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ACDP
6 August 2004

MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT:  Expedited Passport Service Information Paper
1.  References:

   a.  http://www.travel.state.gov/passport
   b.  http://www.americanpassport.com
2.  PURPOSE.  In order to meet short notice deployment requirements to locations that may require soldiers to have a passport, methods of acquiring a passport were researched to provide guidance on the quickest methods and alternatives.
3.  RECOMMENDATION.  Recommend identifying all personnel who do not have a passport (especially potential deploying personnel) get a passport as soon as possible.  Soldiers need an original birth certificate with a raised seal with in their possession.  Recommend soldiers who need these documents request them from the US as soon as possible.
4.  To obtain a passport the following documents are required:

   a.  DS-11 Application for Passport

   b.  Form 1056 (if applying for an official “no fee” passport)
   c.  Proof of US citizenship which must be one of the following:

        (1)  Certified birth certificate with registrar’s raised, embossed, impressed seal or

        (2)  Consular Report of Birth Abroad or Certificate of Birth Abroad
        (3)  Naturalization Certificate or Certificate of Citizenship

   d.  Proof of identity: Military ID

   e.  Two Official Passport photographs (can be taken at CPF and must meet passport standards)
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   f.  Check or Money Order payable to US Department of State for $85

   g.  Orders (PCS and TCS/TDY if applicable)

5.  To receive an official, emergency, or expedited passport a letter from battalion commander should accompany application packet.    

   a.  Official or No Fee passports are issued when the State Department is satisfied it is required.  Commanders must certify that service members require this type of passport to enter countries where required.  
   b.  Emergency Passports can be issued by the US Consulate in Brussels in extreme circumstances.  A deployment where service member requires a passport does not usually meet such criteria.  An applicable circumstance is an unavoidable and unforeseeable circumstance such as when a newborn requires a passport to depart with a family on an emergency basis.  
   c.  Expedited Passport Service as described at travel.state.gov for an additional fee is not authorized for overseas locations.  However, a commander can request that the Department of State expedite the process in writing.  The service member should point out this document to the US Consulate Office when applying for a passport.

6.  Steps to most expedient passport issuance

   a.  Go to the servicing CPF with documents listed above so the Authorized Passport Agent can witness signature, take photographs if required, and verify application and attachments are all administratively correct and complete.

   b.  Because courier service from SHAPE to Brussels only occurs three times per week, for fastest service, take packet to US Embassy in Brussels personally.

7.  The Passport Office is located at the U.S. Embassy Consular Services --Regentlaan 25 Boulevard du Régent , B-1000 Brussels.  Special hours for Tri-Mission personnel assigned in Belgium are Monday – Friday 1130-1630 and Tuesday or Thursday 1100-1200.  

8.  Although every case is different, routine service is expected to take six weeks, an emergency passport can be issued within one day, and expedited requests have been processed in less than two weeks.

9.  Contact information:
a. Central Processing Facility Passport Authorized Agent:  DSN 366-6238

   b.  Brussels Embassy Commercial:  025082111
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10.  POC for this action is CW2 Wheatley at 423-4276.

 ROGER A. WHEATLEY

 CW2, USA


 Chief, G1 Plans & Ops
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