* NATO Rapid Deployable Corps Spain (NRDC-S) (Valencia, SP)

WELCOME PACKAGE

(as of 20 Sep 02)

POCs

For assistance with sponsorship and BOQ reservations please call :

NAME




TELEPHONE



0034 91 745 5042

FAX




0034 961 606 125

VALENCIA MILITARY WELFARE FACILITIES
The FPO for Valencia is 09648.

Lodging at Military Sites.

Officers:  Valencia Military Residence: Situated at the former Military Government Building in downtown Valencia. It has some 65 rooms with baths as well as a reading room available.  Phone: 963.514.284
EXT MILITAR: 4546/4545

Manises Military Residence:  Situated at the former Manises Air Base Installation. It has 70 rooms with baths at the present time.  Phone: 961.534.320 FAX: 961.534.325

Betera Officers Mess:  This Residence has 60 (single or double) rooms with baths, a television room, a barbershop, bar-restaurant, swimming pool, ball courts, tennis courts and large gardens.  Phone: 961.606.061

Non Commissioned Officers:  Valencia Military Residence:  It is in the same place as the Officers Residence; situated at the former Military Government Building in downtown Valencia. It has 65 rooms with baths and it also has a reading room available.  

Phone: 963.514.284 EXT MILITAR: 4546/4545

Betera Non Commissioner Officers Mess:  It is in the same place as the Officers Residence. It has 60 rooms (single or double) with bath, television room, a barbershop, bar-restaurant, swimming pool, ball courts, tennis courts and large gardens.  

Phone: 961.606.061

From OR-1 to OR-5:  This Residence has 39 rooms (for four occupants) with baths, library, video, television room, playing room, laundry and barbershop.  

Phone: 961.606.061

* Formerly known as High Readiness Force (HRF)
Military Clubs

Officers:  

“Sala de Armas”:  Situated in the former Military Government Building in downtown Valencia. Here you can take part in a number of activities and enjoy of company of colleagues (conference rooms, gatherings, literary competition, language courses, dancing, etc).  It also has a gymnasium, fencing room, judo room, library, playing room, reading room, barbershop, bar-restaurant and a hall.  Open all year. The schedule is from 0900 until 2300 hours during the week, and weekends and holidays from 0900 to 0100 hours.  

Phone: 963.519.480  FAX: 963.517.216

“El Cid”:  These facilities are situated in the former Manises Air Base Installations for which the army has recently taken over responsibility. It has numerous services available such as swimming pool, several tennis courts, paddleball court, other ball courts, coffee bar, restaurant, ecclesiastic service on Sunday, first aid, quiet areas, large gardens, ample parking and rooms (at the present time there are 70 rooms with bath).
Phone: 961.534.320
FAX: 961.534.325

Non Commissioned Officers:  “Reina Sofía”:  From OR-6 to OR-9. These facilities are situated near Godella, in Campo Olivar area, in the middle of a natural setting with gardens and pinewoods. There are different activities available in a friendly, hospital environment (conferences, theatre, exposition room, dancing courses, swimming courses, etc).  It also has a gymnasium, sauna, massage service, barber shop, bar, coffee shop, restaurant, library, hall, playing room, swimming pools, ball court, tennis court and picnic area.  Open all year.  

Phone: 963.639.127

AGENCIES/TELEPHONE NUMBERS/E-MAIL ADDRESSES OF INTEREST

	Delegation of the Government 
963.881.300  



	City Council of Valencia 

963.525.478

www.ayto-valencia.es

	Diputacion of Valencia

963.882.500

www.dva.gva.es 

	Civil Protection  


085   


www.mir.es/proteciv 

	Ambulance Service 


085  




	Emergency 



112  




	Firemen 



080  




	National Police 


091  


www.mir.es/policia 

	Guardia Civil



062  


www.guardiacivil.org 

	Local Police  



092  




	Municipal Information 


010  




	Information of Beaches 

900.210.763

www.gva.es 

	Tourism office 


963.510.417  



	Water System Damage  

963.860.638

www.iberdrola.es 

	Electricity System Damage

901.202.020 
 
www.ciberdrola.com 

	City Gas 



900.760.760

www.gasnatural.com 

	Butane - Repsol 


901.100.100

www.repsol.es  

	Post Office



902.197.197

www.correos.es 

	24 hours Pharmacies.  

900.500.952  



	Armed Forces Social Security
963.890.461 



	Delegation of  MoD           

963.891.200  



	FMA Headquarters


961.963.000  



	Public Information Office  

961.606.336  



	Feria Valencia



963.861.100

www.feriavalencia.com 

	Mercavalencia



963.241.500

www.mercavalencia.es 

	Palacio de Congresos


963.179.400

www.turisvalencia.es/palacio 

	Fundación Deportiva Municipal
963.525.478

adeporte@ayto-valencia.es 

	Terra Mitica



902.020.220

www.terramiticapark.com 

	24 Hours of Service


963.603.842

www.reparacionesweb.com 

	





963.173.148

www.teleurge.es

	Information Calls: 

	1.        Dial 00 to can get  International Central 

	2.        Dial Country Code 

	3.        Dial provincial Code

	4.        Telephone number 

	Telephone Company Information: 

	Mobile telephone 

	Airtel



1444 / 123 

www.airtel.es 

	Amena




1474


www.amena.com 

	Telefónica  



608 / 609        www.moviline.tsm.es or www.movistar.net

	                                                                            

	Telephone 

	Telefónica
1004
                                    www.telefonica.es 

	Alo
 902.107.701 /1428
                        
www.lamitad.com 

	Jazztel
1567


                                   www.jazztel.com 

	Uni2

902.011.414 / 1414
                                   www.uni2.es 

	Retevisión
 015


                                   www.retevision.es 


Bétera Military Base (BMB)

Canton de Betera is 2km NW of Betera, and 16km from Valencia. The military facility is located between the Betera-Olocau road and the Betera-Porta Coeli road. The Betera Base training camp is located NNW of the Base, and within the municipal boundaries of Betera.  It’s surrounded by the roads V-604 (Betera-Olocau) and VV-6041.

Grid
A  14500-91700   B
15250-92200
C
16900-91700
D
17200-87000

The Betera training camp is triangular in shape. Its longest side is 4.1km and the remaining two sides are 3.1km and 2.9 km long respectively. The total surface area is 624.5 hectares and its perimeter is 10.1km long.

Types of Exercises:
· Live Fire: Small caliber artillery (DINAMIT-NOVEL), Small caliber tank cannon 22”, and assault rifle 5.56 and 7.62 (plastic bullets only) 
· Tactical exercises: Units no greater than Company-sized or small tactical units
The Military Base is located NW of the municipality of Betera (Valencia). The military area is 658 hectares squared and has an average altitude of 150 m above sea level. The compound area is 158.5 hectares, is bounded on the N and W by the Training Camp, on the E by the Betera-Porta Coeli road, and on the S by the Olocau road.
Its Near perimeter Security Area is delineated by a 300m area around the compound, and the Far Security area is delineated by a 2,000 m area around the military property including the Training Camp. (Order 173/1982 17dec BOD 3 dated 05 Jan 83)

The Military Area is composed of gently sloping hills with a large number of pine trees and scrub. The area is criss-crossed by rough paths, which makes movement and surveillance easy. Characteristic reference points are Cuartos Hill (153 m) and Mojon Hill (203 m). The neighboring land, which is almost flat, is mainly composed of orange groves and farm areas, except for the Northern area, which is composed of more sloping hills and has numerous pine trees and scrub.

The Betera-Portacoeli road adjoins the E part of the Base, and Betera-Olocau adjoins the SW part. Both roads join at the S part of the Compound Area. The Military Base is well connected with Valencia by a road network. Additionally, there is a train station in Betera connecting Betera to Valencia; however, there is no public means of transport from Betera to the Military Base.

Bétera

Bétera, with approximately 14.000 inhabitants, is 17 kilometers from the city of Valencia and very well connected by bus and by the subway network.

It is located to the northwest of the capital and it has an average altitude of 120 meters. The predominant cultivation is the orange. Industry is highlighted by forest transformation

The municipal area has three hotels (with 150 beds) and a golf club. The more important festivals are in the month of August.

The oldest evidence of its foundation date is from the VIII century BC. It also has vestiges of castles from the Muslim period.

For some years this town’s surroundings have are been used for the construction of residential housings. As a matter of fact, over the last few years a great number of residential areas have proliferated in this zone. Towns such as Naquera, Serra, Marines, La Eliana, along with Betera host residential areas in which can be found single-family houses or flats to rent or buy.
The average price of a new flat (of about 90 m2) is 60.500 euros and older ones go for about 48.500 euros. On the other hand, single terraced or semidetached homes are around 140.000 euros. 

The average price to rent a flat in town is about 240,4 euros. The town of Bétera is inside the metropolitan area of Valencia, having in its municipal zone a great number of residential areas.

The telephone number of the City council of Bétera is 961.600.351.
VALENCIA, THIRD LARGEST CITY IN SPAIN
The land of Valencia has a long history, forged over the millennia. From primitive cave paintings and rock shelters to Iberian, Roman, Visigoth and Moorish creations, many cultures have left their mark in these lands. Valencia was given its name when the Romans founded it in the year 138 BC. The roots of modern Valencia can be traced back to when James I of Aragon conquered the region from the Moors in 1238, establishing a set of laws to govern what was then called the “Kingdom of Valencia”. Since then, history has brought Gothic, Baroque and Modernist styles, which are still reflected in many buildings and works of art in the region.

Valencia is at the centre of the Spanish Mediterranean coast and has an ideally central location on the western side of the Mediterranean Sea. From a historical point of view, Valencia has always been, and still is, a natural bridgehead between the mainland and the Mediterranean islands and other nations. As a matter of fact, Spain supports its troops deployed in the Western Balkans from Valencia. 
It has an approximate population of 750.000 inhabitants and is the third largest city in Spain. Including the belt of towns surrounding the capital city, the total population reaches some 1.3 million inhabitants. 
Valencia’s industry is very diverse, and includes the manufacture of automobiles, textiles, agricultural, footwear, furniture, and ceramics. Valencia has one of the main ports on the Spanish Mediterranean. 
The coasts of the Valencian Community are the main holiday destination points not only for people of Spain but also from other countries. 
It has a mild climate and is the ideal site for holidays all year round. The average temperature during the year 2000 was 18.6º C, with only 50 cloudy days and almost 3,000 hours of sun. The relative humidity was 65%.

One aspect that should not be overlooked is the high number of foreigners who live in Valencia nowadays. There are numerous French, German, Dutch, Italian, Swedish communities, both in the tourist areas as well as in the city itself, due to the traditional hospitality of the region and the high number of multinational businesses that have been set up in Valencia. Because of the aforementioned facts, all foreign personnel posted in a Multinational HQ will be able to enjoy a cultural environment similar to their own, the support of their fellow countrymen, as well as religious services, etc., in addition to the help which their Spanish colleagues will indubitably offer them. 
It is worth pointing out that the perception of all military related issues throughout the Autonomous Community of Valencia, are positive. The fact that army personnel are welcomed in any environment, the number of associations of former soldiers, and the close relationship between civil and military authorities, make it possible to predict that the establishment of a HRF (L) HQ in Betera (Valencia) will be well accepted from both the institutional and the social standpoint. In short, Valencia offers a unique social and cultural environment, which assures all foreign military personnel an exceptional quality of life, hard to equal in any other city.    

TRANSPORTATION AND TRAVEL CONNECTIONS 

The city of Valencia is perfectly communicated with Europe and the rest of Spain

   

Driving in Spain:  Individuals with an international drivers license can probably lease a commercial rental car like a tourist.  Specifics would depend on the rental car company.  If they are transferring from outside the EU, again it is the decision of the rental company but likely a valid US driver’s license will suffice. 

If the driver has a POV that is registered within the EU and an international drivers license, there should not be a problem with driving the POV, but it might get a little tricky if the member's mailing address changes before the vehicle is registered in Spain, or the tags are due for renewal.

The safest and most protective means when driving in Spain is to obtain a Spanish driver’s license and vehicle registration.  Individuals in a PCS status are considered Spanish residents and are covered under the ADC/SOFA/MOU coverage.  Problems can occur for individuals if they are involved in a traffic accident or receive a traffic ticket and they do not have a Spanish license and registration.  The repercussions are unclear because of the ADC/SOFA/MOU coverage, or lack thereof.  

To drive a government-leased vehicle, the driver needs a Spanish drivers license (not an international license).  

Highway network: Valencia is easily accessible from any point on the Spanish mainland thanks to the national road network. One of the most important of the existing highways is the coastal highway, which gives quick access to the rest of Europe and to North Africa.

Urban buses:  Valencia and its suburbs are connected by means of buses of the Municipal Company of Valencia. The physically disabled are attended to with special buses. 

Valencia’s urban buses network consists of more than 50 urban lines. 

From the bus station (C/ Menéndez Pidal, 13 telephone 963.497.222), there are several daily bus services to the rest of Spain and other countries (France, Great Britain, Italy, Germany, etc.).  

The bus station offers various services: snack bar, shops, fast food (photos 1, 2). In the following web pages you will find more useful information: 

There are more connections to Europe through Madrid and/or Barcelona.

Railway: The railway station (telephone 963.520.202) is located in Valencia’s city center, and the railway system is controlled by RENFE, whose timetable offers daily trains to numerous Spanish and European cities by means of high-speed trains. The AVE (High Velocity Train) that will link Valencia to Madrid in less than 2h (currently 3h 30 min) is under construction, and the high-speed train (Euromed) to Barcelona, takes 3 hours.

There are up to 14 daily trains to Barcelona. All rail connections to Europe stop in Barcelona.

For more information consult the Web site at www.renfe.es  Phone: 902.240.202

The rail and subway system of the Generalitat Valenciana (FGV) controls the local lines that connect the suburban municipalities surrounding the city to a distance of about 50 kilometers from Valencia.

For more information, click here: www.renfe.es/empresa/cercanias or go to clientevalencia@renfe.es Phone: 902.240.202

Airplane: The international airport of Valencia, located in the town of Manises is 8 kilometers away from the city, makes it possible to fly to the principal Spanish capitals cities, to the main European Cities, and to the rest of the world. There are a great number of daily flights that connect with Barcelona and Madrid in 30 minutes in order to make additional air connections.

	Regular and Direct Flights 

	Amsterdam 
	3 flights/week 
	Transavia Holland BV 

	Barcelona 
	Up to  9 daily flights  
	Iberia 

	Brussels 
	1 daily flight 
	Sabena 

	Lisbon 
	Up to 2 daily flights 
	Portugalia 

	London 
	2 daily flights 
	Iberia-GB Airways 

	Madrid 
	Up to 19 daily flights 
	Iberia-Spanair 

	Majorca 
	Up to 9 daily flights 
	Iberia 

	Milan 
	2 daily flights 
	Alitalia 

	Paris 
	2 daily flights 
	Iberia-Air France 


There are more connections to Europe through Madrid and/or Barcelona.

