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	PERSONNEL MANAGEMENT AND ADMINISTRATION

Family Care Plan, AR 600-20

Deputy Chief of Staff for Personnel

	
	
	
	

	ITEM
	YES
	NO
	REMARKS

	1.  Is a current copy of AR 600-20, Army Command Policy and changes on hand?
	
	
	

	** 2.  Are all pregnant soldiers counseled IAW AR 600-20 and AR 600-8-24, para 3-11b (officers) or AR 635-200, para 8-9 (enlisted)?  Has a family care plan been approved NLT 60 days prior to the expected date of birth?
	
	 
	 

	3.  Has all dual-military couples, single soldiers with dependents, and expecting dual-military or single soldiers been counseled using DA Form 5304-R (Family Care Counseling Checklist)?
	
	 
	

	4.  Is the unit aware of how long a soldier has after being counseled to submit a family care plan to the commander for approval, AR 600-20, para 5-5k (2)a?
	
	
	

	5.  Is there a suspense system established once a soldier has been counseled to have the plan completed and turned in?
	
	
	 

	** 6.  Are DA Forms 5304-R and 5305-R (Statement of Understanding and Responsibility) properly completed?
	
	
	

	** 7.  Is DA Form 5305-R recertified periodically, at a minimum, during the anniversary of the soldier's birth month, AR 600-20, para 5-5k (2)c?
	
	 
	 

	** 8.  Does the unit ensure correct information is provided to S1 to update the Family Care Counseling Report (SIDPERS AAC-AAA340)?  Have newly counseled soldiers names been manually added to this report pending SIDPERS input?
	
	
	 

	** 9.  Has the commander approved all DA Form 5305-R, AR 600-20, para 5-5g (2)?
	
	
	

	** 10.  Has DA Form 5305-R been signed by both commanders for dual-military couples, para 5-5k (2)b ?
	
	 
	

	11.  After a soldier departs the unit, is a copy of both DA Forms held in the unit files for 90 days and then destroyed, AR 600-20,Para 5-5k 3(a)?
	
	 
	

	12.  Has the unit commander tested the validity and durability of the FCP to include contacting the designated guardian(s) prior to final approval or recertification, AR 600-20 5-5g (7)?
	 
	
	

	13.  Is there any disapproved DA Form 5305-R? If there are, has the commander provided the soldier 30 days from date of the first disapproval to submit additional documentation, AR 600-20,

 5-5g (8)?
	
	 
	

	** 14.  Ensure the following forms are attached to DA Form 5305-R as minimum proof that guardians and escorts have been thoroughly briefed:

       a.  DA Form 5841-R (Power of Attorney) or equivalent delegation of legal control (unsigned until deployment).

       b.  DA Form 5840-R (Certificate of Acceptance as Guardian or Escort).

       c.  DD Form 1172 (Application for Uniformed Services Identification Card DEERS enrollment) for each family member.

       d.  DD Form 2558 (Authorization to start, stop, or change an allotment for Active Duty or Retired Personnel) (unsigned until deployment) or other proof of financial support arrangements.

       e.  Letter of Instruction to the guardian/escort.
	
	
	


** = Indicates Critical Areas, if unit has a NO GO in any of these areas the unit will receive an overall NO GO for the Family Care Plan portion of the CIP. 
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