____ (CIVILIAN SPONSOR)  I am a full time DoD civilian employee, assigned overseas, paid with approp-


  riated funds, and the student(s) listed below is/are my minor dependents(s) and I am receiving Living Quarters


  Allowance at the “with dependents rate”.






Signature: _______________________________ Date: ________________


  (c) ____ (NON APPROPRIATED FUND SPONSOR (NAF))  I am a full-time NAF employee, assigned overseas


  and I am receiving Living Quarters Allowance at the “with dependents rate” and my dependent(s) listed below


  is/are authorized transportation at Government (NAF) expense to and/or from CONUS.






Signature: ______________________________ Date: _________________




STUDENT’S NAME


DATE OF BIRTH
        RELATIONSHIP


      1. ____________________________
____________
_____________________

      2. ____________________________
____________
_____________________


      3. ____________________________
____________
_____________________


      4. ____________________________
____________
_____________________


PART II - COMMANDER’S ENDORSEMENT


(This endorsement is to be completed by the sponsor’s Commander, or by the servicing Personnel Office.)

  This is to certify that (Sponsor’s Name and Rank) __________________________________________________


  is assigned to (unit) ____________________________________________________________________________


  and is serving an accompanied tour of _______ months with an expected rotation date of ________________ .


  According to the member’s service record, the above named student(s) is/are legal dependent(s) of this member


  and is/are command sponsored.


  PRINT:  Name: ____________________________ Rank: ________ Title: _______________________________



     Unit:   __________________________________________________ APO/FPO: ___________________


  Signature: _________________________________ Date: ________________ Telephone: ___________________


  Address of Servicing Personnel Office: ____________________________________________________________
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