The connection between the airport and the city can be made quickly by car (the airport has a car park), by bus (leaving every ten minutes from 0530 until 2300), by taxi, and it’s also possible to rent a car (there are several companies at the airport). 
This airport provides the travelers with many services. On the ground floor: currency exchange, snack bar, and car rentals. On the first floor: cash dispenser, shops, currency exchange, and snack bar. On the second floor: Irish pub, restaurant, coffee shop, pharmacy and shops.

You will find more information at:
	www.aena.es
	Phone no: 961.598.500 

	www.iberia.com
	Phone no: 902.400.500 

	www.spanair.com
	Phone no: 902.131.415 

	www.pga.pt
	Phone no: 961.540.750 

	www.britishairways.com
	Phone no: 902.111.333 

	www.airfrance.com/es
	Phone no: 901.112.266 

	www.crossair.com
	Phone no: 901.116.706 


	
	


Maritime: The autonomous port of Valencia, which is the main Spanish trade port, is less than 4 kilometers away from downtown. It is an important reference point of communications for travelers and cargo, not only at the national but also at the international level. As a matter of fact, it is an important point of destination and arrival for the international tourist trade.

There is more information available at www.trasmediterranea.es Phone: 902.454.645

Subway: The city of Valencia has a subway service that connects different points of the city. New lines are under construction. There is more information available at www.metrovalencia.com   Phone:  900.461.046
Taxi:  Several taxi companies operate in Valencia.

STANDARDS OF LIVING

The excellent standard of living prevailing in this area can be shown by the information that is detailed in each of the following specific sections: medical centers, public transportation, educational centers, recreational and leisure areas, etc. 
   The standard of living that people of Valencia enjoy is above the average of other Spanish capital cities.  The average cost of living for one person per month is 540 euros (food 115 euros; other 425 euros).
Besides traditional commercial centers (for clothes and agricultural goods), 19 municipal markets exist where these products can be found at good prices.

Valencia has more than ten large shopping centers that include leisure and gastronomic areas. 

	MARKET 
	ADDRESS 
	
	TELF. 
	WEB 

	Corte Ingles 
	Colon, 27 
	10 to 22 
	963.159.500 
	www.elcorteingles.es 

	Nuevo Centro 
	Menéndez Pidal, 15 
	10 to 22 
	963.474.142 
	www.elcortingles.es 

	El Saler 
	Saler, 16 
	10 to 22 
	963.957.012 
	servicioalcliente@ccelsaler.com 

	Alcampo Alboraya 
	Port Saplaya, 
	09 to 22 
	963.556.666 
	www.alcampo.es 

	Carrefour Paterna 
	Polígono Norte 
	09 to 22 
	961.381.212 
	www.carrefour.es 

	Carrefour Campanar 
	Saler, 16 
	09 to 22 
	963.886.900 
	www.carrefour.es 

	Hipercor Ademuz 
	Avda. Pio XII, 51 
	10 to 22 
	963.480.000 
	  

	Gran Turia Alboraya 
	Pza. Europa
	10 to 22 
	963.503.222 
	www.tremahispania.com 

	El Osito L’Eliana 
	Tuejar 
	10 to 22 
	962.750.695 
	  


The promenade, next to the port of Valencia, is a place to stroll and a meeting point for citizens and tourists. Here they can find restaurants and "pubs" open till the early morning hours of dawn in summer time. Credit cards are accepted in almost all shops.

Housing

	Average price of housing 

	Purchase new housing 
	840 euros/m2 

	Purchase used housing 
	570 euros/m2 

	Rent of an apartment 
	360 euros/month outside 

	Rent of an apartment 
	540 euros/month downtown 


	Real State Agency in Betera Area 

	Geinsa 
	Camp del Turia Ave, 3 
	La Eliana
	961.655.888
	www.geinsa.net 

	Huésped 
	Villamarchante, 1 
	La Eliana
	962.758.334
	huésped@disanet.com 

	March 
	Perez Galdos Ave, 81 
	Valencia
	963.821.005
	- 

	Premier 
	29 Street, 71 
	La Cañada
	961.324.600
	premiersi@teleline.es 


	Removal firms 

	
	Pintor Sorolla, 9 
	Quart Poblet 
	961.921.212
	

	
	Ciudad de Onda, 5 
	Paterna 
	961.344.142
	info@mudanzasgrande.com

	
	Manuel Gago, 14 
	Valencia 
	963.800.286
	

	
	CamposCrespo, 40 
	Valencia 
	963.572.714
	


Lodging

There are currently thirty-six hotel establishments classified between one to five stars. More are being planned or under construction.  These hotels are distributed throughout the whole of the city, offering great quality and experience in their services.  The metropolitan area of Valencia has more than nine thousand hotel beds in all.

	Principal Hotels 

	Astoria Palace ****
	Pza Rodrigo Botet, 5
	963.981.000 
	www.hotel-astoria-palace.com 

	Ciudad de Valencia ***
	Avda Port, 214
	963.307.500 
	www.nh-hoteles.com 

	Conqueridor ****
	Cervantes, 7
	963.522.910 
	www.comunitat-valenciana.com 

	Expo Hotel ***
	Avda Pio XII, 2
	963.470.909 
	www.expogrupo.com 

	Melia Plaza ****
	Cotanda, 4
	963.520.612 
	www.solmelia.es 

	Melia Rey D. Jaime ****
	Avda Baleares, 2
	963.375.030 
	www.solmelia.com 

	Melia Valencia Palace *****
	Paseo Alameda, 32
	963.375.037 
	www.solmelia.es 

	NH Centre ****
	Ricardo Mico, 1
	963.475.000 
	www.nh-hoteles.com 

	Reina Victoria ****
	Barcas, 4
	963.520.487 
	hreinavictoriavalencia@husa.es 

	Sidi  Saler *****
	Saler Beach
	961.610.411 
	www.hotelessidi.es 


For more information consult the web site www.husa.es
SCHOOLS AND UNIVERSITIES

The city of Valencia has great possibilities for education for all of our children, whatever the age or the studies that he/she wants to carry out, whether it be university studies, professional, artistic, or musical formation.

An example would be the Polytechnic University, where technical degrees are given (Architecture, Agricultural, Road Engineering, Channels and Ports, Industrial, Telecommunication, Economics and Business Management, etc.) www.upv.es. There is also the University of Valencia, for studies in Arts, Sciences, and Humanities (Education, Biological, Laws, Pharmacy, Philology, Psychology, Geography and History, etc.) www.uv.es, Medicine (Infirmary and Dentistry), the Faculty of Fine Arts "San Carlos"; and a private university (CEU) with diverse study possibilities (Pharmacy, Journalism, Chemistry, etc.).

Valencia schools with foreign education systems:

	British System 

	British School of Alcira 
	Alcira-Tavernes Road, km 11 
	Alcira 
	962.589.368 
	bsa@cece.es 

	British School of Valencia 
	Avda Peris y Valero, 55 
	Valencia 
	963.742.930 
	www.british-school-valencia.com 

	Cambridge House 
	Camarena 
	Godella 
	963.637.602 
	www.colegiosdecalidad.com 

	Caxton College 
	Valencia-Barcelona Road 
	Puzol 
	961.424.500 
	www.caxtoncollege.com 

	English School The Olive 
	Pino Panera, 25 
	Godella 
	963.639.938 
	www.school-losolivos.es 

	Plantio International School 
	Plantio Urbanisation, 36 
	La Cañada 
	961.321.410 
	  

	U.S.A. System 

	Hispano-Norte Americano 
	Avda. Sierra Calderona , 29 
	Puzol 
	961.405.412 
	www.ecis.org/valencia 

	German System 

	German School of Valencia 
	Jaime Roig, 14 
	Valencia 
	963.690.100 
	www.arrakis.es-~dsv- 

	French System

	Lyceum Francois of Valence
	Pista Ademuz km 6
	Valencia
	961.364.031
	 

	Norwegian System

	School Norwegian Costa Blanca
	Guadiana River, 14
	Alfas del Pi
	965.887.767
	www.spaniaskole.com


At the Official School of Languages you can study the most important languages in the world www.cult.gva.es/eoival.

Education in Spain is mandatory to the age of 16. For this reason education is free. There are free government schools, and private schools supported by the government, which are almost free, and others with no state support, which cost between 240 to 480 euros/month.

After 16, there is a fee of around 190 euros/month.

	Prices 

	Until 16 years State Education 
	Free 

	Until 16 years Private Education 
	240-480 euros/month 

	After 16 years Not Mandatory 
	192 euros/month 

	State University
	600 euros/course 

	Private University
	4.500 euros/course 


RELIGIOUS SERVICES

In the city of Valencia, the following non-Catholic churches and religious communities are available:

	Islamic Community 
	Mendez Nuñez, 47 
	963.309.303 

	Baptist Church 
	Felipe Vives de Cañamas, 3 
	963.714.667 

	Church of the Seventh Day Adventists 
	Timoneda, 6 
	963.824.183 

	Jewish Community 
	Uruguay, 59 
	963.802.129 

	Evangelical Church 
	Mendez Nuñez, 24 
	963.307.931 

	Apostolic New Church 
	Avda. Juan XXIII, 18 
	963.499.758 


Religious services in English:

Catholic church

San Juan del Hospital

C/ Milagro, 10

46003 Valencia

96 392 2965

Saturday 12.00 A.M.

Jewish religion.

 POC: Alba Toscano. Phone: 963802129 or 963806970

Adventist school 

POC: Dottie Eric. Phone: 962664234 (Sagunto vicinity of Valencia) 

Other minister of a non-catholic religion. 

POC: Brent Vermillion. Phone: 96 362 5864.  

Baptist religion

Minister: Brian Trennepohl. Phone: 96 378 3622.

BANKS AND SAVINGS INSTITUTIONS

There are around thirty banking entities and different savings banks working in Valencia, including foreign as well as Spanish. All of them have branches in the rest of Spain and in Europe.

	Principal Spanish Banks 

	Santander Central Hispano 
	Barcas, 8 
	963.538.100 
	www.bch.es 

	Bilbao Vizcaya Argentaria 
	Pza Ayuntamiento, 9 
	963.880.000 
	www.grupobbvanet.com 

	Banesto 
	Pintor Soroya, 17 
	963.996.000 
	- 

	Valencia 
	Pintor Soroya, 2 
	963.984.500 
	www.bancodevalencia.es 


	Principal Foreigner Banks 

	Barclays 
	Barcas, 4 
	963.523.085 
	www.barclays.es 

	Citibank 
	Pza Ayuntamiento, 7 
	963.535.400 
	www.citibank.es 

	Deutsche 
	Pza Ayuntamiento, 20 
	963.987.080 
	www.deutsche-bank-24.es 


	Principal Saving Banks 

	Caixa Cataluña 
	Barcas, 10 
	963.538.430 
	www.caixacataluña.es 

	Caja Madrid 
	Pascual y Genis, 15 
	963.535.033 
	www.cajamadrid.es 

	Bancaja 
	Pintor Soroya, 8 
	963.875.500 
	www.bancaja.es 

	Mediterráneo 
	Pascual y Genis, 22 
	963.887.000 
	www.cam.es 


CONSULATES

There are 30 consulates in the city of Valencia, some of them from NATO countries.

	Belgium 
	Ramon y Cajal, 33 
	963.802.909 

	Denmark 
	Serrano Morales, 5 
	963.332.922 

	Deutschland 
	Germanias, 18 
	963.414.633 

	France 
	Cronista Carreres, 11 
	963.510.359 

	Germany 
	Avda Primado Reig, 70 
	963.614.354 

	Iceland 
	Puerta del Mar, 4 
	963.517.275 

	Italy 
	Avda Puerto, 310 
	963.310.502 

	Norway 
	Avda Puerto, 312 
	963.310.887 

	Poland 
	Camino Nuevo Picaña, 31 
	963.580.002 

	United Kingdom 
	Calvo Sotelo, 1 (Alicante) 
	965.216.022 

	United States 
	Doctor Romagosa, 1 
	963.516.973 


	
	


LEISURE AND TOURISM

Having been in existence for more than twenty centuries, you can find in Valencia and in the surrounding towns important vestiges of Spanish history, like the Valencia Government Building (Edificio del Gobierno de Valencia), the Cathedral (Catedral), the Central Market (Mercado Central), the Walls and their Towers (Murallas y sus Torres), the convent of Santo Domingo (Convento de Santo Domingo, current site of the Maneuver Force HQ), the Ampitheater (Anfiteatro) and Roman Castle (Castillo Romano) in Sagunto, the Roman Aqueduct (Acueducto Romano) at Chelva and the Castle of Játiva (Castillo de Játiva), to name but a few.

For more information consult web site www.turisvalencia.es
	Travel Agencies 

	El Corte Ingles 
	902.400.454 
	www.elcorteingles.es 

	Halcón Viajes 
	902.300.600 
	www.halconviajes.com 

	Viajes Iberia 
	902.108.108 
	www.viajesiberia.com 

	Viajes Marsanz 
	902.306.090 
	www.marasans.es 


	Theatres 

	Children’s theatre 
	Corona, 36 
	963.883.565 
	www.xarxamuseus.com 

	Escalante 
	Landerer, 3 
	963.912.442 
	www.salaescalantecentreteatral.com 

	Olimpia 
	San Vicente Martir, 44 
	963.517.315 
	www.teatroolympia.com 

	Principal 
	Barcas, 15 
	963.539.200 
	- 

	Puppet Show 
	Los Angeles, 33 
	963.562.292 
	www.teatrolaestrella.com 

	Rialto 
	Pza Ayuntamiento, 17 
	963.539.300 
	www.cult.gva.es 

	Talia 
	Caballeros, 31 
	963.912.920 
	www.cult.gva.es 


	Cinemas 

	ABC El Saler 
	Pista El Saler, 16 
	963.950.592 
	www.cinesabc.com 

	ABC Gran Turia 
	Pza Europa
	963.793.366 
	www.cinesabc.com 

	ABC Martí 
	Reino Valencia, 29 
	963.954.925 
	www.cinesabc.com 

	ABC Park 
	Roger de Lauria, 21 
	963.531.860 
	www.cinesabc.com 

	ELOsito Multicines 
	Km 16  La Eliana 
	962.743.803 
	www.cinentradas.com 


Gardens: In most of Valencia’s neighborhoods there are landscaped areas. The most notable for their size and importance are Viveros, the Botanical Gardens, and the former riverbed of the Turia with an approximate length of 8 kilometers, which crosses Valencia from East to West.

Beaches: 485 kilometers of coast exists in the Community, with a multitude of beaches of fine, golden sand that have been distinguished with blue flags of the European Union, in recognition of their quality.

The Albufera: This natural park stretching some 3.500 is located about 10 kilometers to the south of Valencia, It is a fresh water estuary where sports hunting and fishing can be practiced. There are also boating excursions. In the surrounding area there are large rice fields and orange groves, so typical in Valencia.  The regulation of water levels is maintained by means of canals and floodgates.

