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	PERSONNEL MANAGEMENT AND ADMINISTRATION

Reassignment Processing, AR 600-8-11

Deputy Chief of Staff for personnel

	
	
	
	

	ITEM
	YES
	NO
	REMARKS

	1.  Reassignment No-Show.
	
	  
	

	     a.  Has the PSD PSC identified a POC for the Reassignment No-Show Indicators?
	
	
	

	       b.  Has the POC screened, identified, and corrected all the problems identified in the No-Show report?
	
	
	

	       c.  Reviewed history of the No-Show reports to determine if there is a trend in late submission of transactions resulting from poor control?
	
	
	

	  2.  Reassignment Process.
	
	
	

	  ** a.  Has reassignment notification been sent to the soldier within 7 calendar days from receipt of assignment instructions?
	
	
	

	       b.  Is there a reassignment file for each of the soldiers on assignment instructions?
	
	
	

	       c.  Has the commander complied with the instructions contained in the reassignment notification?  
	
	
	

	       d.  Has the PSD scheduled a reassignment interview within 30 calendar days from receipt of assignments instructions? 
	
	
	

	       e.  Is the reassignment briefing conducted by the PSD to include the following: 

         1.  Tour election or travel entitlements.

         2.  Remaining service obligation.

         3.  TDY options for schooling in conjunction with PCS.

         4.  Exceptional Family Member Program.

         5.  Married Army Couples Program.

         6.  Homebase or Advance Assignment Program.

         7.  Family travel applications requirement.

         8.  Passport/VISA requirements.

         9.  HIV testing.

       10.  Deletion or deferment application requirements.

       11.  Final POR clearing requirements.
	
	
	

	  ** f.  Has initial screening process (i.e., review security clearance requirements, special assignment qualifications, and exceptional family member program screening) been accomplished within 30 days of receipt of assignments instructions?
	
	
	

	       g.  Is reassignment work center using DA Form 5117-R (Reassignment Control Sheet) to monitor the flow of the soldier through the reassignment process?
	
	
	

	       h.  Is reassignment work center using DA Form 5118-R (Reassignment Status and Election Statement) to determine soldier eligibility?
	
	
	

	       i.  Has deletion and deferments been submitted properly and in a timely manner (within 30 days of receipt of the assignment instruction or RFO)?
	
	
	

	       j.  If deletion or deferment occurs after the initial 30 days, is the request submitted within 72 hours after situation occurs?
	
	
	

	 **  k.  Have orders been published in a timely manner (90-120 calendar days prior to date of loss)?
	
	
	

	       l.  Check procedures on processing DCSS.
	
	
	

	  3.  LEVY No Shows.
	
	
	

	       a.  Does the BN have an up to date, effective system to identify and track LEVY no-shows.
	
	
	

	       c.  Are soldiers and their chain of command being properly notified of LEVY briefing scheduling or re-scheduling?
	
	
	

	       b.  Are LEVY no-shows being reported to the soldiers chain of command?
	
	
	


** Indicates Critical Areas.  A “NO” response in any critical area subjects the unit to an overall Red rating for the Reassignment Processing portion of the CIP.
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