Cultural life: Valencia has countless cultural activities such as theatrical productions of all types in the numerous theatres. It also has the "Mostra" of Mediterranean cinema, and the Palace of Music www.palauvalencia.com where classical music concerts are held year round. There is also an annual contest for musical bands.

Of recent construction, there is the City of Sciences, a large and modern complex where, besides museums, there is a Hemispheric and an Oceanographic park.

Gastronomy: Valencian cuisine is very rich and varied, with special emphasis on rice dishes, the star of these being "Paella".   Regarding wines, the best are the white wines of the High Turia and the red wines of Requena. A favorite dessert wine is “Moscatel” from the fields of Western Valencia.

	Restaurants 

	Tony Roma’s 
	Pza Canovas, 2 
	963.513.433 
	American cuisine 
	14 euros 

	Lizarran 
	Ciscar, 18 
	963.748.102 
	Basque cuisine 
	12/18 euros 

	ElTronco Segoviano 
	Cura Femenia, 17 
	963.742.731 
	Castilian cuisine 
	20/25 euros 

	Los Madriles 
	Avda Reino de Valencia, 50 
	- 
	Castilian cuisine 
	15/20 euros 

	Parrillada Palenque 
	Reina Doña Germana, 20 
	963.738.563 
	Creole cuisine 
	24 euros 

	Lapequeña cocina 
	Sorni, 31 
	963.738.170 
	French cuisine 
	33/39 euros 

	LeCinque Lune 
	Ciscar, 23 
	963.346.526 
	French cuisine 
	15/18 euros 

	Rías Gallegas 
	Cirilo Amorós, 4 
	963.525.111 
	Galician cuisine 
	42/54 euros 

	Al Pomodoro 
	Del Mar, 22 
	963.914.800 
	Italian cuisine 
	12 euros 

	LaPappardella 
	Bordadores, 5 
	963.918.915 
	Italian cuisine 
	12 euros 

	Augusto 
	Pedro III el Grande, 10 
	963.734.107 
	Italian cuisine 
	15/20 euros 

	Casa Ramón 
	Borrull, 32 
	963.915.024 
	Shellfish 
	35/40 euros 

	Civera Centro 
	Mosen Femades, 10 
	963.529764 
	Shellfish 
	30/45 euros 

	Istambul 
	Salamanca, 15 
	963.950.075 
	Turkish cuisine 
	20 euros 

	Ca Jaume 
	La Sequiota, 7 
	961.620.144 
	Valencia cuisine 
	15/20 euros 

	La Rosa 
	Paseo de Neptuno, 70 
	963.712.076 
	Valencia cuisine 
	30/36 euros 

	Les Graelles 
	Arquitecto Mora, 2 
	963.604.700 
	Valencia cuisine 
	30 euros 

	Racode L’Olla 
	Paseo de la Alameda 
	963.375.037 
	Valencia cuisine 
	36 euros 


More information in the web site www.RestaurantesHoy.com
Parties and Nightlife: the nightlife in Valencia is very intense and popular, well known throughout Spain and Europe.  It offers shows, lights and color, everything accompanied by the pleasant climate that one can enjoy the whole year through.

HEALTH CARE

Valencia has a complete health care system, at the primary and hospital level.

Spaniards are fully covered by the National Health Care System. They can also choose private health care companies (ASISA, ADESLAS, SANITAS). These private companies can give full health coverage. The price, depending on the type of coverage and age, is around 40 euros/month.

The Army uses a Military Hospital located 5 kilometers from the center of Valencia, in the town of Quart de Poblet, with complete facilities including an ICU. 

Betera Military Base also has a base infirmary.

	ORGANISM 
	ADDRESS 
	TELEPHONE 

	Military Hospital VAZQUEZ  BERNABEU 
	Alitra, 1 
	963.793.500 


The military hospital is equipped with up-to-date facilities and 200 beds. It is easily accessible and is located on the outward city by-pass. It also has its own heliport.
	Principal Hospitals of the Social Security 

	Universitary “LA FE” 
	Avda Campanar, 21 
	963.862.700 
	www.san.gva.es/centros/lafe/welcome.html 

	Clinical Universitary 
	Avda  Blasco Ibañez, 17 
	963.862.600 
	  

	General Universitary 
	Avda Tres Cruces, 
	963.862.900 
	  

	Arnau de Vilanova 
	San Clemente, 12 
	963.868.500 
	  

	Peset Aleixandre 
	Avda. Gaspar Aguilar, 90 
	963.862.500 
	www.193.144.108.99/peset.html 

	Malvarrosa 
	Isabel de Villena, 2 
	963.989.900 
	www.san.gva.es/centros/hmalvar 

	Rehabilitation of Levante 
	Pista Ademuz km 11.7 
	961.350.250 
	  


	Principal Hospitals of Private Insurance Companies 

	9 de Octubre 
	Avda. Valle de la Ballestera , 59 
	963.460.000 
	www.hospitales.nisa.es 

	Virgen del Consuelo 
	Callosa d’en Sarria, 12 
	963.807.000 
	www.hospitales.nisa.es 

	La  Salud 
	Doctor Manuel Candela, 41 
	963.897.700 
	www.casadesalud.es 


	Principal Health Care Private Companies 

	Asisa 
	Embajador Vich, 3 
	963.511.000 
	www.asisa.es 

	Adeslas 
	Convento San Francisco, 8 
	963.104.000 
	www.adeslas.es 

	Caja Salud 
	Poeta Querol, 3 
	963.515.869 
	www.cajamadrid.es 

	DKV-Previasa 
	Avda. Navarro Reverter, 24 
	963.330.671 
	www.dkvseguros.com 

	La Equitativa 
	Jesús, 71 
	963.800.999 
	- 

	Caser 
	Pasaje Dr. Serra, 2 
	963.529.602 
	www.caser.es 

	Groupama 
	Quart, 104 
	963.392.149 
	www.groupama.es 


The following is a list of Civilian Doctors with English speaking skills in Valencia.

PSYCHOLOGIST.




PSYCHIATRIST.

Dr.







Dr. 

C/ Santa Teresa 25 (pasaje Mislata local 1)

C/ En Llop, 4 pta. 5

46920 Mislata (Valencia) 



46002 Valencia

Tel: 96 379 6224




Tel: 96 394 0289

Tel: 617 125 364

DERMATOLOGIST




CARDIOLOGIST
Dr







Dr. 
C/  Gorgos, 11





C/ Ciscar, 61 pta.1
Valencia





Valencia

Tel: 96- 360-3523  (after 3:30 pm)


Tel: 96-334-5959 









Mon–Thurs. 5pm to 8pm

INTERNISTS





GYNECOLOGISTS

Dr.







Dr. 
Avda. Blasco Ibáñez, 10 pta. 28 Esc. B, Planta 10
Avda. Aragón, 38 esc.2, 3rd. Pta.9
46010 Valencia




Valencia
Tel: 96- 369-7952




Tel: 96-361-7589
Dr.







Dr. 
C/ Alboraya, 18 pta. 14



C/ Gorgos, 11
46010 Valencia




Valencia
Tel: 96- 362-6070,  96-146-1554,  96- 363-8187
Tel: 96- 360-3523
Dr. 
Camí Real, 113, 2, A
46500 Sagunto (Valencia)
Tel: 96-265-0359,   96-265-1108

OPHTHALMOLOGIST



ORTHOPEDIC SURGEON
Dr.







Dr.
C/ Jaime Roig, 6




Casa de la Salud
46010 Valencia




C/ Dr. Manuel Candela
Tel: 96-360-6848




Valencia








Tel: 96- 389-7700  









Friday 11:00 am to 1:00 pm
PEDIATRICIAN




CHIROPRACTORS
Dr.








C/ Filipinas  13, pta. 11



C/Castellón, 6, p. 3

Valencia





Tel:  (96) 394-2215
Tel: 96- 341-9057




Valencia








Office-hours:








   Mon–Thurs: 4:00 P.M.–9:00 P.M.
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TRICARE
EUROPE



WELCOME TO VALENCIA

                                                             To help you make this assignment as enjoyable as possible, we want to ensure that you know some important facts about health care in Spain.  This fact sheet provides you with basic information about the TRICARE Europe benefit and specifics for accessing health care in the Valencia community.

Upon Arrival in Valencia: 

Please be sure to pick up a TRICARE Europe Information Guide, which provides detailed information regarding health care overseas.  While this passport cannot anticipate every possible circumstance, it attempts to give you the essential information you need to access health services during your overseas tour and while traveling broad. Upon checking on board you must fill out a TRICARE Prime Enrollment Form and return to one of your Points of Contact.  A TRICARE Prime Enrollment Card will be mailed to you within 2 weeks.

TRICARE Service Center, U.S. Naval Hospital, Rota, Spain

Health Benefits Advisor (Claims Processing)

Enrollment and Transfer Information

Office Hours:  0730 - 1630 Monday-Friday

Office Hours:  0730 - 1630 Monday-Friday

Telephone:     Commercial 956-82-3552/3556
Telephone:
Commercial 956-82-1225

            DSN  727-3552/3556                 


DSN 727-1225

 Fax:               Commercial  956-82-3349


Fax:
Commercial 956-82-3349

                       DSN   727-3349           



DSN 727-3349

Active Duty/Family Member Medical Care

If you require emergency medical care, DIAL 112 or 061 and the ambulance will take you to the nearest emergency facility (military or civilian).  As soon as possible contact your unit.  If you need administrative assistance with evacuation/transfer support, contact the TRICARE Service Center as soon as possible so arrangements can be made for relocation to a military treatment facility if appropriate.  Non-emergency care will be primarily obtained from host-nation physicians who have established agreements with the TRICARE Europe Office.  

Preferred Provider Network, Valencia, Spain

Hospital 9 De Octubre

Valle de la Ballestera, 59




46015 Valencia, Spain 

963-17-9100

Payment:  Will accept TRICARE. (no pre-payment required)   

· For routine medical appointments call 963-17-9200 (English spoken)

· Most specialties are available

· For directions see map (last page)

· For emergency care contact 112 or 061
Nearest U. S. Military Medical Treatment Facility

Medical care is available at Naval Hospital Rota Spain, however routine care should be scheduled at the local Spanish or Military hospital.   Appointments for care at Naval Hospital Rota should be coordinated through the consult desk at 956-82-3554.  

Rota Naval Hospital 

The hospital is a 60-bed facility with 2 birthing rooms, 2 operating rooms and 1 delivery room.  The following medical/surgical specialties are available at Rota Naval Hospital. Phone numbers: 0956-82-xxxx

* Anesthesiology

3649

* Appointment Desk

3618


* Audiology


3301

* Aviation Medicine

3400



* Cardiology


3450

* Dental
           

3733

* Dietician


3337

* Ear, Nose & Throat

3301


* Environmental Health
2664

* Emergency Room

3307



* Family Practice

3470

* Immunization

3464

* Internal Medicine

3450

* Laboratory


3573


* X-ray/Mammogram

3430

* Medevac


3554



* Medical Records

3616

* OB/Gyn


3511/3555

* Optometry


3494

* Orthopedics


3403


* Pediatrics


3454

* Pharmacy


3564



* Urology


3403

* General Surgery

3403

The hospital is equipped to perform:
· Mammograms

· Telemetry

· Same day surgery

· Echocardiograms

· Endoscopy Examinations (Colonoscopy/Flexible Sigmoidoscopy)

· Cat Scans

· MRI – referred to local facility

· Dental Clinic is located adjacent to the hospital, for individuals with dental privileges

· Laboratory and blood bank

· Pharmacy

· There are no eating facilities at the hospital

Active Duty/Family Member Dental Care

If you require emergency dental care, obtain treatment from the nearest available dentist (military or civilian).  For non-emergency dental care, a separate guide on obtaining routine dental is available from Naval Station, Rota Dental Clinic.               

Personal Health AdvisorSM   - 900-93-1193
TRICARE Europe provides a toll-free number to access a nurse advice line.  This service is available seven days a week, 24-hours a day.  Nurse advisors can help you with any immediate health care questions, provide information on a wide variety of health care topics or assist you in deciding when or where to seek medical care. 

The PHA offers you: 

· Specially trained nurses to advise you on all your health care needs

· Counseling for more complex conditions

· Recommendations for treatment options

· The AudioHealth Library, providing health information on a wide variety of topics

The toll-free number available for a TRICARE Europe beneficiary in Spain is: 900-93-1193

Civilian Medical Care Claims

If you receive all your care within the PPN or Naval Hospital Rota there will be no out of pocket cost for your care, but if you receive care outside the network, you may be expected to pay for the care at the time you receive it.  If you must pay up front for medical or dental care, you can then file the claim with the TRICARE claims processor for reimbursement.  If you are provided with a medical or dental bill that is beyond your means to pay at the time, contact the listed POC immediately so that they may work with the host-nation provider on an acceptable alternative.  

Medications

Prescription medications are available through the following remote site pharmacy coverage options:

· The Pharmacy Service at the Pentagon TRICARE Health Clinic, Washington, DC can supply medications for routine and chronic conditions.  Call the clinic at commercial 001-703-695-6061 for more information.  New prescriptions or refills may be mailed to ADAHC, Pharmacy Service, USAHC, Pentagon, ATTN: MCHL-WP-P, WASHINGTON, DC 23010-5801.

· Eligible beneficiaries may use the National Mail Order Pharmacy (NMOP) Program, DoD’s timesaving and inexpensive mail order service, for maintenance prescriptions.  Beneficiaries can receive free delivery to US or APO/FPO addresses only.  This service offers low co-payments and allows phone-in refills.  Contact the NMOP at 800-903-4680 or call 001-614-421-8211.    

· You may also submit a TRICARE claim for reimbursement of prescriptions filled at local host-nation pharmacies if you are required to pay up front for your medication.

Filing a Claim

For active duty, your parent Service must pre-authorize all non-emergency civilian medical and dental care.  For medical care in remote sites, commanders can authorize up to $500 per episode of care.   All claims for active duty civilian care will be sent to Wisconsin Physicians Services.  This does not apply to family members. 

Claims must include the following documentation:  

· TRICARE/CHAMPUS Claim Form (DD Form 2642, HCFA 1500-90 or UB-92). 

· An itemized bill 

· A receipt (if applicable) for the amount the patient has paid the physician or hospital

· For active duty - Appropriate authorization form.  Army and Air Force personnel use SF 1034, Public Voucher for Purchases and Services Other than Personal.  Navy and Marine Corps personnel use NAVMED Form 6320/10, Non-Naval Health Care Claim Form.  The certifying official may be a medical representative, health benefits advisor or senior officer.  Contact your TRICARE Service Center if you have any questions or problems with medical claims processing.

· If you have paid for the care out-of-pocket, the authorization form should indicate that payment should be made to the member instead of the provider.

Send your itemized bill for medical care to the HBA who will assist you in filling out the appropriate claim forms.  If the claim is for medication from a pharmacy, a copy of the prescription needs to be included with the receipt.  They will then forward your claim to the TRICARE Service Center in Rota, Spain, which will fax your claim to Wisconsin Physician Services in Madison, Wisconsin for processing.  If you have paid for the claim you should receive reimbursement within approximately 30 days.

Follow-up Information  

WPS will send a TRICARE Explanation of Benefits (TEOB) to both the provider and beneficiary/sponsor for each claim processed.  The TEOB acknowledges the billed amount, tells you how much TRICARE paid, how much the enrollee needs to pay (if anything) and to whom payment is made.  Always retain a copy of the TEOB.

Traveling with TRICARE in Europe

The TRICARE Prime Remote Passport you have received contains a listing of numbers for all Military Treatment Facilities (MTF) located within the European theater.  If you are near an MTF while traveling you must first seek treatment there for all non-urgent care.  If you are not near an MTF any doctor can see you.  You will probably be required to pay for the bill up front with your own funds.  Get an itemized statement from the provider and bring to the HBA when you return to Madrid.  They will assist you in filling out the appropriate claim forms.  If you need to be seen for an emergency, possible loss of life, limb or sight.  Go to the nearest emergency room and seek care immediately.

Traveling with TRICARE in the United States
While traveling in the U.S. you are required to obtain authorization before being seen by a provider for non-urgent care.  For emergencies, possible loss of life, limbs or sight.  You do not need an authorization; go to the nearest emergency room.  Enclosed is a Traveling with Prime brochure that lists an 800 number for each state (you will also receive a TRICARE Prime Enrollment Card, all of these numbers are listed on that card).  If you are near a Military Treatment Facility (MTF), within 30 minutes, you must first seek treatment there for non-urgent care.  If you are not near an MTF you can call the 800 number for the state that you are in.  They will ask you where you located and tell you which providers in your area you can see and give you an authorization number, be sure to write this number down.  If there are no TRICARE providers in your area they will also give you authorization to be seen by a non-TRICARE provider.   If the provider is filing the claim for you give them the address located on the front of your Traveling with Prime sheet and have them mail the claim to that address:  

Foreign Claims

WPS

P.O. Box 8976

Madison, WI  53708-8976

If you do not give them this address they will send the claim to their perspective region and it will probably be denied due to the fact that you are not enrolled in their region.  If they will not file the claim for you get an itemized statement and bring back to Madrid.  The HBA will assist you in filing your claim.

For active duty members, do not have the facility file the claim for you.  Get an itemized statement and bring it back to Madrid with you.  There are additional forms that need to be filled out that most facilities do not have.

See map on attached
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This Handbook is designed to be an all inclusive guide of the Department of Defense Dependents Schools (DoDDS) “Non-DoD Tuition-Fee Program” policies and procedures which are extracted from current Department of Defense (DoD) and Department of Defense Education Activity (DoDEA) instructions, regulations, manuals, and public laws.  It has been written to cover the entire spectrum of student eligibility, approval of student enrollment, paying of tuition fees, and other authorized costs related to the education of eligible DoD dependent students enrolled in non-DoD schools located in the countries for which DoDDS-Europe is responsible.


Familiarization with the contents of this Handbook is encouraged for all School Officers, i.e., Point of Contacts (POCs), DoD sponsors, and Commanders assigned to organizations and activities located in the countries serviced by DoDDS-Europe.  This Handbook is provided by DoDDS-Europe, Fiscal Division.


The DoDDS-Europe Non-DoD Schools POCs are:

1.  Program Manager, DSN 338 7220, Civilian 00-49-611-380-7220.

2.  Management Assistant, DSN 338-7221, Civilian 00-49-611-380-7221.

3.  Chief, Financial Management Branch, DSN 338-7224,


Civilian 00-49-611-380-7224.


Facsimile:  Civilian 00-49-611-377-033 (preferred), DSN 338-7279, or civilian



00-49-611-380-7279.


Web Page information may be accessed at:  “http://fiscal.dodds-e.odedodea.edu/fmb/”     (Select FMB, then Non-DoDDS)
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(References are listed in date sequence)

a.
Title 20, United States Code, Section 921-932, ”Defense Dependents’ Education Act of 1978,” dated November 1978, as amended.

b.
DoD Regulation 4500.36-R, “Management, Acquisitions, and Use of Motor Vehicles,” dated July 1981.

c.
DoD Instruction 1342.12, “Education of Handicapped Children in the DoD Dependents Schools,” dated December 17, 1981.

d.
DoD Directive 1342.13, “Eligibility Requirements for Education of Minor Dependents in Overseas Areas,” dated July 8, 1982, as amended.

e.
DoDEA Regulation 2035.1, “Department of Defense Dependents Schools, Use of Non-DoD Schools,” dated July 1, 1991.

f.
DoDEA Memorandum for Superintendents, subject: “Clarification of Policy on Payment for Preschool Children in Community Child Care Centers and Preschool Programs,” dated September 5, 1995.

g.
Section 657 of Public Law 105-261, “Strom Thurmond National Defense Authorization Act of Fiscal Year 1999”, dated October 17, 1998.
h.
Assistant Secretary of Defense Memorandum for Secretaries of the Military Departments, subject: “Authority to provide Financial Assistance for Education of Certain Defense Dependents Overseas,” dated August 17, 2000.

i.
Department of State Standardized Regulations (DSSR), (Government Civilians in Foreign Areas), Sections 031.12, 277.2, and 920.
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1.
Appropriate Education.  That education which promotes the development of informed, thinking citizens who are able to reason, skilled in using language and other symbol systems, mature both emotionally and socially, and to participate in domestic and world affairs.  Secondary school policy must allow for the translation of local units of education into the Carnagie units necessary for graduation from a DoDDS high school and for entrance into an American institution of higher learning.

2.
Commuting Area.  A designated geographical area surrounding a non-DoD school within which pupil transportation at U.S. Government expense may be provided for DoD dependent students, except for those living within walking distance of the school.

3.
Command Sponsored.  A condition that exists when a DoD sponsor is authorized by DoD to transport his/her dependents overseas, during a period in which the sponsor is assigned to or employed by DoD overseas, and/or is authorized by Department of State Standardized Regulations (DSSR) to receive a living quarters allowance at the “accompanied by dependents rate”.

4.
Correspondence Courses.  Home or supplemental instructional courses for eligible DoD dependent students who live in areas where there are no DoDDS schools, and for the augmentation of course offerings at approved non-DoD schools.

5.
DoD Dependents School with Dormitory Facilities.  Residence facility operated by DoDDS, to provide room and board for DoD dependent students who are authorized to accompany their DoD sponsors to locations where there are no appropriate educational facilities available locally.

6.
DoD Sponsor.  A member of the Armed Forces (Army, Navy, Air Force, Marine Corps, and Coast Guard) serving on active duty and stationed overseas, or a civilian employee of the Department of Defense who is employed on a full-time basis, paid from appropriated funds, stationed overseas, and who is either a U.S. citizen or a person lawfully accorded the privilege of residing permanently in the United States as an immigrant in accordance with the United States immigration laws.

7.
DoD Dependent Student.  A minor dependent who:


a.  has not completed secondary school and who will reach his or her 5th birthday by October 31 of the current school year and who is not age 21 by the start of the school year, and


b.  is the command sponsored child, stepchild, adopted child, ward, or spouse of a DoD sponsor, or who is a command sponsored resident in the household of a DoD sponsor who stands in loco parentis to such individual and who receives one-half or more of his or her support from such sponsor; and


c.  is authorized transportation at U.S. Government expense to or from an overseas area; and


d.  is entitled to a family living quarters allowance, as authorized by the Department of State Standardized Regulations if the DoD sponsor is DoD civilian.

8.
Fees.  Fixed amounts charged by a school directly related to the enrollment in a school as for tuition, registration, and transportation.  Payable fees do not include refundable deposits, lost/damaged books, parent directed testing, International Baccalaureate testing, advanced placement testing, and charges for services of a personal nature such as lunches, parking, and insurance.

9.
Local School.  A school located in a geographical area within daily commuting distance of the DoD sponsor’s residence and where a DoD school is not available.

10.
Non-DoD Schools.  Schools (including dormitory facilities) other than DoD Dependents’ Schools that provide appropriate educational programs, usually on a tuition-fee basis.  The term includes resident facilities which provide room and board for eligible handicapped dependents when DoD dependents’ schools cannot provide an appropriate education.

11.
Overseas Area.  Any area situated outside the United States.  The United States includes the 50 states, the District of Columbia, the Commonwealth of Puerto Rico (excludes the Trust Territory of the Pacific Island and Midway Island).

12.
Sending Organization.  The parent DoD organization, activity, or unit of a sponsor desiring to send an eligible DoD dependent to a non-DoD school or to a DoD dormitory school.

13.
Tuition.  Tuition is the amount of money charged by a school for instruction.
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Tuition-Fee Schedule.  A rate schedule published by the school to show the rates for tuition and fees charged by the school for the current school year.
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A.  ENROLLMENT.


When enrollment in a Non-DoD school is necessary, the following lists the priority with respect to placement.  When more than one local school meets the same requirements, the most economical choice will be selected.


1.  Elementary students (K-8):



a.  A local, tuition-free, English language school which provides an appropriate education.  If one is not available or full, then



b.  A local, tuition-charging, English language school which provides an appropriate education.  If both types of schools are not available or full, then



c.  Correspondence courses (Home Study Programs).


2.  High School students (9-12):



a.  A local, tuition-free English language school which provides an appropriate education.  If not available or full, then



b.  A local, tuition-charging, English language school which provides an appropriate education.  If both types of schools are not available or full, then



c.  The DoDDS school with dormitory facilities, then



d.  A tuition-charging, English language school that offers an American-type curriculum and residence hall facilities.  Proposals to use this option must be submitted and justified to the Director DoDEA, Attn: Chief, Education Support Policy & Legislation, who must approve the request before enrollment can be authorized.  Documentation accompanying the request must support the reason for not using the DoD dormitory.  DoDEA may approve such requests when the DoD sponsor can demonstrate that the non-DoD placement will enable the DoD sponsor to visit the student significantly more frequently during the school year than would otherwise be possible if the child is placed in the DoD dormitory school and the cost of the non-DoD school placement is more economical than placement in the DoD dormitory.  If this option is not used, then



e.  Correspondence courses (Home Study Programs).


3.  Special Education:



a.  A local, tuition-free, English language school with an appropriate educational program that can meet the needs of the special education student.



b.  A local, tuition-charging, English language school with an appropriate educational program that can meet the needs of the special education student.



c.  An approved school in the overseas area with an appropriate educational program that can meet the needs of the special education student.



d.  An approved school in the United States with an appropriate educational program that can meet the needs of the special education student.
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Note:  This priority listing does not exclude the use of homebound instruction or correspondence courses for handicapped students when the Case Study Committee determines that these service delivery options are part of an appropriate placement.

B.  ELIGIBILITY DETERMINATION.


1.  General Requirements.


Eligible DoD dependents may be provided education in approved non-DoD schools at U.S. Government expense only at locations where DoD dependents schools are not available or where, in the case of handicapped students, an appropriate educational program is not available within the DoD school.  If adequate housing is available within the commuting area of a DoD school and an appropriate educational program is available at the school, tuition will not be authorized for the attendance of DoD dependents in a non-DoD school.


DoDDS-E is the only activity authorized to approve student enrollment in a non-DoD school within the DoDDS-E area of responsibility.


If an eligible DoD dependent student enrolls and enters school prior to receipt of enrollment approval by DoDDS, the sponsor may be required to pay the tuition costs.  Only unusual or extenuating circumstances are justification for after-the-fact approvals.  Enrollment requests, invoices, and other documentation should be sent by fax, with hard copies submitted by mail, in order to avoid late payment penalties.


DoD Personnel who are assigned to English language host nation countries and whose children are not yet in High School can expect that, in the absence of a DoD dependents school, that their dependents will be educated in the English language public schools located in the vicinity where they chose to live.


Sponsors should be aware that the educational benefits offered under the authority that creates DoDDS is separate and distinct from the authority that provides for the education of Department of State dependents.


2.  Age.


For admission to kindergarten in a non-DoD school, an eligible DoD dependent must reach his/her fifth birthday by October 31 of the current school year.  For admission to grades 1 through 12, an eligible dependent who has reached his sixth but not 21st birthday by October 31 of the current school year will be placed in the appropriate grade based upon documentation from the school previously attended in accordance with local school policy.


3.  Change in Sponsor’s Status.


Eligible DoD students attending non-DoD schools may complete the current school year if the sponsor is transferred, dies, or retires during the school year.  Once a student is registered and has attended class, the status of the dependent will remain unchanged for the full school year.


4.  Special Education.


The DoDDS-Europe Area Special Education Coordinator should be contacted if an eligible dependent enrolled in a non-DoD school is considered by the school or by the parent to require special education and/or if the student has a history of receiving special education services.


DoDDS-E will assume responsibility for appropriate evaluation to determine the student’s needs.  If the student is found to be eligible for special education, the DoDDS-E Special Education Coordinator, the parent (s) and non-DoD school representatives will develop an Individual Education Program (IEP) which will outline appropriate goals, objectives, and services.


DoD dependents attending non-DoD schools who are determined to require special education in accordance with reference (c) are eligible for supplementary services at DoDDS expense.  If the sponsor is assigned to a Security Assistance (SAAC), Military Assistance Program (MAP), or Foreign Military Sales (FMS) funded organization, then SAAC or FMS funds are to be charged.  DoDDS-E will assume logistical, financial, and monitoring responsibilities for services agreed to in an IEP.


NOTE:  DoDDS will not reimburse parents or the school for any educational expenses incurred prior to DoDDS approval.  This includes evaluations, assessments, and testing.


When more than one school is available in a given location, special education dependents will be enrolled in the least expensive school with the required personnel, resources, and services available inclusive of daily transportation services.


5.  Tuition Payment for Preschool Children in Community Child Care Centers.


In communities where no DoDDS preschool is available, itinerant providers may serve space required preschool children with disabilities in a community child care setting.  In cases where it is determined that the Child Development Center (CDC) provides the least restrictive environment, DoDDS will fund the cost of the program required by the IEP through a Military Interdepartmental Purchase Request (MIPR).  The MIPR will cover the cost of the program identified on the IEP.  DoDDS will also fund the special services identified on the IEP.

C.  FINANCIAL REQUIREMENTS.


1.  Exceeding Department of State Standardized Regulations (DSSR) Rates.


The tuition and the transportation costs paid by DoDDS will not normally exceed the education allowance authorized by reference (e) for that location.  The DSSR education allowance may be exceeded when:



a.  the total cost is equal to or lower than the DoDDS non-federally connected tuition rate for the applicable grade;



b.  only one local qualified school is available and the costs are determined to be reasonable by the Chief, Fiscal Division, DoDEA or designee.  In order for a determination to be made to exceed the DSSR rate, the following information should be provided for each school:




(1)  Basic tuition for required grade level.




(2)  Tuition for necessary elective courses offered by the school which would be required by public schools in the United States (if billed separately).




(3)  Cost of books and supplies required by the school.




(4)  Required fees (itemize).




(5)  Required “Donations”, if applicable.




(6)  Cost of supplemental instructions.




(7)  Cost of local transportation on school days between home and school.




(8)  Cost of non-refundable amounts charged by the school as “one-time” fees, such as capital, building, registration, matriculation, or admission fees.




(9)  Certification that no other school in the area meets the requirement of DS Regulation 2035.1, reference e.


2.  Authorized and Unauthorized Costs.


Sponsor’s whose dependents are authorized to enroll and are placed by DoDDS in a tuition-fee school must be aware that not all costs charged by the school will be paid by DoDDS.  Following are lists of authorized and unauthorized costs which may be approved and paid by DoDDS.  It is the intent of Congress to provide a school curriculum comparable to tax-supported schools in the United States.  If a required service is not listed, contact the DoDDS-Europe POC.  Advance approval of entry to desired schools is required by DoDDS.  The sum of total costs authorized for tuition, transportation, school supplies and other necessary costs (see paragraphs a.(1), a.(2), and a.(3) below) cannot exceed the amount of the current Department of State Standardized Regulations (DSSR) “at post” education allowance rate for the area to which the sponsor is assigned.  All costs in excess of this amount, or costs not authorized for payment using appropriated funds, become the responsibility of the sponsor.
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a.  Authorized Costs.
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(1)  Tuition.  Normal tuition charges identified by the school may be paid in advance for the school year or by the semester.  DoDDS may not be charged a higher rate for DoD dependents than the rate charged to all other students.




(2)  Transportation.  The following transportation is authorized:





(a)  Daily Transportation.  Students attending a non-DoD day school will be authorized one round-trip home-to-school per day.  If transportation is provided by the school and billed as part of the regular school bill, this method will normally be used within the designated commuting area established by the command.  Sponsors electing to live outside the designated commuting area are required to pay for transportation of their dependents to the nearest point in the commuting area served by the school or US Government.  Other means of transportation will be considered, i.e., contracted transportation, public transportation, or mileage paid for use of privately owned vehicle.  For transportation which is not provided by the school, a DSE Form 950, “Request for Reimbursement of Transportation Expenses”, should be submitted by each sponsor to the DoDDS-Europe, Attn.: Non-DoD Schools Program, for approval and payment.





(b)  Field Trips.  Transportation costs for field trips for students in a particular grade or class are authorized provided they are accomplished within one school day and do not involve overnight stays.  No other costs associated with field trips, including entrance fees and food, are authorized for payment.





(c)  Extra-Curricular Transportation.  Ground transportation charges for students in grades 9-12, participating in after-school, extra-curricular and athletic activities, within the local area or reasonable geographic distance from the non-DoD school, are authorized.




(3)  School Supplies and Other Necessary Costs.





(a)  Textbooks/Workbooks.  Textbooks may be purchased or rented for DoD students according to the individual school policy.  If they are purchased and subsequently sold or turned in to the school for credit, the money or credit must be returned to DoDDS.





(b)  Library, Science, Home Economics, Chemistry, Arts & Crafts, and Laboratory Fees.  Fees in these categories are authorized for payment if they are charged to all students for participation in given classes.





(c)  Home Economics Class Fees.  Fees for cooking materials normally consumed at the school in Home Economics classes are also authorized.





(d)  Special Activity Fees.  Special activity fees, such as music, art, and physical education, are authorized if they are included in the courses regularly offered in the curriculum of the school.





(e)  Musical Instrument Rental.  Rental fees for band instruments obtained from the school as part of the school curriculum are authorized for payment.





(f)  International Baccalaureate Program.  Fees related to this program are authorized for students in Grades 11 and 12.  Both the International Baccalaureate Diploma and Certificate Programs are authorized for payment by DoDDS.  All other costs, including related activities such as examinations/tests to qualify for the program, are the responsibility of the sponsor.





(g)  Diplomas.  Diplomas normally issued by the school, if not included in tuition, are authorized for payment.




(4)  Authorized One-Time or Special Costs.





(a)  Registration and Matriculation Fees.  These fees, if shown on the school’s fee schedule, are authorized for payment.





(b)  Capital Improvement Fees.  Schools may assess families or individual students a special Capital Improvement Fee or contribution which is intended to be used to build new facilities or improve existing ones.  If this fee or contribution is considered reasonable and is assessed to all families or individual students equally, then payment of the cost may be authorized.  Schools Officers should consult with the DoDDS Europe Financial Management Branch where these fees or contributions have been assessed.





(c)  Special Use Fees.  In some non-DoD schools that are tuition-free, a charge per student or family is assessed to offset unfinanced charges of certain approved curriculum programs, such as elementary art, music and physical education instruction, general school equipment, library books, audio-visual materials, and physical education equipment.  Fixed charges assessed equally to all families may be approved for payment.  Large contributions, or those that are questionable in nature, must be approved by the DoDDS Europe Financial Management Branch.




(5)  Supplemental Instruction.  In addition to regular tuition, supplemental instruction may be authorized not to exceed $3,000.00 per student if deemed appropriate by the Deputy Director DoDDS-Europe.





(a)  Remedial Summer School.  Attendance may be paid if approved by the Deputy Director DoDDS Europe on a case-by-case basis, e.g., it is necessary to make up lost time incident to a permanent change of station (PCS) move for unforeseen emergency situations.





(b)  Tutorial Fees/Compensatory Education.  Private tutoring for remedial instruction in basic skills is authorized only under extenuating circumstances, for periods of not more than six weeks, and on a case-by-case basis with advance approval by the Deputy Director DoDDS Europe.





(c)  English as a Second Language.  Dependents in schools without teachers of English as a Second Language may under some circumstances be authorized tutorial services for a period not to exceed six weeks.  Approval must be obtained in advance from the Deputy Director DoDDS Europe before services at DoDDS expense can begin.





(d)  Special Education.  When special education students require special tutoring as outlined in the Individual Education Program (IEP), tutoring is authorized upon approval of the Deputy Director DoDDS Europe.  The Deputy Director must approve this requirement in advance of any contracting or payments.
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(e)  Special Education Transportation.  Eligible dependents with handicap conditions and requiring door-to-door transportation prescribed by the IEP will be transported as required.  DoDDS Europe will review and approve the transportation arrangements prior to any service being provided.





(f)  Correspondence Courses.  These courses may be authorized up to $1,500.00 each school year for instruction in K-8, and $3,950.00 in grades 9-12.  However, the cost of such home-study courses may not exceed the “school at post rate” where local schools are adequate.  Home or supplemental instructional courses are authorized for eligible DoD dependent students who live in areas where there is no suitable English language based non-DoD school or facility for handicapped DoD dependent students.  These courses are also authorized to supplement course offerings at non-DoD schools.  Enrollment must be in a correspondence school (program) approved by DoDDS-Europe and normally will be for subjects required for graduation from a US High School and/or entrance into a US college.  Elective courses are approved on an individual basis when the courses are a follow-on to a course begun in a US or DoD school.  Costs for blank cassette tapes for use in foreign language courses, supplies for mathematics courses (i.e., graph paper, protractors, rulers, etc.) and blank computer diskettes are the responsibility of the sponsor.  All non-consumable course materials (i.e., textbooks, foreign language dictionaries, recorded cassette tapes, etc.) must be returned to the Schools Officer for refund and/or use as resource materials.





(g)  Correspondence Course Monitor.  Correspondence course monitors may be authorized to assist DoD dependent students who are provided correspondence courses at US Government expense.  Monitors may only be authorized by the Deputy Director DoDDS Europe based on a full justification validating that a monitor is necessary.  In most cases, it must be determined that the spouse of the sponsor does not possess the skills necessary to assist the child or has very limited English language capabilities.  If approved, hours per day authorized will be used on the number of students in the program.  The hourly wage may not exceed that of a GS-4, Step 1.




6.  Dormitory Schools.  For dependents in Grades 9-12 whose sponsors are assigned to locations where there are no non-DoD schools, and the use of correspondence courses is not considered appropriate, approval may be given for dependents to attend the residence facility operated by DoD Dependents Schools.  Authorized expenses are as follows:





(a)  All charges normally approved in a regular school day.





(b)  An application fee (advance payment of tuition and fees) that is deducted from the first semester billing.





(c)  Regular room and board charges.  Additional expenses in a school store that are above the regular boarding charges are not authorized for payment by DoDDS.

[image: image29.wmf]APPLICATION FOR ENROLLMENT IN A NON
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DoD SCHOOL FOR  SY____/____

 

(FOR COMMAND SPONSORED DEPENDENTS ONLY)

 

  Return to:  Office of the Director DoDDS

-

Europe        or

 

DoDDS

-

Europe   (

E

-

mail:  nondodds@eu.odedodea.edu)

 

            Unit 29649, Box 7100

 

     

                                               Attn:  Non

-
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-

DoD School Program;  APO, AE  09096
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PART I 

-

 TO BE COMPLETED BY THE SPONSOR

 

  1.  Under the provisions of DoD Directive 1342.13, request that the following command sponsored dependent be

 

       authorized to enroll in the following Non

-

DoD school: _______________

________________________________

 

  2.  Date dependent plans to enter/entered school: ___________   (Name of Non

-

DoD School desired to enter)

 

                                                                                                                  

                                                                   School

 

  3.  Student Name: ___________________________________________ DOB: ________________ Grade: _______

 

 

 

 

(Last)

 

 

  (First)

 

 

               (MI)

 

  4.  Relationship of pupil to sponsor

 (check one):    (   ) Natural child      (   ) Legally adopted       (   ) Stepchild 

 

 

       (   ) Other (explain): ___________________________________________________________________________

 

  5.  Do you consider your dependent to be handicapped and r

equiring special services?  YES ______ NO ______

 

 

  6.  Sponsor Information:  (a) Name: _________________________________________ (b) SSN: ______________

 

 

 

 

 

 

      (Last)

 

 

(First)

 

 

   (MI)

 

 

       (c) Rank/Grade/Service: ____________ (d) DEROS: _______

_______ (e) MAP/FMS/SAO? YES ___ NO ___

 

 

       (f) Sponsor’s Local Economy Address: ___________________________________________________________

 

 

       (g) Unit Name and Mailing Address: ____________________________________________________________

 

 

     

  (h) Local Military Mailing Address: _____________________________________________________________

 

             (if different than (g) above)

 

 

       (i) Duty Phone: _______________________________ (j) Home Phone: ________________________________

 

 

     

  (k) E

-

mail address: ___________________________________________________________

 

 

       (l)   Name/Location of nearest DoD School: _______________________________________

 

       (m) Distance from sponsor’s place of assignment to nearest DoD School (Mil

es): ________

 

       (n)  Distance from sponsor’s place of assignment to Non

-

DoD School (Miles): ___________

 

 

  7.  SPONSOR’S CERTIFICATION: 

I certify that the above information is true and correct to the best of my knowledge.  

I also certify that the de

pendent named in block 2 is command sponsored.  I will notify the DoDDS

-

Europe 

in case of

 

withdrawal of my dependent

 prior to the end of the term.  IAW Privacy Act of 1974, Title 10, USC Sec. 3012, disclosure of 

information is mandatory if I desire payment

 of tuition fees by the US Government, including FMS, SAO and MAP funds.  I 

understand that I am responsible for any costs incurred that are not approved for payment by DoDDS

-

Europe.

 

 

  Date: ____________________ Signature of Sponsor: ___________________

_____________________________

 

 

PART II 

-

 TO BE COMPLETED BY THE COMMANDER

 

  8.  Commander’s Endorsement:

 

  Concur: ______ Non

-

concur: ______               Date: _______________

 

 

     _____________________        __________________________________

 

______

______________________

 

               (Telephone #)                         (Typed Name, Grade/Rank, Unit, APO)

 

 

     (Signature)

 

PART III 

-

 TO BE COMPLETED BY THE DoDDS ELIGIBILITY OFFICER

 

  9.  Approval:

 

 

      ______________         _________________

_____________________

 

____________________________

 

              (Date)

 

                      (Printed Name, DoDDS

-

E Eligibility Officer)

 

 

                   (Signature)

 

DSE Form 900 (Revised April 02) (Local reproduction authorized

)

 





(d)  Round-trip Transportation (Boarding Schools).  Dependents enrolled in a seven-day boarding school will be approved three round trips per school year at DoDDS expense from the overseas duty station to the boarding school.



b.  Unauthorized Costs.


The following costs and other costs of a personal nature are not allowed for payment with appropriated funds.  These items are also not ordinarily provided free of charge by public schools in the United States.




(1)  Duplicate Registration, Tuition, and other enrollment fees.  These fees are not authorized to be paid from DoDDS appropriated funds.




(2)  Deposits.  Refundable deposits are not authorized to be paid.  Deposits made to cover any lost or damaged textbooks or other items must be borne by the sponsor.




(3)  Testing.  Parent or Student Directed Educational Testing, including college entrance examinations, are not authorized for payment by DoDDS.




(4)  Advanced Placement Program.  (The College Board.)  Enrollment in Advanced Placement Programs courses or examinations are not authorized for payment by DoDDS.




(5)  Bus Monitors.  Unless specifically required by the host country, bus monitors are not authorized at DoDDS expense.




(6)  Supplies.  Normally required supplies are the responsibility of individual sponsors and may not be paid from appropriated funds.  Such items include, but are not limited to; writing and typing paper, tablets and notebooks, crayon, pencils/pens, rulers, paste, normal art supply, and other items which are the property of the student.  Payment for cost of thread, material, patterns, and woodworking supplies is not authorized.  Funding for dictionaries and other supplemental books, i.e., Thesaurus, specialized dictionaries, etc., is not authorized.




(7)  Lost Books.  Charges for lost and/or damaged books are the responsibility of the sponsor.




(8)  Equipment.  Specialized equipment for classes which are considered the personal property of the student are not authorized for payment by DoDDS.  This category includes, but is not limited to, calculators, mechanical drawing sets, and slide rules.




(9)  Religious Instruction Materials.  Appropriated funds may not be used to apply for textbooks, Bibles, workbooks, or any material for religious instruction classes.




(10)  Uniforms.  Uniforms are the responsibility of individual sponsors and may not be paid from appropriated funds.




(11)  Physical Education Uniforms.  Under normal circumstances, any cost associated with physical education uniforms are the responsibility of the sponsor.




(12)  Cheerleading and Band Uniforms.  Uniforms for cheerleading and band are considered individual clothing items and are not authorized for funding by DoDDS.




(13)  Personal Items.  Items such as graduation caps and gowns, photographs, senior-class banquets, yearbook fees, and class rings are the responsibility of the sponsor.




(14)  Music.  DoDDS can not pay for after class, private music instruction.




(15)  Musical Instruments.  Musical instrument rental, for other than band (paragraph 3.e. above), is not authorized.  Purchase of, or a rental agreement leading to a purchase of musical instruments, is not authorized under any circumstance.




(16)  Bookroom/Bookstore Charges.  Bookroom charges are not authorized unless they are listed as a separate cost on the school’s fee schedule.




(17)  Late Payment Fee.  Late payment fees are not authorized unless the fault lies with either the Operations Coordinator/Schools Officer or DoDDS-Europe.  School invoices with questionable charges will be processed for payment of the authorized charges only.  Payment of tuition, transportation, approved fees, and books will not be delayed pending resolution of a charge that is in question.  DoDDS is not responsible for late charges incurred due to the fault of the sponsor.




(18)  School Pictures, Yearbooks, Newspapers, PTA Dues/Assessments.  All charges for these and similar items, by any other name, are the personal responsibility of the sponsor and are not authorized for payment by DoDDS.




(19)  Escort Service.  DoDDS has no authority to pay costs associated with sponsors who elect to escort their dependents to a non-DoD school, either locally or to a non-DoD dormitory school, away from the duty station of the sponsor.




(20)  Outdoor Education.  Trips of several days to several weeks duration to locations distant from the non-DoD school, are not authorized for payment by DoDDS, regardless of the fact that the school may choose to consider them as part of the school curriculum.




(21)  Food, Cafeteria, and Laundry Costs.  These costs are not authorized for payment from DoDDS appropriated funds.




(22)  Insurance.  Insurance of any kind is not authorized to be paid from DoDDS appropriated funds.




(23)  School and/or Classroom Decoration.  These costs may not be paid from DoDDS appropriated funds.

[image: image30.wmf]VERIFICATION OF COMMAND SPONSORSHIP FOR SY ____/____

 

(TO BE USED BY SPONSORS WHOSE DEPENDENT/S IS/ARE AUTHORIZED TRANSPORTATION AT

 

U.S. GOVERNMENT EXPENSE BUT IS/ARE NOT LISTED ON THE SPONSOR’S PRIMARY ORDERS.)

 

  Return to:   Office of the Director DoDDS

-

E

urope       or

 

 DoDDS

-

 Europe (

E

-

mail:  nondodds@eu.odedodea.edu)

 

 

Unit 29649, Box 7100

 

 

 

 

 

 Attn:  Non

-

DoD School Program

 

 

Attn:  Non

-

DoD School Program;  APO, AE  09096

 

 Postfach 2267; D

-

65012  Wiesbaden, Germany

 

Telephone: DSN: 338

-

7220, Civilian: 00

-

49

-

611

-

380

-

7220; FAX: DSN: 338

-
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  In accordance with DoD Directive 1342.13, tuition

-

free schooling is authorized for command sponsored dependents.  Request

 

  command sponsorship be certified as shown below.  Failure to provid

e this certification along with the commander’s endorsement

 

  would result in the denial of enrollment in a Non

-

DoD tuition

-

fee school at Government expense.  A copy of the sponsor’s PCS

 

  order is to be attached.  All members of a family may be listed on 

the same form.  (Please print clearly.)

 

PART I 

-

 SPONSOR’S CERTIFICATION  

(Select

 a, b, 

or 

c

 below, as applicable.)

 

 

  I, __________________________________________, assigned to ____________________________, certify that:

 

              (Sponsor’s Name prin

ted in capital letters)

 

 

 

 

 

  (Unit)

 

  (a) ____ (MILITARY SPONSOR)  I am serving an accompanied tour of ________ months and the student(s)

 

  listed below is/are my minor dependents(s).  My dependent(s) is/are authorized transportation at Government

 

  expen

se to/or from my duty station.

 

 

 

 

 

Signature: _______________________________ Date: ________________

 

  (b) ____ (CIVILIAN SPONSOR)  I am a full time DoD civilian employee, assigned overseas, paid with approp

-

 

  riated funds, and the student(s) listed below

 is/are my minor dependents(s) and I am receiving Living Quarters

 

  Allowance at the “with dependents rate”.

 

 

 

 

 

Signature: _______________________________ Date: ________________

 

  (c) ____ (NON APPROPRIATED FUND SPONSOR (NAF))  I am a full

-

time NAF employ

ee, assigned overseas

 

  and I am receiving Living Quarters Allowance at the “with dependents rate” and my dependent(s) listed below

 

  is/are authorized transportation at Government (NAF) expense to and/or from CONUS.

 

 

 

 

 

 

Signature: _______________________

_______ Date: 

_________________

 

 

 

STUDENT’S NAME

 

 

 

DATE OF BIRTH

 

        

RELATIONSHIP

 

      

1.

 ____________________________

 

____________

 

_____________________

 

      

2.

 _______

_____________________

 

____________

 

_____________________

 

      

3.

 _______________

_____________

 

____________

 

_____________________

 

      

4.

 ____________________________

 

____________

 

_____________________

 

 

PART II 

-

 COMMANDER’S ENDORSEMENT

 

(This endorsement is to be completed by the sponsor’s Commander, or by the servicing Personnel Offi

ce.)

 

 

  This is to certify that (Sponsor’s Name and Rank) __________________________________________________

 

 

  is assigned to (unit) ____________________________________________________________________________

 

 

  and is serving an accompanied tour of ____

___ months with an expected rotation date of ________________ .

 

  According to the member’s service record, the above named student(s) is/are legal dependent(s) of this member

 

  and is/are command sponsored.

 

 

  PRINT:  Name: ____________________________ Ra

nk: ________ Title: _______________________________

 

 

 

     Unit:   __________________________________________________ APO/FPO: ___________________

 

 

  Signature: _________________________________ Date: ________________ Telephone: ___________________

 

 

  Addr

ess of Servicing Personnel Office: ____________________________________________________________

 

DSE Form 920 (Revised April 02) (Local reproduction authorized)

 




(24)  Daycare Costs.  These costs may not be paid from appropriated funds.


3.  Funding.



a.  Public law requires the reservation of funds for legal obligations prior to the “Act of the Contract”.  This is accomplished by certification of the DoDDS funds out of which non-DoD schools educational costs are paid.  The exceptions are those costs for the education of minor dependents of DoD sponsors assigned to, or employed by FMS or MAP organization or positions.  Billings for these minor dependents will be paid from FMS or MAP case administrative funds handled by SAAC.



b.  Governing rules for the expenditure of appropriated funds also apply to activities funded by FMS and MAP case funds administered by SAAC; consequently, the payment of tuition fees out of these funds must also be approved by DoDDS-Europe.  Payment of fees for dependents of Third-State Nationals (TSN’s), or Third Country Nationals (TCN’s), is not authorized.



c.  The tuition and the transportation costs paid by DoDDS-Europe (including FMS or MAP funded activities) will not exceed the educational allowance authorized by reference (e) for that location.  This limitation does not include one-time charges for such items as registration, building and construction, one-time assessments, and debenture assessments, etc.



d.  DoD sponsors assigned to overseas locations are not authorized to obligate the U.S. Government, nor to contract with a private institution, etc., and/or charge educational fees to DoDDS-Europe appropriations (including FMS or MAP case funds) without obtaining prior approval from DoDDS-Europe.  Such actions could constitute a violation of U.S. Government regulations and, if found guilty, the individual committing the act may be subject to a $5,000.00 fine, a jail sentence, or both.



e.  Nothing in this Handout is intended to preclude DoD sponsors from enrolling their dependents in non-DoD schools at no expense to the U.S. Government.

D.  RESPONSIBILITIES.


1.  The Deputy Director for DoDDS-E.



a. The Deputy Director for DoDDS-E is responsible for approving additional required courses of instructions and special services.  This includes providing special education evaluations and validations of required services, facilities, etc.



b.  The DoDDS-E Special Education Coordinator is responsible for notifying the Financial Management Branch of any new students requiring special services, i.e., approval for tutor, aid, number of hours, (full-time/part-time), duration of services, and early withdrawal from a school program.


2.  The DoDDS-E Fiscal Division, Financial Management Branch is responsible for:



a.  the final validation of DoD dependents and approval for enrollment in a non-DoD school.



b.  assuring the timely processing of requests for enrollment of DoD dependents in non-DoD schools, and for the prompt approval/disapproval notification to the Sending Organization.



c.  coordinating with Special Education Coordinator for special needs, IEPs, maintenance of documents, and follow-up evaluations.



d.  auditing invoices from schools to establish propriety of payments, and determining the most efficient way to assure prompt payment of tuition, school transportation charges, and other educational costs.



e.  coordinating with DoDDS Europe Procurement Office (DEPO) on the requirement for delivery orders and for certification that services have been received.



f.  maintaining non-DoD schools files, for the compiling and submission of required non-DoD schools reports for management and higher authority.



g.  budgeting of funds required to support the tuition-fee school program.



h.  participating in the formulation of non-DoD schools policy and reviewing all regulatory material prior to publication.


3.  The DoDDS Europe Procurement Office (DEPO) is responsible for:


a.  negotiating Educational Service Agreements with the each non-DoD school for tuition and other fees, as appropriate.



b.  processing of individual delivery orders for appropriate sponsors.


4.  The DoD Sponsor is responsible for:



a.  requesting that DoDDS-Europe place their child in an appropriate school.  Parents who arrange a placement without the prior approval and consent of DoDDS-E risk the loss of U.S. Government funding of that placement.



b.  completing DSE Form 900, “Application for Enrollment”, and for certifying the information by dating and signing the original form.



c.  providing documents (i.e., copies of PCS orders, amendments, changes in DEROS, certificates of eligibility) to the Sending Organization as an attachment to the DSE Form 900 for forwarding to DoDDS-E.



d.  arranging for transportation of dependents from his/her home to the school, and return, if the school does not provide daily round-trip transportation.  (DSE Form 950, “Request for Reimbursement of Transportation Expenses”, may be used to claim reimbursement for these daily round-trips.)



e.  notifying the school and DoDDS-E if the student withdraws before the end of a school term.


5.  The Unit Commander of the Sending Organization.


The Unit Commander of the Sending Organization should appoint a contact person, such as a Schools Officer or the Operations Coordinator, to coordinate school matters between DoDDS-E, the school, and the sponsor.  This would contribute to a successful school program in the community.  This designated Point of Contact (POC):



a.  is authorized by DoDDS-E to make initial contact with the non-DoD school in order to perform liaison and to monitor the application process.


b.  will determine which non-DoD schools are currently receiving U.S. Department of State support and ascertain from local school officials whether the school can accommodate all eligible DoD students.  Priority consideration for certification will be given to the U.S. State Department supported schools.



c.  is responsible for submission of completed applications for enrollment in a non-DoD school, with the DoD sponsor’s PCS orders attached, and for the submission of other required supporting documents, such as non-DoD school brochures, tuition-fee schedules, school calendars, school payment and refund policies, to allow the validation eligibility for enrollment of DoD dependents in a non-DoD school.  School brochures, tuition-fee schedules, school calendars, and school payment and refund policies are to be submitted to DoDDS-E each school year.
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(THIS FORM IS TO BE USED ONLY IF SCHOOL DOES NOT PROVIDE DAILY

 

ROUND

-

TRIP TRANSPORTATION AND FOR DORMITORY STUDENTS.)

 

  Return to:  Office of the Director DoDDS

-

Europe    or     DoDDS

-

E

urope   (

E

-

mail:  nondodds@eu.odedodea.edu)

 

 

Unit 29649, Box 7100

 

 

 

 

 

Attn:  Non

-

DoD School Program

 

 

Attn:  Non

-

DoD School Program;  APO, AE  09096

 

Postfach 2267;  D

-

65012 Wiesbaden, Germany

 

Telephone: DSN: 338

-

7220, Civilian: 00

-

49

-

611

-

380

-

7220; FAX: DSN:

 338

-

7279, Civilian: 00

-

49

-

611

-

377

-

033

 

  In accordance with DoD Directive 1342.13, public transportation or private car pools may be authorized if daily transportation

 

  is not furnished by the school or through a contract.  However, prior approval from th

e DoDDS

-

Europe is required.  Therefore,

 

  the following information must be provided.

 

PART I 

-

 TO BE COMPLETED BY SPONSOR

 

 

  SPONSOR NAME

: _________________________________ 

RANK: _____________ SSN: ______________________

 

 

  HOME ADDRESS: __________________

__________________________________________________________________

 

 

  UNIT: _________________ ADDRESS: __________________________________________ TEL #: __________________

 

 

  STUDENT(S) NAME(S): (1) _________________________ (2) _________________________ (

3) ____________________

 

 

  SCHOOL NAME: ________________________ ADDRESS: _____________________________ TEL#: _______________

 

  MODE OF TRANSPORTATION: (check one)    POV ____ SUBWAY ____ BUS ____ RAIL ____ OTHER: __________

 

  

PRIVATELY OWNED VEHICLE (POV)

:

 

 

 

 

COMPUTATION AREA

:

 

  a.  Mileage, ONE

-

WAY, (home to Non

-

DoD school):  _____________

 

  b.  Number of one

-

way trips per day (2 maximum):    _____________

 

  c.  Number of school days per month:

 

 

       _____________

 

  d.  Total mileage per month (a x b x 

c):

 

 

       _____________

 

[Not more than one ROUND

-

TRIP (two one

-

ways) per day is authorized.]

 

  

PUBLIC TRANSPORTATION

:

 

 

 

 

 

 

COMPUTATION AREA

:

 

  a.  Fare, ONE

-

WAY to school: 

 

 

  _____________

 

  b.  Number of ONE

-

WAY trips per day:

 

  _____________

 

  c.  Num

ber of school days: 

 

 

  _____________

 

  d.  Amount of Fare per month (a x b x c): _____________

 

[Only one round

-

trip per day is authorized.]

 

  

TRANSPORTATION BETWEEN DORMITORY AND RESIDENCE

:

 

  a.  Travel Mode: ______________________________________

 

  b.  C

harge per ONE

-

WAY trip: _________________________

 

  c.  Number of ONE

-

WAY trips: _________________________

 

d.  Total Cost (b x c)  = ________________________

 

[Three (3) round trips per school year are authorized:  Beginning of school year (ONE

-

WAY),

 

Winter

-

break (ROUND

-

TRIP), spring

-

break (ROUND

-

TRIP), and end

-

of

-

school year (ONE

-

WAY).]

 

SPONSOR’S CERTIFICATION

 

  In accordance with DoD Directive 1342.13, I request reimbursement for the cost of transporting my dependent(s) to and

 

  from school.  The informati

on above is applicable.  I certify that government or school transportation is not available.

 

  The transportation for which reimbursement is requested is the most cost effective means available.

 

 

 

 

SIGNATURE: ____________________________________ DATE: ___

______________________

 

PART II 

-

 COMMANDER’S CERTIFICATION

 

 

 

 

 

 

 

 

 

 

 

DATE: ___________________

 

  The information above is correct to the best of my knowledge.  I recommend approval of this request for reimbursement

 

  of transportation costs.

 

 

  ___________

_______         ________________________________________         _________________________________

 

       (Duty Phone)                 (Typed/Printed Name, Grade/Rank, Unit, APO)

 

 

 

(Signature)
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d.  is responsible for ensuring that all DoD sponsors with school age dependents are aware of the non-DoD school enrollment entitlements and requirements, such as forms to be completed, due dates in DoDDS-E, etc.



e.  makes preliminary eligibility determinations of dependents before signing the application and submitting it to DoDDS-E.  Final approval from DoDDS-E is required before DoD students enroll in a non-DoD school.



f.  verifies that the student is “Command Sponsored” if dependent information is not provided on the sponsor’s orders.



g.  notifies the DoDDS-E, Eligibility Officer immediately if a student is known to have special needs or requires special services.



h.  notifies the DoDDS-E, Eligibility Officer if no appropriate school is available in the area or a non-DoD school needs to be supplemented with required courses to initiate the procurement of home-study courses.

[image: image32.wmf]

i.  performs initial liaison with American Embassies, U.S. Consulates, or other U.S. Government organizations, if necessary, to ascertain availability of disbursing facilities.  Upon receipt of fund cites from DoDDS-E, processes payment to the non-DoD school and immediately forwards a voucher copy to DoDDS-E, Fiscal Division for accountability purposes and validation of obligations.  (Due to the diversity of geographical locations in Europe, and local currency payment requirement, local payment to non-DoD schools may be necessary.)


6.  The Non-DoD School Official (Superintendent, Principal, or other authority):



a.  provides two copies of the tuition fee schedule and school calendar to DoDDS-E.


b.  enters into an Educational Service Agreement with DoDDS, if appropriate, and charges DoDDS students the same tuition and authorized fees which the school charges any other students pursuing the same or similar curricula.



c.  submits invoices through the military command to DoDDS-E.  Invoices must, at a minimum, identify each student separately, by grade, and with each student’s specific charges itemized.
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A.  PRELIMINARY ENROLLMENT.


Sending Organizations initially determine student eligibility and entrance requirements.  A minor eligible dependent is one who will reach his or her fifth (5th), but not twenty-first (21) birthday, by October 31 of the current school year of the non-DoD school.  A minor eligible dependent whose status is in one of the following categories, may be enrolled in a non-DoD tuition-fee school.


1.  Dependents accompanying U.S. military personnel who are on an accompanied active duty tour and are stationed in the geographic area serviced by DoDDS-E.

2.  Dependents of U.S. citizen (or immigrant alien as defined by Section 1101 (a) (15), Title 8, USC) employees of the Department of Defense who are:



(a)  stationed overseas in the geographic area serviced by DoDDS-Europe,



(b)  employed full time,



(c)  paid from appropriated funds,



(d)  entitled to transportation to and from the United States, and



(e)  eligible for family living quarters allowance.


3.  Will reach his or her fifth (5th) birthday by October 31 of the current school year for admission to kindergarten in a tuition-fee school.


4.  Will reach his or her sixth (6th) birthday by October 31 of the current school year for admission to grade one.  Kindergarten is not a prerequisite for grade one entry.

B.  ENROLLMENT PROCEDURES.


1.  DSE Form 900, “Application for Enrollment in a Non-DoD School”, will be completed by the sponsor and endorsed by the sponsor’s commander.  Eligibility will be determined and approved by DoDDS-E prior to enrollment in a non-DoD school.  A separate DSE Form 900 is required for each student.  All blanks on the form must be completed in order not to delay receipt of final approval of enrollment from DoDDS-E.


2.  The commander needs to endorse the form and forward it to DoDDS-E, with a copy of the sponsor’s PSC assignment orders authorizing an accompanied overseas tour of duty.



a.  The sponsor’s PCS orders authorizing an accompanied tour of duty must contain the names and dates of birth of each minor dependent.  If the PCS order does not specify this information (as in Navy orders), then a DSE Form 920, “Verification of Command Sponsorship”, needs to be completed.  The DSE Form 920 is not complete without the sponsors’ commander or servicing personnel officer certification.  The DSE Form 920 must be submitted with the PCS orders attached to the application.



b.  If the sponsor acquires an additional eligible dependent while overseas, receives a DEROS change, etc., then documentation supporting these changes must be provided to DoDDS-E Fiscal Division as soon as possible.



c.  Dependents who are in attendance in a tuition-fee school may complete the current school year at U.S. Government expense if, during the school year, the sponsor is transferred, dies while on active duty, or retires.



d.  Dependents of a sponsor who is detained by a foreign power, becomes a prisoner of war, or is declared missing in action or unlawfully detained, may remain in a tuition-fee school at U.S. Government expense for so long as the detention continues to exist, subject to Deputy Director DoDDS-Europe approval.
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e.  Any change in the status of either a U.S. military or DoD civilian sponsor that could affect the eligibility of the dependents to receive U.S. Government funded education in a non-DoD tuition-fee school must immediately be brought to the attention of the DoDDS-E Eligibility Officer.  Copies of pertinent documentation must be provided to permit determination and approval of continued entitlement.  For example, entitlement no longer exists if an eligible dependent returns to the United States on “early return of dependents” orders and subsequently returns to the sponsor’s overseas duty station.  The dependent is no longer eligible for enrollment in a non-DoD school at U.S. Government expense (this includes FMS and MAP case funded education).

C.  PAYMENT OF TUITION AND OTHER FEES.


1.  The DoDDS-E Eligibility Officer will review enrollment applications and school invoices with supporting documents, tuition fee schedules, etc., and initiate a SF 1034 to the Defense Finance and Accounting Service (DFAS), or purchase request through the DoDDS Europe Procurement Office (DEPO), for subsequent payment of invoices.  For remote areas, a fund cite can be provided to the appropriate Sending Organization to allow payment in the local currency.  DoDDS-E will inform the DoD Sending Organization of approvals or disapproval’s in a timely manner.


2.  Sending Organizations receiving funding or notification of approval for payments will monitor and ensure that all payments are made in accordance with the approvals issued by DoDDS-E and that funding authorities are not overobligated.  When required, prior approvals for expenditures of additional funds may be obtained from DoDDS-E via e-mail, message, or FAX.  Sending Organizations are also required to send copies of locally paid vouchers to DoDDS-E Fiscal Division as soon as payment is made.  Sending Organizations should retain copies of all documents and applications submitted to DoDDS-E as a precautionary backup against loss during mailing.
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AUTHORIZED FORMS

Forms used in this Handbook are approved for local reproduction and are summarized below.  These forms may also be obtained from the DoDDS-Europe Web page at the following address.  “http://fiscal.dodds-e.odedodea.edu/fmb/”


a.  DSE Form 900, “Application for Enrollment in a Non-DoD School”


b.  DSE Form 920, “Verification of Command Sponsorship”


c.  DSE Form 950, “Request for Reimbursement of Transportation Expenses”
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(TO BE USED BY SPONSORS WHOSE DEPENDENT/S IS/ARE AUTHORIZED TRANSPORTATION AT

 

U.S. GOVERNMENT EXPENSE BUT IS/ARE NOT LISTED ON THE SPONSOR’S PRIMARY ORDERS.)

 

  Return to:   Office of the Director DoDDS

-

E

urope       or

 

 DoDDS

-

 Europe (

E

-

mail:  nondodds@eu.odedodea.edu)

 

 

Unit 29649, Box 7100

 

 

 

 

 

 Attn:  Non

-

DoD School Program

 

 

Attn:  Non

-

DoD School Program;  APO, AE  09096

 

 Postfach 2267; D

-

65012  Wiesbaden, Germany

 

Telephone: DSN: 338

-

7220, Civilian: 00

-

49

-

611

-

380

-

7220; FAX: DSN: 338

-

7279, Civilian: 00

-

49

-

611

-

377

-

033

 

  In accordance with DoD Directive 1342.13, tuition

-

free schooling is authorized for command sponsored dependents.  Request

 

  command sponsorship be certified as shown below.  Failure to provid

e this certification along with the commander’s endorsement

 

  would result in the denial of enrollment in a Non

-

DoD tuition

-

fee school at Government expense.  A copy of the sponsor’s PCS

 

  order is to be attached.  All members of a family may be listed on 

the same form.  (Please print clearly.)

 

PART I 

-

 SPONSOR’S CERTIFICATION  

(Select

 a, b, 

or 

c

 below, as applicable.)

 

 

  I, __________________________________________, assigned to ____________________________, certify that:

 

              (Sponsor’s Name prin

ted in capital letters)

 

 

 

 

 

  (Unit)

 

  (a) ____ (MILITARY SPONSOR)  I am serving an accompanied tour of ________ months and the student(s)

 

  listed below is/are my minor dependents(s).  My dependent(s) is/are authorized transportation at Government

 

  expen

se to/or from my duty station.

 

 

 

 

 

Signature: _______________________________ Date: ________________

 

  (b) ____ (CIVILIAN SPONSOR)  I am a full time DoD civilian employee, assigned overseas, paid with approp

-

 

  riated funds, and the student(s) listed below

 is/are my minor dependents(s) and I am receiving Living Quarters

 

  Allowance at the “with dependents rate”.

 

 

 

 

 

Signature: _______________________________ Date: ________________

 

  (c) ____ (NON APPROPRIATED FUND SPONSOR (NAF))  I am a full

-

time NAF employ

ee, assigned overseas

 

  and I am receiving Living Quarters Allowance at the “with dependents rate” and my dependent(s) listed below

 

  is/are authorized transportation at Government (NAF) expense to and/or from CONUS.

 

 

 

 

 

 

Signature: _______________________

_______ Date: 

_________________

 

 

 

STUDENT’S NAME

 

 

 

DATE OF BIRTH

 

        

RELATIONSHIP

 

      

1.

 ____________________________

 

____________

 

_____________________

 

      

2.

 _______

_____________________

 

____________

 

_____________________

 

      

3.

 _______________

_____________

 

____________

 

_____________________

 

      

4.

 ____________________________

 

____________

 

_____________________

 

 

PART II 

-

 COMMANDER’S ENDORSEMENT

 

(This endorsement is to be completed by the sponsor’s Commander, or by the servicing Personnel Offi

ce.)

 

 

  This is to certify that (Sponsor’s Name and Rank) __________________________________________________

 

 

  is assigned to (unit) ____________________________________________________________________________

 

 

  and is serving an accompanied tour of ____

___ months with an expected rotation date of ________________ .

 

  According to the member’s service record, the above named student(s) is/are legal dependent(s) of this member

 

  and is/are command sponsored.

 

 

  PRINT:  Name: ____________________________ Ra

nk: ________ Title: _______________________________

 

 

 

     Unit:   __________________________________________________ APO/FPO: ___________________

 

 

  Signature: _________________________________ Date: ________________ Telephone: ___________________

 

 

  Addr

ess of Servicing Personnel Office: ____________________________________________________________
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(THIS FORM IS TO BE USED ONLY IF SCHOOL DOES NOT PROVIDE DAILY

 

ROUND

-

TRIP TRANSPORTATION AND FOR DORMITORY STUDENTS.)

 

  Return to:  Office of the Director DoDDS

-

Europe    or     DoDDS

-

E

urope   (

E

-

mail:  nondodds@eu.odedodea.edu)

 

 

Unit 29649, Box 7100

 

 

 

 

 

Attn:  Non

-

DoD School Program

 

 

Attn:  Non

-

DoD School Program;  APO, AE  09096

 

Postfach 2267;  D

-

65012 Wiesbaden, Germany

 

Telephone: DSN: 338

-

7220, Civilian: 00

-

49

-

611

-

380

-

7220; FAX: DSN:

 338

-

7279, Civilian: 00

-

49

-

611

-

377

-

033

 

  In accordance with DoD Directive 1342.13, public transportation or private car pools may be authorized if daily transportation

 

  is not furnished by the school or through a contract.  However, prior approval from th

e DoDDS

-

Europe is required.  Therefore,

 

  the following information must be provided.

 

PART I 

-

 TO BE COMPLETED BY SPONSOR

 

 

  SPONSOR NAME

: _________________________________ 

RANK: _____________ SSN: ______________________

 

 

  HOME ADDRESS: __________________

__________________________________________________________________

 

 

  UNIT: _________________ ADDRESS: __________________________________________ TEL #: __________________

 

 

  STUDENT(S) NAME(S): (1) _________________________ (2) _________________________ (

3) ____________________

 

 

  SCHOOL NAME: ________________________ ADDRESS: _____________________________ TEL#: _______________

 

  MODE OF TRANSPORTATION: (check one)    POV ____ SUBWAY ____ BUS ____ RAIL ____ OTHER: __________

 

  

PRIVATELY OWNED VEHICLE (POV)

:

 

 

 

 

COMPUTATION AREA

:

 

  a.  Mileage, ONE

-

WAY, (home to Non

-

DoD school):  _____________

 

  b.  Number of one

-

way trips per day (2 maximum):    _____________

 

  c.  Number of school days per month:

 

 

       _____________

 

  d.  Total mileage per month (a x b x 

c):

 

 

       _____________

 

[Not more than one ROUND

-

TRIP (two one

-

ways) per day is authorized.]

 

  

PUBLIC TRANSPORTATION

:

 

 

 

 

 

 

COMPUTATION AREA

:

 

  a.  Fare, ONE

-

WAY to school: 

 

 

  _____________

 

  b.  Number of ONE

-

WAY trips per day:

 

  _____________

 

  c.  Num

ber of school days: 

 

 

  _____________

 

  d.  Amount of Fare per month (a x b x c): _____________

 

[Only one round

-

trip per day is authorized.]

 

  

TRANSPORTATION BETWEEN DORMITORY AND RESIDENCE

:

 

  a.  Travel Mode: ______________________________________

 

  b.  C

harge per ONE

-

WAY trip: _________________________

 

  c.  Number of ONE

-

WAY trips: _________________________

 

d.  Total Cost (b x c)  = ________________________

 

[Three (3) round trips per school year are authorized:  Beginning of school year (ONE

-

WAY),

 

Winter

-

break (ROUND

-

TRIP), spring

-

break (ROUND

-

TRIP), and end

-

of

-

school year (ONE

-

WAY).]

 

SPONSOR’S CERTIFICATION

 

  In accordance with DoD Directive 1342.13, I request reimbursement for the cost of transporting my dependent(s) to and

 

  from school.  The informati

on above is applicable.  I certify that government or school transportation is not available.

 

  The transportation for which reimbursement is requested is the most cost effective means available.

 

 

 

 

SIGNATURE: ____________________________________ DATE: ___

______________________

 

PART II 

-

 COMMANDER’S CERTIFICATION

 

 

 

 

 

 

 

 

 

 

 

DATE: ___________________

 

  The information above is correct to the best of my knowledge.  I recommend approval of this request for reimbursement

 

  of transportation costs.

 

 

  ___________

_______         ________________________________________         _________________________________

 

       (Duty Phone)                 (Typed/Printed Name, Grade/Rank, Unit, APO)

 

 

 

(Signature)

 

  DSE Form 950 (Revised April 02) (Local reproduction authorize

d)

 

[image: image58.wmf]APPLICATION FOR ENROLLMENT IN A NON

-

DoD SCHOOL FOR  SY____/____

 

(FOR COMMAND SPONSORED DEPENDENTS ONLY)

 

  Return to:  Office of the Director DoDDS

-

Europe        or

 

DoDDS

-

Europe   (

E

-

mail:  nondodds@eu.odedodea.edu)

 

            Unit 29649, Box 7100

 

     

                                               Attn:  Non

-

DoD School Program

 

            Attn: Non

-

DoD School Program;  APO, AE  09096

 

Postfach 2267;  D

-

65012  Wiesbaden, Germany

 

Telephone: DSN: 338

-

7220, Civilian: 00

-

49

-

611

-

380

-

7220; FAX: DSN: 338

-

7279, C

ivilian: 00

-

49

-

611

-

377

-

033

 

PART I 

-

 TO BE COMPLETED BY THE SPONSOR

 

  1.  Under the provisions of DoD Directive 1342.13, request that the following command sponsored dependent be

 

       authorized to enroll in the following Non

-

DoD school: _______________

________________________________

 

  2.  Date dependent plans to enter/entered school: ___________   (Name of Non

-

DoD School desired to enter)

 

                                                                                                                  

                                                                   School

 

  3.  Student Name: ___________________________________________ DOB: ________________ Grade: _______

 

 

 

 

(Last)

 

 

  (First)

 

 

               (MI)

 

  4.  Relationship of pupil to sponsor

 (check one):    (   ) Natural child      (   ) Legally adopted       (   ) Stepchild 

 

 

       (   ) Other (explain): ___________________________________________________________________________

 

  5.  Do you consider your dependent to be handicapped and r

equiring special services?  YES ______ NO ______

 

 

  6.  Sponsor Information:  (a) Name: _________________________________________ (b) SSN: ______________

 

 

 

 

 

 

      (Last)

 

 

(First)

 

 

   (MI)

 

 

       (c) Rank/Grade/Service: ____________ (d) DEROS: _______

_______ (e) MAP/FMS/SAO? YES ___ NO ___

 

 

       (f) Sponsor’s Local Economy Address: ___________________________________________________________

 

 

       (g) Unit Name and Mailing Address: ____________________________________________________________

 

 

     

  (h) Local Military Mailing Address: _____________________________________________________________

 

             (if different than (g) above)

 

 

       (i) Duty Phone: _______________________________ (j) Home Phone: ________________________________

 

 

     

  (k) E

-

mail address: ___________________________________________________________

 

 

       (l)   Name/Location of nearest DoD School: _______________________________________

 

       (m) Distance from sponsor’s place of assignment to nearest DoD School (Mil

es): ________

 

       (n)  Distance from sponsor’s place of assignment to Non

-

DoD School (Miles): ___________

 

 

  7.  SPONSOR’S CERTIFICATION: 

I certify that the above information is true and correct to the best of my knowledge.  

I also certify that the de

pendent named in block 2 is command sponsored.  I will notify the DoDDS

-

Europe 

in case of

 

withdrawal of my dependent

 prior to the end of the term.  IAW Privacy Act of 1974, Title 10, USC Sec. 3012, disclosure of 

information is mandatory if I desire payment

 of tuition fees by the US Government, including FMS, SAO and MAP funds.  I 

understand that I am responsible for any costs incurred that are not approved for payment by DoDDS

-

Europe.

 

 

  Date: ____________________ Signature of Sponsor: ___________________

_____________________________

 

 

PART II 

-

 TO BE COMPLETED BY THE COMMANDER

 

  8.  Commander’s Endorsement:

 

  Concur: ______ Non

-

concur: ______               Date: _______________

 

 

     _____________________        __________________________________

 

______

______________________

 

               (Telephone #)                         (Typed Name, Grade/Rank, Unit, APO)

 

 

     (Signature)

 

PART III 

-

 TO BE COMPLETED BY THE DoDDS ELIGIBILITY OFFICER

 

  9.  Approval:

 

 

      ______________         _________________

_____________________

 

____________________________

 

              (Date)

 

                      (Printed Name, DoDDS

-

E Eligibility Officer)

 

 

                   (Signature)
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VERIFICATION OF COMMAND SPONSORSHIP FOR SY ____/____


(TO BE USED BY SPONSORS WHOSE DEPENDENT/S IS/ARE AUTHORIZED TRANSPORTATION AT


U.S. GOVERNMENT EXPENSE BUT IS/ARE NOT LISTED ON THE SPONSOR’S PRIMARY ORDERS.)


  Return to:   Office of the Director DoDDS-Europe       or
 DoDDS- Europe (E-mail:  nondodds@eu.odedodea.edu)


Unit 29649, Box 7100




 Attn:  Non-DoD School Program



Attn:  Non-DoD School Program;  APO, AE  09096
 Postfach 2267; D-65012  Wiesbaden, Germany


Telephone: DSN: 338-7220, Civilian: 00-49-611-380-7220; FAX: DSN: 338-7279, Civilian: 00-49-611-377-033


  In accordance with DoD Directive 1342.13, tuition-free schooling is authorized for command sponsored dependents.  Request


  command sponsorship be certified as shown below.  Failure to provide this certification along with the commander’s endorsement


  would result in the denial of enrollment in a Non-DoD tuition-fee school at Government expense.  A copy of the sponsor’s PCS


  order is to be attached.  All members of a family may be listed on the same form.  (Please print clearly.)


PART I - SPONSOR’S CERTIFICATION  (Select a, b, or c below, as applicable.)

  I, __________________________________________, assigned to ____________________________, certify that:


              (Sponsor’s Name printed in capital letters)




  (Unit)


  (a) ____ (MILITARY SPONSOR)  I am serving an accompanied tour of ________ months and the student(s)


  listed below is/are my minor dependents(s).  My dependent(s) is/are authorized transportation at Government


  expense to/or from my duty station.






Signature: _______________________________ Date: ________________


  (b) ____ (CIVILIAN SPONSOR)  I am a full time DoD civilian employee, assigned overseas, paid with approp-


  riated funds, and the student(s) listed below is/are my minor dependents(s) and I am receiving Living Quarters


  Allowance at the “with dependents rate”.






Signature: _______________________________ Date: ________________


  (c) ____ (NON APPROPRIATED FUND SPONSOR (NAF))  I am a full-time NAF employee, assigned overseas


  and I am receiving Living Quarters Allowance at the “with dependents rate” and my dependent(s) listed below


  is/are authorized transportation at Government (NAF) expense to and/or from CONUS.






Signature: ______________________________ Date: _________________




STUDENT’S NAME


DATE OF BIRTH
        RELATIONSHIP


      1. ____________________________
____________
_____________________

      2. ____________________________
____________
_____________________


      3. ____________________________
____________
_____________________


      4. ____________________________
____________
_____________________


PART II - COMMANDER’S ENDORSEMENT


(This endorsement is to be completed by the sponsor’s Commander, or by the servicing Personnel Office.)

  This is to certify that (Sponsor’s Name and Rank) __________________________________________________


  is assigned to (unit) ____________________________________________________________________________


  and is serving an accompanied tour of _______ months with an expected rotation date of ________________ .


  According to the member’s service record, the above named student(s) is/are legal dependent(s) of this member


  and is/are command sponsored.


  PRINT:  Name: ____________________________ Rank: ________ Title: _______________________________



     Unit:   __________________________________________________ APO/FPO: ___________________


  Signature: _________________________________ Date: ________________ Telephone: ___________________


  Address of Servicing Personnel Office: ____________________________________________________________


DSE Form 920 (Revised April 02) (Local reproduction authorized)


_1093863186.doc
		APPLICATION FOR ENROLLMENT IN A NON-DoD SCHOOL FOR  SY____/____



		(FOR COMMAND SPONSORED DEPENDENTS ONLY)



		  Return to:  Office of the Director DoDDS-Europe        or
DoDDS-Europe   (E-mail:  nondodds@eu.odedodea.edu)



		            Unit 29649, Box 7100
                                                    Attn:  Non-DoD School Program


            Attn: Non-DoD School Program;  APO, AE  09096
Postfach 2267;  D-65012  Wiesbaden, Germany


Telephone: DSN: 338-7220, Civilian: 00-49-611-380-7220; FAX: DSN: 338-7279, Civilian: 00-49-611-377-033



		PART I - TO BE COMPLETED BY THE SPONSOR



		  1.  Under the provisions of DoD Directive 1342.13, request that the following command sponsored dependent be


       authorized to enroll in the following Non-DoD school: _______________________________________________



		  2.  Date dependent plans to enter/entered school: ___________   (Name of Non-DoD School desired to enter)


                                                                                                                                                                                     School


  3.  Student Name: ___________________________________________ DOB: ________________ Grade: _______



		


(Last)

  (First)

               (MI)


  4.  Relationship of pupil to sponsor (check one):    (   ) Natural child      (   ) Legally adopted       (   ) Stepchild 



		       (   ) Other (explain): ___________________________________________________________________________



		  5.  Do you consider your dependent to be handicapped and requiring special services?  YES ______ NO ______



		



		  6.  Sponsor Information:  (a) Name: _________________________________________ (b) SSN: ______________



		




      (Last)

(First)

   (MI)


       (c) Rank/Grade/Service: ____________ (d) DEROS: ______________ (e) MAP/FMS/SAO? YES ___ NO ___



		       (f) Sponsor’s Local Economy Address: ___________________________________________________________


       (g) Unit Name and Mailing Address: ____________________________________________________________


       (h) Local Military Mailing Address: _____________________________________________________________



		             (if different than (g) above)



		       (i) Duty Phone: _______________________________ (j) Home Phone: ________________________________


       (k) E-mail address: ___________________________________________________________



		       (l)   Name/Location of nearest DoD School: _______________________________________



		       (m) Distance from sponsor’s place of assignment to nearest DoD School (Miles): ________



		       (n)  Distance from sponsor’s place of assignment to Non-DoD School (Miles): ___________



		  7.  SPONSOR’S CERTIFICATION: I certify that the above information is true and correct to the best of my knowledge.  I also certify that the dependent named in block 2 is command sponsored.  I will notify the DoDDS-Europe in case of withdrawal of my dependent prior to the end of the term.  IAW Privacy Act of 1974, Title 10, USC Sec. 3012, disclosure of information is mandatory if I desire payment of tuition fees by the US Government, including FMS, SAO and MAP funds.  I understand that I am responsible for any costs incurred that are not approved for payment by DoDDS-Europe.



		



		  Date: ____________________ Signature of Sponsor: ________________________________________________



		



		PART II - TO BE COMPLETED BY THE COMMANDER



		  8.  Commander’s Endorsement:
  Concur: ______ Non-concur: ______               Date: _______________


     _____________________        __________________________________
____________________________



		               (Telephone #)                         (Typed Name, Grade/Rank, Unit, APO)

     (Signature)



		PART III - TO BE COMPLETED BY THE DoDDS ELIGIBILITY OFFICER



		  9.  Approval:


      ______________         ______________________________________
____________________________



		              (Date)
                      (Printed Name, DoDDS-E Eligibility Officer)

                   (Signature)





DSE Form 900 (Revised April 02) (Local reproduction authorized)



_1093788879.doc
WORKSHEET TO ESTIMATE COST OF TRANSPORTATION EXPENSES FOR SY ____/____


(THIS FORM IS TO BE USED ONLY IF SCHOOL DOES NOT PROVIDE DAILY


ROUND-TRIP TRANSPORTATION AND FOR DORMITORY STUDENTS.)


  Return to:  Office of the Director DoDDS-Europe    or     DoDDS-Europe   (E-mail:  nondodds@eu.odedodea.edu)


Unit 29649, Box 7100




Attn:  Non-DoD School Program



Attn:  Non-DoD School Program;  APO, AE  09096
Postfach 2267;  D-65012 Wiesbaden, Germany


Telephone: DSN: 338-7220, Civilian: 00-49-611-380-7220; FAX: DSN: 338-7279, Civilian: 00-49-611-377-033

  In accordance with DoD Directive 1342.13, public transportation or private car pools may be authorized if daily transportation


  is not furnished by the school or through a contract.  However, prior approval from the DoDDS-Europe is required.  Therefore,


  the following information must be provided.


PART I - TO BE COMPLETED BY SPONSOR


  SPONSOR NAME: _________________________________ RANK: _____________ SSN: ______________________

  HOME ADDRESS: ____________________________________________________________________________________


  UNIT: _________________ ADDRESS: __________________________________________ TEL #: __________________


  STUDENT(S) NAME(S): (1) _________________________ (2) _________________________ (3) ____________________


  SCHOOL NAME: ________________________ ADDRESS: _____________________________ TEL#: _______________


  MODE OF TRANSPORTATION: (check one)    POV ____ SUBWAY ____ BUS ____ RAIL ____ OTHER: __________


  PRIVATELY OWNED VEHICLE (POV):



COMPUTATION AREA:


  a.  Mileage, ONE-WAY, (home to Non-DoD school):  _____________


  b.  Number of one-way trips per day (2 maximum):    _____________


  c.  Number of school days per month:

       _____________


  d.  Total mileage per month (a x b x c):

       _____________


[Not more than one ROUND-TRIP (two one-ways) per day is authorized.]


  PUBLIC TRANSPORTATION:





COMPUTATION AREA:


  a.  Fare, ONE-WAY to school: 

  _____________


  b.  Number of ONE-WAY trips per day:
  _____________


  c.  Number of school days: 

  _____________


  d.  Amount of Fare per month (a x b x c): _____________


[Only one round-trip per day is authorized.]


  TRANSPORTATION BETWEEN DORMITORY AND RESIDENCE:


  a.  Travel Mode: ______________________________________


  b.  Charge per ONE-WAY trip: _________________________


  c.  Number of ONE-WAY trips: _________________________
d.  Total Cost (b x c)  = ________________________


[Three (3) round trips per school year are authorized:  Beginning of school year (ONE-WAY),


Winter-break (ROUND-TRIP), spring-break (ROUND-TRIP), and end-of-school year (ONE-WAY).]


SPONSOR’S CERTIFICATION


  In accordance with DoD Directive 1342.13, I request reimbursement for the cost of transporting my dependent(s) to and


  from school.  The information above is applicable.  I certify that government or school transportation is not available.


  The transportation for which reimbursement is requested is the most cost effective means available.




SIGNATURE: ____________________________________ DATE: _________________________


PART II - COMMANDER’S CERTIFICATION











DATE: ___________________


  The information above is correct to the best of my knowledge.  I recommend approval of this request for reimbursement


  of transportation costs.


  __________________         ________________________________________         _________________________________


       (Duty Phone)                 (Typed/Printed Name, Grade/Rank, Unit, APO)


(Signature)
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